
KENOSHA UNIFIED SCHOOL DISTRICT 

OLR for New KUSD Families 



Getting Started: What You’ll Need 

Before you begin, please gather the following items. Having these ready will 
make registration quick and stress-free. 

❏ A valid email address 
❏ Emergency contact information 
❏ Your child’s birth certificate or passport 
❏ Immunization records 
❏ Parent/guardian photo ID 
❏ Proof of residency (see next page) 
❏ Health information (allergies, medications, medical conditions) 
❏ Payment method for school fees (after registration) 
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Required Proof of Residency Documents: 

Families must provide one (1) document from Group A and two (2) documents from Group B. 

Group A – ONE document: 

❏ Signed and dated lease 
agreement with expiration date 

❏ Mortgage statement or property 
deed 

❏ Property tax bill 
❏ Disclosure statement of HUD-1 

Form (new home purchase) 

Group B – TWO documents: 
Issued within the last 30 days: 
❏ Utility bill (gas, electric, or water) 
❏ Bank or credit card statement 
❏ Pay stub 

Issued within the last 12 months: 
❏ Automobile registration 
❏ Home/Renters or Automobile 

Insurance 
❏ Notice of Decision (Wisconsin 

subsidy statement) 
❏ W-2 Form 
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To begin online registration, visit www.kusd.edu/registration 

Scroll to “Step 1: Complete Registration Online”. Click the blue “Register” button under the 
New Families heading. 

http://www.kusd.edu/registration
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Click your preferred language and the school year for this 
application. 
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Complete all the required fields, then click “Begin Registration”. 
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Type your first and last name in the box, then click “Submit”. 
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Click“Begin”. 
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Enter your primary phone number, then click “Next”. 
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Enter your home address, then scroll down to upload proof of 
residency. 

PLEASE NOTE: 
Your application will 
not be processed 
until we receive your 
proof of residency. 

See page 3 for 
acceptable proof of 
residency. 
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Upload proof of residency, then click next. 

All new families are 
required to proof of 
residency. 

Uploading proof of 
residency here is an 
optional choice, 
otherwise please 
submit it to your 
boundary school. 
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If you prefer mail to be sent to a different address, click “Yes” 
in the drop down and add the address. Then click 
“Save/Continue”. 
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Click “Add New Parent/Guardian”, fill out all required fields, then click 
“Save/Continue”. To add another parent/guardian, Click “Add New 
Parent/Guardian”. After all primary guardians have been listed, click blue 
“Save/Continue” at bottom of screen. 
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Add an emergency contact for your student(s). Then Click “Save/Continue.” To 
add another emergency contact, Click “Add New Emergency Contact”.After all 
emergency contacts have been listed, Click blue “Save/Continue” at bottom of 
screen. 

PLEASE NOTE: 
This should be an 
emergency contact. 

Do not enter 
Parent/Guardian(s) 
here if already 
entered in the 
Parent/Guardian 
section. 
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Add any “New Household Member (Child not currently enrolled). Then click 
“Save/Continue.” To add another household member, click “Add New Household 
Member (Child not currently enrolled)”. After all non-enrolling members of the 
household have been listed, click blue “Save/Continue” at bottom of screen. 

PLEASE NOTE: 
List all other members of 
the household who are not 
enrolling in this school year. 
Example: children under the 
age of 4 as of September 1st 
or any adult NOT already 
entered on this application 
that is living in the 
household. 
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To add student(s), click “Add New Student”. 
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Fill out all required fields under Demographics, then click 
“Next”. 
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Fill out all required fields under Race Ethnicity, then click next. 
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Fill out the required field under Housing, then click “Next”. 
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Fill out all required fields under Language Information, then 
click “Next”. 
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Fill out the required field under Home Language Survey, then 
click “Next”. 
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Fill out the required fields under Previous Schools, then click 
“Next”. 
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Fill out the required fields under 
Relationships-Parent/Guardians, then click “Next”. 



24 

Fill out all required fields under Relationships-Emergency 
Contacts, then click “Next”. 
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Fill out all required fields under Health Services-Medical or 
Mental Health Conditions, then click “Next”. 
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Fill out the required field(s) under Health 
Services-Medications, then click “Next”. 
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Fill out the required fields under Student Services, then click 
“Next”. 
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Fill out the required field under Concerning Disclosure of 
Student Data, then click “Next”. 
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Fill out the required fields under Yearbook, then click “Next”. 
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Fill out the required field under Behavior Records Retention, 
then click “Next”. 
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Fill out the required field under Internet/Computer Device 
Access, then click “Next”. 
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Fill out the required fields under Parent Acknowledgement of 
Student Behavior Expectations, then click “Next”. 
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To add add another student, click “Add New Student” and 
complete all required fields. Repeat as needed. 



34 

After adding all new students, click “Save/Continue” at 
bottom of screen. 
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Click“Save/Continue”. 
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Click“Submit” to complete the application. 
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For a PDF copy of the submitted data, click “Application 
Summary PDF”. 



THANK YOU 
Any questions? 
Contact Helpdesk at:

 262-359-7700• helpdesk@kusd.edu 
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