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|. Pledge of Allegiance
Il. Roll Call of Members
lll. Awards/Recognition
e KUSD Theater Jerry Awards
IV. Introduction, Welcome and Comments by Student Ambassador
V. Superintendent's Report
VI. Legislative Report
VII. Views and Comments by the Public
VIIl. Remarks by the President
IX. Administrative and Supervisory Appointments
X. Consent Agenda
A. Recommendations Concerning Appointments, Leaves of 5
Absence, Retirements, Resignations and Separations
B. Minutes of 5/27/25 Special Meeting and Executive Session, 9
5/27/25 Regular Meeting, 6/12/25 Special Meeting, and
6/12/25 Special Meeting and Executive Session

C. Summary of Receipts, Wire Transfers and Check Registers 18
D. Policy 3420 - Purchasing (Second Reading) 26
E. Policy 3800 - Asset Management and Policy 3801 - Inventory 34

(Second Reading)

F. Approval of Policy 5118 - Promotion/Acceleration and 41
Removal of Policy 5118.1 - Promotion, Policy 5118.3 -
Retention/Acceleration, and Administrative Regulation 5118.3 -
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Retention/Acceleration

G. Policy 5119 - Third Grade to Fourth Grade Promotion for
Students with a Reading Plan (Second Reading)

H. Policy 6470 - Student Records (Second Reading)

XI. Old Business

XII.

New Business
A. Education for Employment Plan
B. Contract in Aggregate of $50,000 with Phoenix Printing for
the Printing of K-5 Bridges in Mathematics Student Books
C. Board Approved Student User Fees and Recreation
Department Fees
D. Changes to Building Permit Fees and Regulations
E. Policy and Rule 1330 - Facilities Use, Policy 1331 - Classification of
Groups Using District Facilities, and Policy 1333 - Facilities
Charges (First Reading)
F. 2025-26 Employee Handbook
G. Removal of Policy 4229 - Employee Dress and Grooming
H. Level/Tier Advancement for All Employee Groups
|. Administrative, Supervisory and Technical Personnel
Agreement 2025-26
J. Authorization of 2025-2026 Expenditures Prior to Formal Adoption
of the Budget
K. Donations to the District

Xlll.  Announcements/Updates by Board members (2-minute limit per

member)

XIV. Per Policy 8710, comments in response to public comments are

allowable only if the topic was included in the original notice of the
meeting.

XIV. Other Business as Permitted by Law

XV. Tentative Schedule of Reports, Events and Legal Deadlines for
School Board (July)

XVI. Predetermined Time and Date of Adjourned Meeting, if Necessary
XVII. Adjournment

56

65
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108
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Kenosha Unified School District

Kenosha, WI
June 24, 2025

The Office of Human Resources recommends the following actions:

ACTION LAST NAME FIRST NAME SCHOOL/DEPT POSITION STAFF DATE FTE

Appointment Andresen Kyle Bullen Middle School Grade 6 Instructional 08/25/2025 1
Appointment Arellano Maria Kenosha School of Language Bilingual Kindergarten Instructional 08/25/2025 1
Appointment Armstrong Kasey Brass Community School Cross Categorical Instructional 08/25/2025 1
Appointment Baumgart Andrew Department of School Leadership Reginal Coordinator Secondary Leadership AST 07/01/2025 1
Appointment Bednar lan Indian Trail High School and Academy Cross Categorical Instructional 08/25/2025 1
Appointment Bethel Delaney Southport Elementary School Cross Categorical Instructional 08/25/2025 1
Appointment Bosman-Foltz Ann Curtis Strange Elementary School Intervention Specialist Instructional 08/25/2025 0.5
Appointment Burley Ashley LakeView K-8 Academy Music Instructional 08/25/2025 1
Appointment Chatman Chanette Reuther Central High School Guidance Instructional 08/25/2025 1
Appointment Chitatariso Mia Bullen Middle School Cross Categorical Instructional 08/25/2025 1
Appointment Church Payton LakeView K-8 Academy Cross Categorical Instructional 08/25/2025 1
Appointment Dedick Jackson Bullen Middle School Cross Categorical Instructional 08/25/2025 1
Appointment Denardo Kathryn Southport Elementary School Grade 5 Instructional 08/25/2025 1
Appointment Dinnel Lauren Harvey Elementary School Grade 1 Instructional 08/25/2025 1
Appointment Doherty Thomas Jeffery Elementary School Grade 1 Instructional 08/25/2025 1
Appointment Fegans Monica Bradford High School/ Bullen Middle School Choral Music Instructional 08/25/2025 1
Appointment Fibish Jade Student Support Social Worker Instructional 08/25/2025 1
Appointment Freisheim Heidi Lance Middle School Cross Categorical Instructional 08/25/2025 1
Appointment Giles Brianne Department of Special Education Special Education Program Analyst AST 06/02/2025 1
Appointment Griffin Kelli Bradford High School Dance Instructional 08/25/2025 0.83
Appointment Grundy Kayla Forest Park Elementary School E.D. Instructional 08/25/2025 1
Appointment Guizar Melissa Bose Elementary School Cross Categorical Instructional 08/25/2025 1
Appointment Harshburger Stephanie Somers Elementary School L.D. Instructional 08/25/2025 1
Appointment Harvancik Elyse Tremper High School Music Instructional 08/25/2025 1
Appointment Hernandez Marbella Teaching and Learning Bilingual and Translation Administrative Specie ASP 06/16/2025 1
Appointment Herrera Charignon Maria Kenosha School of Language Bilingual Grade 2 Instructional 08/25/2025 1
Appointment Hoff Samantha Curtis Strange Elementary School Grade 4 Instructional 08/25/2025 1
Appointment Hood Amanda Frank Elementary School Early Childhood Instructional 08/25/2025 1
Appointment Hunt Amoiya Brass Community School Grade 2 Instructional 08/25/2025 1
Appointment Jankowski Deborah LakeView K-8 Academy Guidance Instructional 08/25/2025 1
Appointment Johnson Angela Student Support Guidance Instructional 08/25/2025 1
Appointment Johnson Meghan Office of Student Support Psychologist Instructional 08/26/2025 1
Appointment Krause Heather Washington Middle School English Instructional 08/25/2025 1




Kenosha Unified School District

Kenosha, WI
June 24, 2025

The Office of Human Resources recommends the following actions:

Appointment Kroeger Chloe Bullen Middle School Grade 6 Instructional 08/25/2025 1
Appointment Kueny Marie Frank Elementary School Guidance Instructional 08/25/2025 1
Appointment Layburn Kami Reuther Central High School Cross Categorical Instructional 08/25/2025 1
Appointment Loendorf Cora Somers Elementary School Cc.D.s. Instructional 08/25/2025 1
Appointment Lovejoy Austyn Tremper High School Science Instructional 08/25/2025 1
Appointment Lowry Keith Roosevelt Elementary School Kindergarten Instructional 08/25/2025 1
Appointment Lueth Sydney Bullen Middle School ESL Other Language Instructional 08/25/2025 1
Appointment Malom Taylor Bullen Middle School Social Worker Instructional 08/25/2025 1
Appointment Manteufel Emily Department of Special Education Occupational Therapy Instructional 08/25/2025 1
Appointment Martin Anthony Reuther Central High School Physical Education Instructional 08/25/2025 1
Appointment Modory Lennon Lance Middle School English Instructional 08/25/2025 1
Appointment Montour Emily Student Support Psychologist Instructional 08/25/2025 1
Appointment Morrison Madison Frank Elementary School Kindergarten Instructional 07/29/2025 1
Appointment Mortier Kristen Washington Middle School Math Intervention Specialist Instructional 08/25/2025 1
Appointment Nachtigal Ella Grewenow Elementary School L.D. Instructional 08/25/2025 1
Appointment Nason Amanda Grant Elementary School Kindergarten Instructional 08/25/2025 1
Appointment Nikula Sabrina Student Support Psychologist Instructional 08/25/2025 1
Appointment Owens Madison Ruth Harman Academy Grade 5 Instructional 08/25/2025 1
Appointment Paproth Darcy Student Support Social Worker Instructional 08/25/2025 1
Appointment Patterson Kamajjae Washington Middle School Cross Categorical Instructional 08/25/2025 1
Appointment Peratt Kathleen Brass Community School Cross Categorical Instructional 08/25/2025 1
Appointment Pignotti-Wojtak Gianna Ruth Harman Academy Grade 5 Instructional 08/25/2025 1
Appointment Rogers Tiffany Indian Trail High School and Academy Family and Consumer Education Instructional 08/25/2025 1
Appointment Rooker Jennifer Lakeview Technology Academy Physical Education Instructional 08/25/2025 0.71
Appointment Rules Sage Student Support Guidance Instructional 08/25/2025 1
Appointment Schmidt Nicole 4K Program 4K Teacher Instructional 08/25/2025 1
Appointment Smith James Student Support Psychologist Instructional 08/25/2025 1
Appointment Snider Alaina Pleasant Prairie Elementary School Cross Categorical Instructional 08/25/2025 1
Appointment Snyder Emily Office of Student Support Psychologist Instructional 08/25/2025 1
Appointment Sparesus Kaeleigh Bose Elementary School Grade 1 Instructional 08/25/2025 1
Appointment Sribnyak Julia Office of Student Support Guidance Instructional 08/25/2025 1
Appointment Story Beth Department of Special Education L.D. Program Support Instructional 08/25/2025 1
Appointment Syftestad Emma Bullen Middle School Math Instructional 08/25/2025 1
Appointment Turcios Yodaris 4K Program Bilingual 4K Instructional 08/25/2025 1




Kenosha Unified School District
Kenosha, WI
June 24, 2025

The Office of Human Resources recommends the following actions:

Appointment Tuzil Michelina Brass Community School Art Instructional 08/25/2025 1
Appointment Van Hoof Lauren Bullen Middle School Science Instructional 08/25/2025 1
Appointment Wallace Sydney Bose Elementary School Kindergarten Instructional 08/25/2025 1
Appointment Walter Molly Department of Special Education Early Childhood Instructional 08/25/2025 1
Appointment Werkema Andrew Prairie Lane Elementary School Grade 1 Instructional 08/25/2025 1
Appointment Whiteman Caitlin Bullen Middle School Science Instructional 08/25/2025 1
Appointment Williams Emily Roosevelt Elementary School Grade 3 Instructional 08/25/2025 1
Resignation Atkins Jamie LakeView K-8 Academy Kindergarten Instructional 06/13/2025 1
Resignation Basgall Jennifer Ruth Harman Academy Special Education ESP 06/12/2025 1
Resignation Bouterse Ami Department of Special Education Speech Therapist Instructional 06/13/2025 1
Resignation Capasso Riley Frank Elementary School Reading Intervention Specialist Instructional 06/13/2025 1
Resignation Chang Christopher Fine Arts Elementary Orchestra Instructional 06/13/2025 1
Resignation Christensen Kathleen Bose Elementary School Grade 5 Instructional 06/13/2025 1
Resignation Doherty Lindsey Bradford High School Instructional Technology Instructional 06/13/2025 1
Resignation Dudenas Julia Department of Special Education Speech Therapist Instructional 06/13/2025 1
Resignation Eickmeyer Heather Ruth Harman Academy Grade 1 Instructional 06/13/2025 1
Resignation Engen Madison Nash Elementary School Grade 5 Instructional 07/24/2025 1
Resignation Gallenberg Amanda Whittier Elementary School Grade 1 Instructional 06/13/2025 1
Resignation Garofalo Carley Grant Elementary School Cross Categorical Instructional 06/13/2025 1
Resignation Heinzmann Ashley Tremper High School Cross Categorical Instructional 06/13/2025 1
Resignation Hodges Airielle Tremper High School ESL Other Language Instructional 06/13/2025 1
Resignation Kinville Matthew Bradford High School Special Education ESP 06/12/2025 1
Resignation Kiouressis Sandra 4K Program Instructional Coach Instructional 06/13/2025 1
Resignation Koble Kelly Department of Special Education Occupational Therapy Instructional 06/13/2025 A4
Resignation Koetz Haley Pleasant Prairie Elementary School Grade 4 Instructional 06/13/2025 1
Resignation Kriske Amanda Bullen Middle School Special Education ESP 06/12/2025 1
Resignation Kueny Marie Frank Elementary School Guidance Instructional 06/13/2025 1
Resignation Marcy Caroline Somers Elementary School Grade 2 Instructional 06/13/2025 1
Resignation Mecozzi James Mahone Middle School Head Custodian Service 06/03/2025 1
Resignation Miles Danielle Mahone Middle School Cross Categorical Instructional 06/13/2025 1
Resignation Miller Kathryn Brass Community School Intervention Specialist Instructional 06/13/2025 1
Resignation Nunez Brenda Title | Administrative Specialist (12 MO) ASP 06/20/2025 1
Resignation Paulick Kayla Forest Park Elementary School Administrative Specialist (10 MO) ASP 06/27/2025 1
Resignation Roach Mary Prairie Lane Elementary School Kindergarten Instructional 06/13/2025 1




Kenosha Unified School District

Kenosha, WI
June 24, 2025

The Office of Human Resources recommends the following actions:

Resignation Roberts Sarai Department of Special Education Occupational Therapy Instructional 06/13/2025 1
Resignation Robinson Keith LakeView K-8 Academy Elementary Orchestra Instructional 06/13/2025 1
Resignation Sanderson Ashley Southport Elementary School Special Education ESP 06/12/2025 1
Resignation Schoff Jordan Tremper High School Math Instructional 06/13/2025 1
Resignation Seivert Jennifer Washington Middle School Dean of Students Instructional 06/13/2025 1
Resignation Trinidad Britni Southport Elementary School Reading Intervention Specialist Instructional 06/13/2025 5
Resignation Tuttle Sarah Department of Special Education Early Childhood Instructional 06/13/2025 1
Resignation Van Laningham Misty LakeView K-8 Academy Grade 3 Instructional 06/13/2025 1
Resignation Velez Yamiris Ruth Harman Academy Grade 4 Instructional 06/13/2025 1
Resignation Villalobos Maria Washington Middle School Administrative Specialist (12 MO) ASP 06/13/2025 1
Resignation Walberg Caitlin Grant Elementary School Guidance Instructional 06/13/2025 1
Resignation Whorley Alexandra Bradford High School Cross Categorical Instructional 06/13/2025 1
Retirement Chase Julie Tremper High School Spanish Instructional 06/13/2025 1
Retirement Church Robbin Tremper High School Art Instructional 06/13/2025 1
Retirement DeMicchi Gregory Facilities Truck Driver Service 07/01/2025 1
Retirement Marquardt Jodie Indian Trail High School and Academy Special Education ESP 06/12/2025 1
Retirement McDonald Beth Brass Community School Physical Education Instructional 06/13/2025 1
Retirement Norton Susan Brass Community School Early Childhood Special Education Instructional 07/24/2025 1
Retirement Schulz Paul Mahone Middle School L.D. Instructional 06/13/2025 1
Retirement Spangnoli Laurie Brass Community School 4K Teacher Instructional 06/13/2025 1
Retirement Spata Dori Indian Trail High School and Academy Cross Categorical Instructional 07/29/2025 1
Retirement Speaks David Washington Middle School Science Instructional 06/13/2025 1
Retirement Taylor Valerie Tremper High School Science Instructional 06/13/2025 1
Separation Gray-Carter Cassandra Bradford High School Clerical ESP 06/12/2025 1
Separation Jackson Xenia Bradford High School Bilingual Community/Student Support ESP 05/30/2025 1
Separation Sisemore Timothy Washington Middle School Online Support ESP 06/12/2025 1




SPECIAL MEETING & EXECUTIVE SESSION
OF THE KENOSHA UNIFIED SCHOOL BOARD
HELD MAY 27, 2025

A special meeting of the Kenosha Unified School Board was held on Tuesday, May 27,
2025, in Room 125 at the John J. Hosmanek Educational Support Center. The purpose of this
meeting was to vote on holding an executive session to follow immediately.

The meeting was called to order at 5:44 p.m. with the following members present: Ms.
Adams, Mr. Bryan, Mrs. Landry, Mr. Tierney, Ms. Stevens, Mr. Price, and Mrs. Modder. Dr.
Weiss and Mr. Neir were also present.

Mrs. Modder, President, opened the meeting by announcing that this was a special
meeting of the School Board of the Kenosha Unified School District. Notice of this special
meeting was given to the public by forwarding a copy of the notice to all requesting radio
stations and newspapers.

Mrs. Modder announced that an executive session was scheduled to follow this special
meeting for the purposes of Review of Findings/Order by Independent Hearing Officer,
Personnel: Employment Relationship and Problems, and Collective Bargaining deliberations not
subject to WI State Statute Section 19.85(3).

Mr. Price moved that the executive session be held. Second by Ms. Adams. Motion
carried unanimously.

1. Collective Bargaining Deliberations not Subject to WI State Statute Section 19.85(3)
Mr. Tarik Hamdan, Chief Financial Officer, along with Mr. Kevin Neir, Chief Human
Resources Officer, and Dr. Weiss, presented board members with information regarding
negotiations in reference to collective bargaining.

The board asked questions and gave direction to Administration regarding these matters.
Mr. Hamdan departed the meeting at 6:27 p.m.

2. Personnel: Employment Relationship and Problems
Mr. Neir presented board members with information pertaining to employment matters.

Mr. Neir departed the meeting at 6:33 p.m.

3. Review of Findings/Order by Independent Hearing Officer
Board members reviewed two student expulsion orders.

Mr. Tierney moved to approve the recommendation of the Independent Hearing Officer in
regard to the first student expulsion. Second by Mr. Price. Motion carried unanimously.

Ms. Adams moved to approve the recommendation of the Independent Hearing Officer in
regard to the second student expulsion. Second by Mr. Tierney. Motion carried unanimously.



Mr. Tierney moved to adjourn the meeting. Second by Ms. Stevens. Motion carried
unanimously.

Meeting adjourned at 6:40 p.m.

Denise Ewing
School Board Secretary
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REGULAR MEETING OF
THE KENOSHA UNIFIED SCHOOL BOARD
HELD MAY 27, 2025

A regular meeting of the Kenosha Unified School Board was held on Tuesday,
May 27, 2025, at 7:00 p.m. in the Board Room at the John J. Hosmanek Educational
Support Center. Mrs. Modder, President, presided.

The meeting was called to order at 7:02 p.m. with the following Board members
present: Ms. Adams, Mr. Bryan, Mrs. Landry, Mr. Tierney, Ms. Stevens, Mr. Price, and
Mrs. Modder. Dr. Weiss was also present.

Mrs. Modder, President, opened the meeting by announcing that this was a
regular meeting of the School Board of Kenosha Unified School District. Notice of this
regular meeting was given to the public by forwarding the complete agenda to all
requesting radio stations and newspapers. Copies of the complete agenda are available
for inspection at all public schools and the Superintendent’s office. Anyone desiring
information as to forthcoming meetings should contact the Superintendent’s office.

Mrs. Tanya Ruder, Chief Communications Officer, presented the Indian Trail and
Tremper High Schools DECA State Award Recipients and DECA Internationals
Quialifiers, the LakeView SkillsUSA State Leadership and Skills Conference Awards, the
Districtwide Student Art Show Collection Awards, and the Bradford and Tremper High
School FBLA Regional and State Leadership Conference Awards.

Mr. Tierney introduced the Student Ambassador, D’Marcus Gaston from Indian
Trail High School, and he made his comments.

Dr. Weiss gave the Superintendent’s Report.

Mr. Price and Mr. Bryan gave the Legislative Report.

Views and comments were made by the public.

Mrs. Modder gave remarks by the President.

Dr. Weiss read the biographies and presented the following Administrative
Appointments: Teresa Curley as Title One Director, Kim Fischer as Principal at Reuther
Central High School, Yolanda Jackson-Lewis as Principal at Curtis Strange Elementary,
and John Setter as Director of Facilities.

Board members considered the following Consent-Approve items:

Consent-Approve items X(A) — Recommendations Concerning Appointments,
Leaves of Absence, Retirements, Resignations, and Separations;
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Consent-Approve item X(B) — Minutes of the 3/25/25 Special Meeting and
Executive Session, 3/25/25 Regular Meeting, 4/10/25 Special Meeting and Executive
Session, and 4/10/25 Special Meeting;

Consent-Approve item X(C) — Summary of Receipts, Wire Transfers, and Check
Registers submitted by Mrs. Lisa Salo, Accounting Manager; Mr. Tarik Hamdan, Chief
Financial Officer; and Dr. Jeffrey Weiss, Superintendent of Schools.

Mr. Bryan moved to approve consent agenda items X(A), X(B), X(C), X(D), X(E),
X(F), noting that the minutes of the 04-29-25 Organization Meeting have been Revised
and copies provided to the board members. Second by Mrs. Landry. Motion carried
unanimously.

Ms. Adams read and moved to approve Resolution 444 — Resolution of
Appreciation to Kristine Schmaling. Second by Ms. Stevens. Motion carried
unanimously.

Mrs. Landry read and moved to approve Resolution 446 — National Foster Care
Month 2025. Second by Ms. Stevens. Motion carried unanimously.

Mr. Tarik Hamdan, Chief Financial Officer, presented the 2025-26 Budget Update
submitted by Dr. Weiss and himself.

Ms. Adams made a motion to approve Attachment B, which includes the
reduction of 42.84 FTE, as an initial starting point to balance the projected 2025-26
budget. Second by Mrs. Landry. Motion carried unanimously.

Mrs. Wendy Tindall, Chief Academic Officer, along with Ms. Jennifer Lawler,
Coordinator of Secondary Mathematics and Science, presented the Adoption of
Instructional Materials for Sixth Grade through Eighth Grade Science, submitted by Dr.
Weiss and themselves.

Mr. Price made a motion to approve the purchase of equipment kits to support
the implementation of sixth grade through eighth grade OpenSciEd curriculum materials
as outlined in the report including Appendix C, showing an estimated purchase cost of
$260,120.00 for materials. Second by Mr. Bryan. Motion carried unanimously.

Mr. Hamdan, along with Mrs. Lisa Salo, Accounting Manager, presented updates
to Policy 3420 — Purchasing as submitted by Ms. Amy Franz, Purchasing Agent, Dr.
Weiss and themselves.

Mrs. Landry made a motion to approve the revised Policy and Rule 3420 —

Purchasing as a first reading, to be effective July 1, 2025. Second by Mr. Tierney.
Motion carried unanimously.
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Mr. Hamdan and Mrs. Salo presented updates to Policy 3800 — Asset
Management and Policy 3801 — Inventory as submitted by Ms. Franz, Dr. Weiss and
themselves.

Mrs. Landry made a motion to approve the revised and renamed Policy and Rule
3800 — Capital Assets and approve the creation of Policy 3801 — Inventory, as a first
reading, to be effective July 1, 2025. Second by Mr. Tierney. Motion carried
unanimously.

Mrs. Tindall, Mr. Kris Keckler, Chief Information Officer, and Mrs. Stacy Cortez,
Elementary Math and Science Coordinator, presented updates to Policy 5118 —
Promotion/Acceleration and Removal of Policy 5118.1 — Promotion, Policy 5118.3 —
Retention/Acceleration and Administrative Regulation 5118.3 — Retention/Acceleration,
submitted by Dr. Weiss and themselves.

Ms. Adams made a motion to approve the revised Policy 5118 —
Promotion/Acceleration with the corrections mentioned in the meeting as a first reading
and refer to the Curriculum Standing Committee prior to the second reading at the June
board meeting. Second by Mr. Bryan. Motion carried with dissention 5-2 with Mr.
Tierney and Mrs. Landry voting no.

Mrs. Tindall, Mrs. Cortez, and Mr. Keckler presented Policy 5119 — Third Grade
to Fourth Grade Promotion for Students with a Reading Plan, submitted by Mrs. Mary
Hoover, Coordinator of Elementary English Language Arts, Dr. Weiss and themselves.

Mrs. Landry made a motion to approve Policy 5119 — Third Grade to Fourth
Grade Promotion for Students with a Reading Plan as a first reading. Second by Mr.
Price. Motion carried unanimously.

Mr. Keckler and Mrs. Tindall presented updates to Policy 6470 — Student
Records, submitted by Mr. William Haithcock, Chief of School Leadership, Dr. Weiss
and themselves.

Mr. Price made a motion to approve Policy 6470 — Student Records as a first
reading. Second by Mrs. Landry. Motion carried unanimously.

Mr. Keckler, Mrs. Tindall, and Mrs. Jody Cascio, Multi Level Systems of Support
Coordinator, presented a Report of Contract in Aggregate of $50,000 — NextPath,
submitted by Ms. Franz, Mr. Hamdan, Dr. Weiss and themselves.

Ms. Stevens moved to approve a three-year contract with NextPath in the
approximate amount of $94,000 per year, beginning July 1, 2025. Second by Mr.
Tierney. Motion carried unanimously.

Mr. Keckler presented the Proposed School Year 2026-27 Instructional Calendar
as submitted by himself, Mrs. Tindall, Mr. Haithcock, and Dr. Weiss.
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Mrs. Landry moved to approve the Proposed School Year 2026-27 Instructional
Calendars. Second by Ms. Stevens. Motion carried unanimously.

Mr. Keckler presented the Open Enrollment Applicants for School Year 2025-
2026 as submitted by himself, Dr. Weiss, Mr. Haithcock, Ms. Rhonda Lopez, Director of
Early Education Programs, and Ms. Stacy Guckenberger, Director of Special Education
and Student Support.

Mrs. Landry made a motion to approve applicants identified as numbers:
1,2,3,4,5,6,7,8,9,10,11,13,14,15,16,17,18,19,20,21,22,23,24,25,26,27,28,29,30,31,32,3
3,34,35,36,37,38,39,40,41,42,43,44,45,46,47,48,49,50,51,52,54,55,56,57,58,59,60,6 1,6
2,63,65,66,67,68,69,70,71,72,73,74,75,76 due to available space at the grade level,
school requested and special education or related services required by the IEP. The
motion also included denying applicants identified as numbers: 12,53,64 due to one of
the following reasons: overcapacity at the grade level, special education related
services required by the IEP, limitation of school requested, age ineligibility, habitual
truancy, or expulsion in the current or preceding two years. Second by Mr. Price. Motion
carried unanimously.

Dr. Weiss presented the Board Goal Setting item submitted by Mrs. Modder and
himself.

There was no action on this item as it was an informational item.

Mr. Price read and move to accept Resolution 445 — Juneteenth Independence
Day 2025. Second by Ms. Stevens. Motion carried unanimously.

Mr. Bryan read and move to accept Resolution 447 — Resolution Affirming
Student Belonging and Inclusion in the Month of June. Second by Ms. Stevens. Motion
carried unanimously.

There were no donations to the district.
Board members made announcements.

Mr. Tierney moved to adjourn the meeting. Second by Mrs. Landry. Motion
carried unanimously.

Meeting adjourned at 9:55 p.m.

Denise Ewing
School Board Secretary
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A SPECIAL MEETING OF
THE KENOSHA UNIFIED SCHOOL BOARD
HELD JUNE 12, 2025

A special meeting of the Kenosha Unified School Board was held on Thursday,
June 12, 2025, at 5:00 p.m. in the Board Room at the John J. Hosmanek Educational
Support Center. The purpose of this meeting was for announcing an Administrative
Appointment, School Board Member In-Service facilitated by George Steffen from
Wisconsin Association of School Boards (WASB), Agenda Review for the June 24,
2025 Regular Board Meeting, and Views and Comments by the Public.

The meeting was called to order at 5:00 p.m. with the following members
present: Mrs. Landry, Mr. Tierney, Mr. Price and Mrs. Modder. Leadership present
included Dr. Weiss, Mr. Haithcock, Mr. Hamdan, Mr. Keckler, Mr. Neir, Mrs. Ruder, and
Mrs. Tindall. Mr. Bryan appeared virtually. Ms. Adams was excused. Ms. Stevens was
absent.

Mrs. Modder, Board President, opened the meeting by announcing that this was
a special meeting of the School Board of the Kenosha Unified School District. Notice of
this special meeting was given to the public by forwarding a copy of the notice to all
requesting radio stations and newspapers.

Dr. Weiss introduced Mr. George Steffen of WASB who began the In-Service
presentation, which included the topics of Board and Superintendent Roles and
Responsibilities and Chain of Command, with the following exercises:

e Oversight or Over-stepping: Is this oversight or over-stepping, no big deal,
or just not a good idea?
e Drawing the Line — Levels of Authority

Board members asked questions and had discussions around these exercises
regarding board policy and procedure.

Mrs. Modder then opened the Agenda Review discussion for the June 24, 2025,
Regular Board Meeting. Discussion topics included:

e Policy 3420 — Purchasing (Second Reading/Consent Agenda)

e Policy 3800 — Asset Management and Policy 3801 — Inventory (Second
Reading/Consent Agenda)

e Approval of Policy 5118 — Promotion/Acceleration and Removal of Policy
5118.1 — Promotion, Policy 5118.3 — Retention/Acceleration and
Administrative Regulation 5118.3 — Retention/Acceleration (Second
Reading/Consent Agenda)

e Policy 5119 — Third Grade to Fourth Grade Promotion for Students with a
Reading Plan (Second Reading/Consent Agenda)

e Policy 6470 — Students Records (Second Reading/Consent Agenda)

e Education for Employment Plan
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e Contract in Aggregate of $50,000 — Phoenix Printing for Printing of K-5
Bridges in Mathematics Student Books

e Board Approved Student User Fees and Recreation Department Fees

e Changes to Building Permit Fees and Regulations

e Policy 1330 — Facilities Use, Policy 1331 — Classification of Groups Using

School District Facilities, and Policy 1333 — Facilities Charges (First

Reading)

2025-26 Employee Handbook

Removal of Policy 4229 — Employee Dress and Grooming

2025-26 Administrative, Supervisory, and Technical Personnel Agreement

Authorization of Expenditures Prior to Formal Adoption of the Budget

There were no views or comments from the public.

Motion to Adjourn was made by Mr. Price. Second by Mr. Tierney. Motion carried
unanimously.

Meeting adjourned at 6:31 p.m.

Denise Ewing
School Board Secretary
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SPECIAL MEETING & EXECUTIVE SESSION
OF THE KENOSHA UNIFIED SCHOOL BOARD
HELD JUNE 12, 2025

A special meeting of the Kenosha Unified School Board was held on Thursday, June 12,
2025, in Room 125 at the John J. Hosmanek Educational Support Center. The purpose of this
meeting was to vote on holding an executive session to follow immediately.

The meeting was called to order at 6:36 p.m. in the Board Room with the following
members present: Ms. Adams, Mrs. Landry, Mr. Tierney, Mr. Price, and Mrs. Modder. Dr.
Weiss, Mr. Hamdan and Mr. Neir were also present. Mr. Bryan was excused. Ms. Stevens was
absent.

Mrs. Modder, President, opened the meeting by announcing that this was a special
meeting of the School Board of the Kenosha Unified School District. Notice of this special
meeting was given to the public by forwarding a copy of the notice to all requesting radio
stations and newspapers.

Mrs. Modder announced that an executive session was scheduled to follow this special
meeting for the purposes of Review of Findings/Order by Independent Hearing Officer and
Collective Bargaining Deliberations not Subject to WI State Statute Section 19.85(3).

Mrs. Landry moved that the executive session be held. Second by Mr. Price. Motion
carried unanimously.

1. Collective Bargaining Deliberations not Subject to WI State Statute Section 19.85(3)
Mr. Tarik Hamdan, Chief Financial Officer, along with Mr. Kevin Neir, Chief Human
Resources Officer, and Dr. Weiss, presented board members with an update on the negotiation
process with Kenosha Education Association (KEA).

The Board asked questions and gave direction to Administration regarding collective
bargaining negotiations.

Mr. Hamdan and Mr. Neir departed the meeting at 7:00 p.m.

2. Review of Findings/Order by Independent Hearing Officer
Board members reviewed a student expulsion order.

Ms. Adams moved to approve the recommendation of the Independent Hearing Officer
regarding a student expulsion. Second by Mr. Price. Motion carried unanimously.

Mr. Price moved to adjourn the meeting. Second by Mr. Tierney. Motion carried
unanimously.

Meeting adjourned at 7:03 p.m.

Denise Ewing
School Board Secretary
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Kenosha Unified School District

Kenosha, Wisconsin

Summary of Cash Receipts and Disbursements

June 24, 2025

[CASH RECEIPTS

reference

| total

May 2025 Wire Transfers-In, to Johnson Bank from:

WI Department of Public Instruction

District Municipalities

state aids register receipts

tax settlement - May payment

food services credit card receipts

$ 1,073,638.52
10,887,482.80

Individual Employee Bank Accounts
WI Department of Revenue
WI Department of Revenue
IL Department of Revenue
IRS
Delta Dental
Diversified Benefits Services
Employee Trust Funds
NVA
Aflac
Optum
Various
Subtotal
General Operating Wires
US Bank
Aegis
Kenosha Area Business Alliance
United Healthcare
Landmark Title
Various
Subtotal

Total Outgoing Wire Transfers

May 2025 Check Registers - All Funds:

Net payrolls by paper check

General operating and food services
Total Check Registers

TOTAL MAY CASH DISBURSEMENTS

(net of reversals)
state payroll taxes
state wage attachments
IL state payroll taxes
federal payroll taxes
dental insurance premiums
flexible spending account claims
wisconsin retirement system
vision insurance premiums
insurance premiums
HSA

TSA payments

purchasing card payment-individuals

workers' compensation payment
LakeView lease payment
health insurance premiums
closing costs

returned checks

Register# 01010DP, 01011DP

Checki# 643672 thru Check# 644872

(net of void batches)

*See attached supplemental report for purchasing card transactioriigormation

Bankcard Services (MyLunchMoney.com) (net of fees) 36,405.86
fine arts ticket sales receipts 7.458.93

Bankcard Services (Purplepass) (net of fees) 0

district web store receipts

Bank (Infinite Campus) o (V,:e, offeesr) ’ 114,961.56

Retired & Active Leave Benefit Participants premium reimbursements 43,485.72

WI Department of Revenue Personal Property Aid 1,976,819.55

HHS head start grant 321,044.20

Various Sources small miscellaneous grants / refunds / rebates 49,389.86

Total Incoming Wire Transfers 14,510,687.00
May 2025 Deposits to Johnson Bank - All Funds:

General operating and food services receipts (excluding credit cards) 114,961.56
TOTAL MAY CASH RECEIPTS $ 14,625,648.56
[CASH DISBURSEMENTS reference [ total |
May 2025 Wire Transfers-Out, from Johnson Bank to:

Payroll & Benefit wires
net payrolls by EFT

$ 7,880,071.03

667,565.00
2,426.62
16,573.15
3,866,978.69
203,433.87
12,104.48
2,480,223.70
17,610.57
40,958.63
330,237.54
501,294.19
16,019,477.47

178,006.59 =
200,000.00
35,329.27
4,145,837.14

4,309.16
170.00

4,563,652.16

$ 20,583,129.63

$ 2,902.59

6,173,117.37

$ 26,759,149.59



KUSD Purchasing Card Program - Individual Cardholders

Transaction Summary by Merchant

Billing Cycle Ending May 15, 2025

RESTAURANTS & CATERING
SQ *BZ-USA / JCE TRANSPOR
MEDIEVAL TIMES

AIRLINE

SQ *MASTERS BUILDING SOLU
MILWAUKEE COUNTY ZOO
IC* INSTACART

(PC) 3654 INTERSTATE
BOUNDLESS ADVENTURES
MKE BREWERS SUITES
VEHICLE MAINT. & FUEL
JOHNSON CONTROLS NORTH AM
MENARDS KENOSHA WiI
KIMBALL MIDWEST PAYEEZY
SHERWIN-WILLIAMS703481
DISCOVERY WORLD

VYRON CORPORATION

L & S ELECTRIC, INC.
MLB*BREWERS TICKETS
HAJOCA KENOSHA PC354
MILWAUKEE COUNTY ZOO - EC
PY *CAVE OF THE MOUNDS
ECONO SEWER AND DRAIN
LAMERS BUS LINE

SP 3DPRINTIVERSE.COM
KENOSHA PUB MUSEUM
GRAINGER

FIRST SUPPLY KENOSHA
GUETZKE AND ASSOCIATES
TRACE

NASSP PRODUCT & SERVICE
DISNEYLAND TICKETS
HOTEL

WI DPI EVENTS

DEMCO INC

HIGHWAY C SERVICE INC
FCCLA

FESTIVAL FOODS
MENARDS.COM

SIXFLAGS GAM GURNEE IL
LOWES #02560*

METRO FARE AUTOLOAD
DASH MEDICAL GLOVES
TRAXSIDE SKATING

AMAZON MKTPL*NIBN97KR1
BAND SHOPPE

FH* DART TRANSPORTATIO
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20,935.60
10,178.81
6,741.90
6,459.12
6,159.13
5,5625.75
4,715.45
4,360.35
4,078.80
3,600.00
3,569.29
3,362.19
3,020.68
2,918.15
2,741.30
2,134.00
2,083.87
1,982.54
1,820.00
1,807.61
1,715.25
1,645.00
1,637.70
1,637.10
1,589.00
1,564.40
1,426.28
1,409.82
1,400.80
1,400.00
1,396.48
1,368.00
1,297.71
1,279.40
1,181.55
1,157.02
1,149.00
1,052.69
1,008.34
998.39
993.73
991.00
978.24
976.00
969.24
904.90
890.40



KUSD Purchasing Card Program - Individual Cardholders

Transaction Summary by Merchant

Billing Cycle Ending May 15, 2025

SAMSCLUB #6331

KOHL CHILD MUSEUM
SAMSCLUB.COM

PY *THE LETTERING MACHINE
AMAZON MKTPL*OZ7R91043
IN *A BEEP, LLC

SQ *J & A'S BOUNCE OF FUN
SCHOLASTIC, INC.

ALL SPORTS UNIFORMS
NAVIGATE360 LLC

MARKS PLUMBING PARTS
GETVERTICAL PV

SP NINJA TRANSFERS DTF
FLAG CENTER

MILW PUBLIC MUSEUM
COSTCO WHSE #1198

SAMS CLUB #6331

CROWN TROPHY

SP LV LUMBER BAT COM
WALMART.COM 8009256278
BUILDING CONTROLS & SOLUT
TDC*MILWAUKEE MILKMEN
HRDIRECT/POSTERGUARD
BUREAU OF EDUCATION AND R
TOWN & COUNTRY GLASS CO.,
DICKSSPORTINGGOODS.COM
ULINE *SHIP SUPPLIES
AMAZON.COM*AP3P90VV3

LS EXTREME RC HOBBIES

SP UNITED STATES FLAG
MICHAELS STORES 1395
BREAKOUT MILWAUKEE

IN *SCHOLASTIC REFLECTION
WHS* WIHISTSOCTICKETIN
GB* UNITED WAY OF KENO
NOVISIGN LTD

PAYROLLORG

WEA PROF DEV ACADEMY
GAMECHANGER MEDIA, INC
RF *THE POTTERS SHOP
VSP*SPIRAL BINDING

THE MASTER TEACHER

BEST BUY 00011916
MENARDS RACINE WI
WALMART.COM

BLAIN'S FARM & FLEET
WWW.STRAWBRIDGE.NET
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882.50
870.00
836.11
830.70
825.00
800.50
800.00
799.88
757.75
749.00
716.22
713.72
682.19
680.00
664.00
647.82
637.18
635.00
619.89
615.75
615.63
612.00
602.96
590.00
580.00
577.04
576.82
574.80
569.92
557.83
524.88
500.00
500.00
495.00
486.87
480.00
459.00
450.00
449.00
442.00
430.00
427.75
424.97
422.20
420.84
406.91
401.84



KUSD Purchasing Card Program - Individual Cardholders

Transaction Summary by Merchant

Billing Cycle Ending May 15, 2025

WWW.KIWANIS.ORG

FS *VANDYKE.COM

VIKING ELECTRIC - KENOSHA
AMAZON MKTPL*MJ1PX1XY3
IN *BUSTLD LLC

COLUMN PUBLIC NOTICE
AMAZON MKTPL*899ZE8B23
FASTSIGNS 301101
DAY-OFF.APP

4IMPRINT, INC

REINDERS BRISTOL

DOLLAR TREE

SP FABRIC SIGN GUYS
ZOOBEAN, INC.

SQ *MCCOTTER ENERGY SYSTE
SP WAYSIDE PUBLISHIN

THE WEBSTAURANT STORE INC
MICHAELS #9490

WAL-MART #1167

AMAZON MKTPL*AR12V7XX3
RACINE ZOO OFFICE
ACADEMY,CDR,ACEND
STICKERSBANNERS

SP ANYTIME SPORTS
AMAZON MKTPL*NB63E6GZ0
SQ *COMMUNITY FIRST CHAMP
HEAD START ERSEA BOOT
MICHIGAN COMPANY
HOLLAND SUPPLY INC
KETTERING UNIVERSITY ONEW
FARM & FLEET STURTEVANT
FERGUSON ENT 3553
PROLIGHTING

SP ADAPTED 4 SPED
JOHNSTONE SUPPLY RACINE
AMAZON MKTPL*QL45H6LQ3
BATTERIES PLUS #0561

THE HOME DEPOT #4926
SAN-A-CARE

BURR OAKS GREENHOUSE
MEIJER STORE #284

HALLMAN LINDSAY PAINTS -
FIREALARM.COM LLC
VISTAPRINT
123SECURITYPRODUCTS.COM
VENTRIS LEARNING

WINDY CITY WIRE CABLE
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398.92
392.46
389.87
354.44
350.00
348.44
342.74
342.74
338.00
324.75
316.00
315.92
312.55
311.85
300.00
295.37
294.66
288.66
283.57
282.76
270.38
264.00
261.59
259.00
253.19
250.00
249.00
242.65
237.72
228.00
217.97
209.24
208.08
206.01
202.85
201.24
201.20
199.00
191.81
189.90
183.48
183.05
179.28
175.15
174.29
168.80
168.25



KUSD Purchasing Card Program - Individual Cardholders

Transaction Summary by Merchant

Billing Cycle Ending May 15, 2025

USPS PO 5666100158

AMAZON MKTPL*KB1CA1183
HYDRO-FLO PRODUCTS INC
SP TEACHERS DISCOVERY
SPECTRUM

STEINS GARDEN AND HOMES -
ANTHROPOLOGIE.COM
RUNDLE-SPENCE NB

HOBBY LOBBY #350

COSTCO WHSE #1212
WALGREENS #3738

CANVA* 104516-84178257
VIKING ELECTRIC-MILWAUKEE
SUPER SPORTS FOOTWEAR ETC
BATH & BODY WORKS 4239
NATIONAL ASSOCIATION OF
ROCKLER WOODWORKING AND H
AMAZON MKTPL*NB03877W2
PACETTI'S MUSIC

ZPS STORE

STICKER MULE

DF SUPPLY

PICK N SAVE #874

MOUSER ELECTRONICS INC
DOLLARTREE

TLF*BARBS GREEN HOUSE FLO
SUNNYSIDE FLORIST OF KENO
FANSHIELD LLC

PINE ACRES

TLF*STROBBES FLOWER CART
AMAZON MKTPL*AG6Y20323
AMAZON MKTPL*NB8060BHO
AMAZON.COM*CB04E9PB3
PICK N SAVE #378
CLASSTEAMBUILDING.COM

SP AMERICAN BUTTON M
FIELDPRINT, INC.

NEW SAMS.COM MEM#
AMAZON MKTPL*NB5AG7TTO
AMAZON MKTPL*RS50P6L53
PICK N SAVE #871
HOMEDEPOT.COM

NATIONAL SCIENCE TEACHER
AMAZON MKTPL*NBO4E6VM2
OPENAI *CHATGPT SUBSCR
TARGET 00022517
AMAZON MKTPL*NI4DF9201
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167.76
163.46
150.23
149.95
141.94
135.92
131.19
129.88
129.34
125.92
125.00
124.00
120.05
120.00
119.52
116.82
112.23
110.59
107.25
105.49
103.39
99.66
96.38
95.29
93.63
93.18
92.84
92.82
91.00
90.00
88.50
84.33
83.95
79.18
79.00
77.59
75.50
73.85
70.89
69.62
67.64
64.69
64.39
64.20
60.00
54.82
52.90



KUSD Purchasing Card Program - Individual Cardholders

Transaction Summary by Merchant

Billing Cycle Ending May 15, 2025

JONES SCHOOL SUPPLY CO.,
AMAZON MKTPL*BO87F3DJ3
CHESTER ELECTRONIC SUPPLY
FASTENAL COMPANY 01WIKEN
WEBCONNEX LLC

SMARTSIGN

PRAIRIE UP LLC
SMK*WUFOO.COM CHARGE
AMAZON MKTPL*NI3RT1ET2
AMAZON MKTPL*Y19KI9D83
AMAZON MKTPL*NI1BX1R31
HARBOR FREIGHT TOOLS3397
SHERWIN-WILLIAMS703180
AMAZON.COM*UP06Q7EM3
AMAZON MKTPL*NIO779AH2
USPS PO 5642800260

RANGE TIME GOLF
OFFICEMAX/DEPOT 6358
OFFICEMAX/DEPOT 6358
AMAZON MKTPL*NI91P31H1
WISCONSIN REGISTRY: TS
AUER STEEL HEATING SUPPLY
R-K NEWS INC

TLF*HOWLAND FLOWERS
ADOBE *ADOBE

IKEA 475500985

SCHOOL NUTRITION ASSOC
SP SHOP DECA

CONCORD THEATRICALS CORP.
WALGREENS #12413

AMAZON MKTPL*NI17H2RBO
PRAIRIE SIDE ACE HARDWARE
WM SUPERCENTER #3893
AMAZON MKTPL*UF6BP1GN3
GFS STORE #1923

UW PARKSIDE BOX OFFICE
USPS PO 5676800171

TIL*TP 7 BREW SB114

PIGGLY WIGGLY #209

WM SUPERCENTER #1167
DOLLAR GENERAL #21533
LOVESTREAM/BUSTLD
AMAZON.COM

BRODER BROS., CO

AMAZON MKTPLACE PMTS
APPLE.COM/US

FSP*GOOD ARMSTRONG
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50.60
50.55
49.99
49.02
45.54
44.50
40.00
39.00
38.07
36.99
36.62
35.96
34.69
31.98
30.38
28.00
28.00
27.35
26.47
25.86
25.00
23.94
21.71
21.10
21.09
21.07
20.00
19.55
18.85
16.99
14.99
12.35
11.02

9.48
8.43
8.00
5.38
5.00
4.18
3.61
2.11
1.00
(6.99
(24.04
(25.86
(54.00
(585.00)
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KUSD Purchasing Card Program - Individual Cardholders

Transaction Summary by Merchant
Billing Cycle Ending May 15, 2025

Merchant Name Total
US Bank Purchasing Card Payment - Individuals $ 178,006.59
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KENOSHA UNIFIED SCHOOL DISTRICT
Kenosha, Wisconsin

June 24, 2025

Administrative Recommendation

It is recommended that the May 2025 cash receipt deposits totaling $114,961.56, and
cash receipt wire transfers-in totaling $14,510,687.00, be approved.

Check numbers 643672 through 644872 (net of voided batches) totaling
$6,173,117.37, and general operating wire transfers-out totaling $4,563,652.16, are
recommended for approval as the payments made are within budgeted allocations
for the respective programs and projects.

It is recommended that the May 2025 net payroll and benefit EFT batches totaling
$16,019,477.47, and net payroll check batches totaling $2,902.59, be approved.

Dr. Jeffrey Weiss
Superintendent of Schools

Tarik Hamdan
Chief Financial Officer

Lisa M. Salo, CPA
Accounting Manager
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Kenosha Unified School District

Kenosha, Wisconsin

June 24, 2025

Policy 3420 — Purchasing

Background:

The Kenosha Unified School District currently addresses matters relating to procurement and
purchasing in Policy 3420 — Purchasing. This policy was last revised in 2018 and is intended to
outline purchasing methods and signing authority for contracts and non-contracted purchases.
The guidelines enhance accountability, ensure ethical and uniform purchasing practices, and
comply with the U.S. Federal Government Uniform Grant Guidance.

Proposal:
In addition to formatting updates and clarifying statements, the administration seeks to

increase purchase thresholds in order to align this policy and other related policies closer to
the Federal standards.

Purchase Type Current Proposed
Micro-Purchase <$5,000 <$10,000
Small Purchase $5,000 to $25,000 $10,000 to $75,000
Large Purchase >$25,000 >$75,000
Signing Authority Current Proposed
Purchasing Agent <$50,000 <$75,000
Board of Education >=$50,000 >=$75,000

A comparison of Federal Grant thresholds to KUSD and similar school districts is included as
Attachment A for reference.

Recommendation

Administration recommends that the Board approve revised Policy and Rule 3420 —
Purchasing as a second reading, to be effective July 1, 2025.

Dr. Jeffrey Weiss Tarik Hamdan
Superintendent of Schools Chief Financial Officer
Lisa Salo Amy Franz
Accounting Manager Purchasing Agent

26



Attachment A

Thresholds

Entity

Board Approval

Micro Purchases

Small Purchases

Bids/Propsals

Federal Government Grants

Greater than $250,000

Less Than $10,000

$10,001 - $250,000

Greater than $250,001

School District of Waukesha

Greater than $150,000

Less than $25,000

$25,001 - $150,000

Greater than $150,001

Madison Metro

Greater than $35,000

Less than $10,000

$10,001 - $35,000

Greater than $35,001
with exceptions

Green Bay SD

Greater than $250,000

Less than $10,000

$10,001 - $250,000

Greater than $250,001

Racine Unified

All non-budgeted purchases
and contracts

Less than $10,000

$10,001 -$100,000

Greater than $100,001

KUSD Currently

Greater than $50,000

Less than $5,000

$5,000 - $25,000

Greater than $25,000

KUSD Update

Greater than $75,000

Less than $10,000

$10,000-$75,000

Greater than $75,000

GFOA does not have anything specific on procurement/bids
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POLICY 3420 - PURCHASING

Purchasing in the School District shall be in accordance with federal laws, state laws, accepted
purchasing practices, ethical business practices, the District’s purchasing guidelines, and be
aligned with the District strategic plan.

Purchases of supplies and equipment shall be made through the established requisition
procedure. Approved purchase orders shall be required prior to all purchases.

Any public officer or public employee is prohibited from having any private interest in a public
contract except as permitted by state law.

LEGAL REF.:

e Wisconsin Statutes
e Sections 19.59 [Codes of ethics for local government officials,
employees, and candidates]
66.0131 [Local governmental purchasing]
66.0607 [Withdrawal or disbursement from local treasury]
66.0901 [Public works contracts, bids]
120.13(5) [School board powers (books, material, and equipment)]
175.10 [Sale to employees prohibited]
946.10 [Bribery of public officers and employees]
946.13 [Private interest in public contract prohibited]
o Code of Federal Regulations (CFR)
e Section 200 [Uniform Grant Guidance]

CROSS REF.:

3121 Financial Accounting

3321 Student Activity Funds

3422 Exclusivity Agreements with Vendors

3430 Payment for Supplies, Equipment and Services
3522 Milk Program

3711 Improvement or Maintenance Projects

3750 Playground Equipment

3800 Capital AssetsAsset-Management

3801 Inventory

4224 Employee Code of Ethics

7330 Construction Contracts, Bidding and Awards, and Change Orders
8651 School Board Member Conflicts of Interest
District Requisition and Purchasing Procedure Manual

ADMINISTRATIVE REGULATIONS: None
AFFIRMED: March 26, 1991
REVISED:
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https://docs.legis.wisconsin.gov/statutes/statutes/19/iii/59
https://docs.legis.wisconsin.gov/statutes/statutes/66/i/0131
https://docs.legis.wisconsin.gov/statutes/statutes/66/vi/0607
https://docs.legis.wisconsin.gov/statutes/statutes/66/ix/0901
https://docs.legis.wisconsin.gov/statutes/statutes/120/i/13/5
https://docs.legis.wisconsin.gov/statutes/statutes/175/10
https://docs.legis.wisconsin.gov/statutes/statutes/946/ii/10
https://docs.legis.wisconsin.gov/statutes/statutes/946/ii/13
https://www.kusd.edu/board-education/policies/policy-3121-financial-accounting/
https://www.kusd.edu/board-education/policies/policy-3321-student-activity-funds/

August 13, 1996
January 12, 1999
October 26, 1999
October 28, 2003
December 18, 2007
December 20, 2011
August 26, 2013
September 27, 2016
November 27, 2018
June 24, 2025

RULE 3420 - PURCHASING

A. Definitions
1.

4.

5.
6.

Procurement: the act of purchasing, renting, leasing or otherwise
acquiring any supplies, services, equipment or construction. The
process includes preparation and processing of a demand as well as
the end receipt and approval of payment.

Purchase Requisition: the initial purchase request that an employee
enters into the District financial accounting software. Once the
requisition has made it through the approval process it is printed out
or emailed as a purchase order and the order is processed.

Quote: the cost for a good or service that an authorized seller or
provider offers in good faith. This is a written agreement to sell the
product at the stated amount. Generally, this is considered an informal
bid.

Bid: a formal written offer or response to provide a good or service for
a particular price based on specifications in a request for proposal.
Goods: tangible items that are bought and owned.

Services: intangible acts or activities are paid for. Services can be
with or without a formal contract.

5.7.Contract: a voluntary arrangement between two or more parties that is

enforceable by law as a binding legal agreement.

6-8.Purchase Order: a document issued by the District that authorizes a

purchase transaction. The purchase order sets forth the descriptions,
quantities, prices, discounts, date and other terms and conditions.

49.Confirming Order: when an order for goods, services, equipment, or

B. General

1.

2.

construction is placed and an invoice is received before a purchase
requisition is processed and the purchase order is created.

The Purchasing Agent will be responsible for the procurement of all
District supplies and equipment.

In making a selection for purchase, the Purchasing Agent shall attempt
to achieve maximum price advantage within quality specifications.
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3. Bid specifications and requests for proposals shall be developed for
larger dollar volume purchases and will be coordinated between the
user and the Purchasing Agent.

4. Continuing efforts shall be made to affect savings in purchasing and
maintenance through the standardization of specifications for similar
items used throughout the District. Proprietary specifications or source
procurement for items that will allow such standardization for security
or confidentiality requires the approval of the Purchasing Agent.

5. Impartial and open consideration shall be given to bids and quotes
received from vendors. There will be prompt follow-up on questions
concerning vendor orders and vendor services. The Purchasing Agent
shall maintain an approved vendor list.

6. Authorized employees are encouraged to purchase high quality items
and to make purchases of items having a value of less than $30 out of
petty cash, or with department purchasing cards.

7. All ongoing purchases of supplies, materials, maintenance, and repairs
should be reviewed annually to obtain and ensure maximum price
advantage within quality specifications.

8. The Purchasing Agent shall furnish a current Requisition and
Purchasing Procedure Manual to all principals and departmental
administrators.

9. Verification will be performed on all new vendors so that they are
confirmed to have not been debarred or suspended per the Federal
Government System for Award Management (SAM).

C. Purchasing Methods
One of the following purchasing methods should be completed before a purchase
requisition is entered into accounting information system:

1. Purchases < $105,000 (Micro-purchase): A micro-purchase is where
the purchase for supplies or services aggregate dollar amount does not
exceed $105,000. There is no need to solicit competitive quotes if
management determines that the price is reasonable. However, when
practical, the District should distribute micro-purchases equitably
among qualified suppliers.

2. Purchases $510,000 to $7525,000 (Small purchase): A small purchase
is where the purchase requisition for supplies or services aggregate
dollar amount is between $105,000 and $7525,000. A price or rate
quote must be obtained from a minimum of 2 sources. If for whatever
reason two quotes are not possible, documentation must be provided
on why only one quote was obtained and approved by the Purchasing
Agent. An example of obtaining one quote is using the vendor that
wins the State of Wisconsin contract.

3. Purchases over $7525,000 should complete one of the following
methods:

a. Sealed bids: Sealed bids shall be used for purchases over
$7525,000. Under this purchase method, formal
solicitation is required. An individual, independent of the
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bid approval process, shall be responsible for sending out
bid requests to vendors, maintaining a record of the bids,
documenting the receipt of the quotation and sending
letters to all vendors informing them of the bid results. The
bid shall be awarded to the responsible bidder based on the
evaluation on the basis of District specifications and the
lowest in price. In the event of identical bids, and all other
conditions being equal, a local manufacturer or

business merchant shall be given preference in purchases
and contracts.

b. Competitive Request for Proposals (RFP): Competitive
request for proposals shall be used for purchases over
$2575,000 and when sealed bids are not appropriate or
feasible. Under this purchase method, formal solicitation
and fixed-price or cost-reimbursement contracts are
required. The contract shall be awarded to the responsible
firm whose proposal is most advantageous to the program,
with the price being one of the various factors.

c. Noncompetitive proposals: Noncompetitive proposals are
also known as sole-source procurements. If it is not
possible to obtain competitive proposals, approval of
the Purchasing Agent is required. Documentation of the
competitive proposal attempt(s), documentation on why a
noncompetitive proposal should be used and the final
approval is required to be maintained.

A proposal from only one source can be used under the
following conditions:

e The item is only available from one source;
however, this cannot be based on “name
brand.”

o Public emergency makes a sealed or
competitive bid process unrealistic.

e A grant pass through entity expressly
authorizes in response to a written request by a
grant sub-recipient. This is the case with
contracts with the CESA’s and CCDEB’s in the
state of Wisconsin.

o After solicitation of a number of sources,
competition is determined to be inadequate.

D. Purchasing and Signing Authority
The levels of authority for purchase approval are as follows:

1. Purchases less than $5075,000:
a. The Purchasing Agent shall be authorized to approve and sign on behalf of
the District for purchases of supplies, goods, less-than-$50.000-for
equipment exand services less than $75,000.
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b. The Purchasing Agent shall be authorized to approve and sign on behalf of

the District for contracts and renewals less than $5675,000.
Purchases greater than $5075,000:

a. Purchases of $75,000 and over for supplies, goods, services, and
equipment with no contract or renewal, shall require the approval of the
Budget Manager, the Superintendent’s Delegate over the
school/department making the purchase and the Purchasing Agent.

b. All contracts and renewals of contracts in an aggregate of $75,000 or more
in a fiscal year shall be approved by the School Board, except in the event
of an emergency as determined by the Superintendent or Designee.

c. All contracts and renewals of contracts in an aggregate of $75,000 or more
shall be reported to the School Board monthly by the Purchasing Agent.

d. If acurrent bid or request for proposal has been previously approved by
the Board, the Superintendent or Designee can implement and approve the
contract/purchase without further board action.

No threshold:

a. The Purchasing Agent shall be authorized to approve and sign on behalf of
the District for the purchase of contracts for equipment and maintenance
agreements in accordance with purchasing procedures discussed in Section
C-Purchasing methods above.

b. The Purchasing Agent shall be authorized to approve and sign on behalf of
the District for the renewal or extension option of an existing contract in
accordance with purchasing procedures discussed in Section C-Purchasing
methods above.

E. Purchase Requisitions

1.

Once the procurement requirements above have been completed and proper
approvals have been obtained, a purchase requisition is entered in the accounting
information system.

The Requisition and Purchasing Procedure Manual includes procedures for
preparing, processing, and routing of requisitions; criteria for supply and
equipment items; a sample listing of requisition forms in use; and year-end
requisitioning procedures.

Requisitions shall be reviewed by Finance and Purchasing personnel for
authorization, funding, and coding prior to processing the requisition and creating
a purchase order by the Purchasing Agent.

Confirming orders require advance, written approval from the Purchasing Agent
before committing the District to a purchase of supplies or equipment. Failure to
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follow proper procedures may result in disciplinary action, personal liability or
return of the merchandise. Confirming orders are not encouraged and will not be
standard practice.

F. Purchase Orders

1. Once the purchase requisition workflow has been completed, The Purchasing
Department will send out the purchase order and send out the purchase order to
the vendor for fulfillment of the purchase.

2. The authority for issuing purchase orders is delegated to the Purchasing Agent by
the Superintendent.

3. Only approved District purchase order forms shall be used. The Requisition and
Purchasing Procedure Manual shall include instruction for use of
requisition/purchase order forms, distribution of purchase order copies, and a
sample of the purchase order form in use.
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Kenosha Unified School District
Kenosha, Wisconsin

June 24, 2025

Policy and Rule 3800 — Asset Management and Policy 3801 - Inventory

Background:

The Kenosha Unified School District currently addresses matters relating to asset
management, inventories, and fixed assets in Policy 3800 — Asset Management. This policy
was last revised in 2007 and is intended to safeguard assets, enhance accountability, provide
uniform financial reporting in compliance with generally accepted accounting principles
(GAAP), the Governmental Accounting Standards Board (GASB), the State of Wisconsin
Uniform Financial Accounting Requirements (WUFAR), and the U.S. Federal Government
Uniform Grant Guidance.

As recipients of significant Federal grants, the District is required to align its policies so that
they meet or exceed the most current Federal thresholds. In other words, the District may
adopt more stringent policies if desired, as long as the minimum Federal standards are met.
Traditionally, this has been the case in KUSD, where the Federal thresholds have kept moving
up, but the District policies remained the same.

Proposal:
In addition to position title and formatting updates, administration seeks to increase the KUSD

capitalization threshold to $10,000 from the previous $5,000 mark in order to align this policy
and other related policies closer to the Federal standards. Finally, as a measure of increased
transparency, the administration recommends creating a standalone policy to clearly outline
inventory-related guidance.

Recommendation
Administration recommends that the Board approve revised and renamed Policy and Rule

3800 — Capital Assets, and approve the creation of Policy 3801 — Inventory, as a second
reading, to be effective July 1, 2025.

Dr. Jeffrey Weiss Tarik Hamdan
Superintendent of Schools Chief Financial Officer
Lisa Salo Amy Franz
Accounting Manager Purchasing Agent
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POLICY 3800 - CAPITAL ASSETS

MANAGEMENT

The District establishes this policy to safeguard assets, enhance accountability and provide accurate and uniform
financial reporting in compliance with generally accepted accounting principles (GAAP), the Governmental
Accounting Standards Board (GASB) Statements, the State of Wisconsin Uniform Financial Accounting
Requirements (WUFAR) and U.S. Federal Government Uniform Grant Guidance.

The Exeeutive-Director-of Business-ServicesChief Financial Officer and the Office of Finance shall have capital
asset oversightah responS|b|I|ty, and the authorlty to establlsh modlfy and delegate mternal controls and procedures
over capltal assetsfor-a ana ! 3 , .

The Governmental Accounting Standards Board defines Capital Assets as land, land improvements, buildings,
building improvements, vehicles, machinery and equipment, easements, works of art, historical treasures,
infrastructure, and all other tangible or intangible assets that are used in operations and that have an initial useful
life extending beyond a single reporting period.

The District shall record capital assets (as defined above) that have an individual cost of $10,000 or higher and an
estimated useful life in excess of one year.

The Chief Financial Officer and the Office of Finance have the authority to determine if a group of capital assets is
significant. Government accounting standards state, “It may be appropriate for a government to establish a
capitalization policy that would require capitalization of certain types of assets whose individual acquisition costs
are less than the threshold for an individual asset.” It further states, “Capitalization policies adopted by governments
include many considerations such as finding an appropriate balance between ensuring that all significant capital
assets, collectively, are capitalized and minimizing the cost of recordkeeping for capital assets. A government
should capitalize assets whose individual acquisition costs are less than the threshold for an individual asset if those
assets in the aggregate are significant.” Computers, classroom furniture, and library books are examples of asset
types that may not meet a capitalization policy on an individual basis yet could be significant collectively.

In accordance with governmental accounting standards, capital assets must be depreciated over their estimated
useful lives. The Chief Financial Officer and the Office of Finance have the authority to determine useful lives
based on generally accepted accounting principles. The Chief Financial Officer and the Office of Finance have the
authority to determine the appropriate depreciation methodology in accordance with governmental accounting
standards.

Fumﬁere—eqmpmem—and—supply—ﬁemsCapltal Assets no longer needed by the District are to be disposed of by

making them available on a reasonable basis to any non-profit organization in quantity lots or by periodically
holding public sales. Public notice will be given concerning details for the disposition of these items. The trade-in
value (if applicable) will be considered before an item is disposed of Nnon-saleable items will be sold for salvage
or destroyed.

Textbooks, library books and other instructional materials no longer needed by the District may be disposed of by
recycling, incinerating, sale or scrapping. Requests from organizations or individuals for any of such materials will
be considered, with first priority being given to non-profit organizations.




Any sale of land and property belonging to and no longer needed by the District shall be authorized at-the-District’s
annualb-meetingby the District’s Board of Education. All monies received from the sale of these-items-land or

property er-salvage-materials-will be deposited in the General Fund.

Professional appraisers may be used to determine the value of capital assets, if needed.

LEGAL REF.:

o Wisconsin Statutes
o Sections 120.10(12) [Annual meeting power; sale of district property]
o 120.12(1) [Board duty; care, control and management of district property]

CROSS REF.:

1240 Access to Public Records

1330 Use of School Facilities and Grounds

1331 Classification of Groups Using School District Facilities

1350 Use of District Equipment by Community Groups

3121 Financial Accounting

3270 Rental and Sale of School-Owned Real Estate

3420 Purchasing

3801 Inventory

3810 Employee Use of District Equipment (Other Than Technology Equipment)
3811 Use of District-Owned Technology Equipment by Employees Off District Premises
3900 Insurance Management

6600 Instructional Resources

ADMINISTRATIVE REGULATIONS: None
AFFIRMED: March 26, 1991
REVISED:

April 9, 1991
September 9, 1991
October 26, 1999
October 28, 2003
December 18, 2007
June 24, 2025
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https://docs.legis.wisconsin.gov/2009/statutes/statutes/120/i/10/12
https://docs.legis.wisconsin.gov/2003/statutes/statutes/120/i/12/1
https://www.kusd.edu/board-education/policies/policy-1240/
https://www.kusd.edu/board-education/policies/policy-1330-facilities-use/
https://www.kusd.edu/board-education/policies/policy-1331-classification-of-groups-using-school-district-facilities/
https://www.kusd.edu/board-education/policies/policy-1350-equipment-use-by-community-groups/
https://www.kusd.edu/board-education/policies/policy-3121-financial-accounting/
https://www.kusd.edu/board-education/policies/policy-3270-rental-and-sale-of-district-owned-real-estate/
https://www.kusd.edu/board-education/policies/policy-3420-purchasing/
https://www.kusd.edu/board-education/policies/policy-3810-employee-use-of-district-equipment-other-than-technology-equipment/
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POLICY 3801 — INVENTORY

The District establishes this policy to safeguard assets, enhance accountability and provide accurate and uniform
financial reporting in compliance with generally accepted accounting principles (GAAP), the Governmental
Accounting Standards Board (GASB) Statements, the State of Wisconsin Uniform Financial Accounting
Requirements (WUFAR) and U.S. Federal Government Uniform Grant Guidance.

Inventories are defined as furniture and equipment that do not meet the definition of a capital asset (item under
$10,000 and has a useful life of under one year) or consists of expendable supplies held for consumption that are
material to the financial statements. Such records may be maintained for equipment or supplies considered to be
theft-sensitive assets such as, but not limited to, handheld devices, tablets, computers, smart boards, other
technology equipment, other equipment, library books, textbooks, food service supplies, warehouse supplies, etc.

The Chief Financial Officer and the Office of Finance shall have the authority to establish, modify and delegate
internal controls and procedures over inventories. District inventories are maintained at the department level.

For financial statement purposes, any inventory significant to the financial statements is determined by the Chief
Financial Officer and the Office of Finance. The Chief Financial Officer and the Office of Finance have the authority
to determine methodology used to record the change in inventory based on generally accepted accounting principles
and in accordance with governmental accounting standards.

Federal and state funds may be used to purchase materials and equipment to meet the needs of eligible private
school students as allowed by funding sources. It is important to remember that although materials and equipment
may be used by the private school, the Local Education Agency (LEA) purchasing the items retain title and must
continue to account for the items in its inventory management system.

The District shall require all private schools to implement adequate procedures and internal controls to account for
the location, custody, and security of materials and equipment purchased with federal funds for private school use.
These procedures must include the proper labeling of materials and equipment purchased with federal funds, and
policies and procedures to ensure that private school officials do not use these materials and equipment for non-
secular purposes.

A barcode system or other similar inventory tagging system and the identifying words “Property of Kenosha Unified
School District” shall be used for technology, textbooks and library material inventory.

Inventories will be updated annually.

Obsolete inventory items no longer needed by the District are to be disposed of by making them available on a
reasonable basis to any non-profit organization in quantity lots or by periodically holding public sales. Public notice
will be given concerning details for the disposition of these items.

Inventoried materials no longer needed by the District may be disposed of by recycling, incinerating, sale or
scrapping. Requests from organizations or individuals for any of such materials will be considered, with first priority
being given to non-profit organizations.

Any sale of obsolete inventory will be deposited into the fund that purchased the item(s). DPI allows sale of
furniture and equipment in fund 10, 27, 50 or 80.

Professional appraisers may be used to determine the value of inventoried items, if needed.
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LEGAL REF.:

« Wisconsin Statutes
o Sections 120.10(12) [Annual meeting power; sale of district property]
o 120.12(1) [Board duty; care, control and management of district property]

CROSS REF.:

1240 Access to Public Records

1330 Use of School Facilities and Grounds

1331 Classification of Groups Using School District Facilities

1350 Use of District EQuipment by Community Groups

3121 Financial Accounting

3270 Rental and Sale of School-Owned Real Estate

3420 Purchasing

3800 Capital Assets

3810 Employee Use of District Equipment (Other Than Technology Equipment)
3811 Use of District-Owned Technology Equipment by Employees Off District Premises
3900 Insurance Management

6600 Instructional Resources

ADMINISTRATIVE REGULATIONS: None

AFFIRMED: June 24, 2025
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https://docs.legis.wisconsin.gov/2009/statutes/statutes/120/i/10/12
https://docs.legis.wisconsin.gov/2003/statutes/statutes/120/i/12/1
https://www.kusd.edu/board-education/policies/policy-1240/
https://www.kusd.edu/board-education/policies/policy-1330-facilities-use/
https://www.kusd.edu/board-education/policies/policy-1331-classification-of-groups-using-school-district-facilities/
https://www.kusd.edu/board-education/policies/policy-1350-equipment-use-by-community-groups/
https://www.kusd.edu/board-education/policies/policy-3121-financial-accounting/
https://www.kusd.edu/board-education/policies/policy-3270-rental-and-sale-of-district-owned-real-estate/
https://www.kusd.edu/board-education/policies/policy-3420-purchasing/
https://www.kusd.edu/board-education/policies/policy-3810-employee-use-of-district-equipment-other-than-technology-equipment/
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Kenosha Unified School District
Kenosha, Wisconsin

June 24, 2025

APPROVAL OF POLICY 5118 - PROMOTION/ACCELERATION AND
REMOVAL OF POLICY 5118.1 - PROMOTION,
POLICY 5118.3 - RETENTION/ACCELERATION AND ADMINISTRATIVE
REGULATION 5118.3 - RETENTION/ACCELERATION

Background

The existing policies 5118.1 — Promotion and 5118.3 - Retention/Acceleration along with
Administrative Regulation 5118.3 — Retention/Acceleration were last updated in 1996. Since that
time, educational research, state guidance, and the District’s internal processes for identifying
and supporting students performing above or below grade-level standards have evolved
significantly. These two policies and administrative regulation are being removed; and Policy
5118 - Promotion/Acceleration is being created to reflect these changes. The new policy outlines
a more comprehensive and data-informed process for making promotion and acceleration
decisions. This process includes analysis of student performance data, consideration of potential
risk factors, and required parent/guardian notification and acknowledgment.

This new policy is aligned with, yet distinct from, the newly developed Policy 5119 -Third
Grade to Fourth Grade Promotion for Students with a Reading Plan, which is pending adoption.

Recommendation

It is the administration's recommendation that the Board approve Policy 5118 -
Promotion/Acceleration, as a second reading at the June 24, 2025, regular board meeting.

Dr. Jeffery Weiss
Superintendent of Schools

Mr. Kristopher Keckler
Chief Information Officer

Mrs. Wendy Tindall
Chief Academic Officer

Mrs. Stacy Cortez
Elementary Math and Science Coordinator
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Kenosha Unified School District School Board Policies
Kenosha, Wisconsin Rules and Regulations

POLICY 5118
PROMOTION/ACCELERATION

This policy addresses grade-to-grade promotion and acceleration decisions that are made at any
point prior to a student’s attendance in any high school program in the District (i.e., prior to the
accumulation of credits for high school). This policy only applies to students in grades
Kindergarten through 8, except as defined by KUSD Policy and Rule 5119-Third Grade to
Fourth Grade Promotion for Students with a Reading Plan. Students in grade 9-12 develop
specific schedules and course requests that are respective to any promotion or acceleration
scenario.

Decisions about the promotion or acceleration of a student shall be based on factors such as
achievement, age, and the well-being of the student. A student who demonstrates academic
achievement significantly below or beyond the current grade level standard may be identified by
the teacher(s) and/or parent/guardian.

Administration is expected to implement this policy and, in conjunction with other instructional
staff members, make the promotion and acceleration decisions for individual students. If a
student’s parent or guardian disagrees with a District decision regarding promotion or
acceleration, the parent or guardian may submit a written request for reconsideration to the Chief
Academic Officer. Except as otherwise required by law, the decision of the Chief Academic
Officer following such a request shall be final.

Process for Making Promotion or Acceleration Determinations

A two-step process will carefully consider all relevant factors for making promotion or
acceleration determinations in a structured approach that ensures a fair and thorough evaluation
of each student's academic progress. Step 1 involves a data analysis and risk consideration to
determine whether the student meets the standard criteria. Step 2 involves notifying the parents
or guardians of the decision and obtaining their acknowledgment, ensuring that they are
informed and involved in the process.

The team refers to the principal, parent or guardian, and no less than two additional
school/district representatives who have knowledge of the student’s academic progress. School
representatives must include the principal or designee and may include, but are not limited to: the
teacher of record, a staff member who has provided additional support and conducted progress
monitoring, and a student services professional with knowledge of the social and emotional
implications of withholding promotion or accelerating a student.

Step 1: Data and Risk Considerations

The team will consider all available data demonstrating the student’s academic progress and
response to intervention and enrichment. This data analysis will be used for decisions regarding
promotion and acceleration. This data may include, but is not limited to, the most recent and
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POLICY 5118
PROMOTION/ACCELERATION
Page 2

previous state assessment data, universal screener data, longitudinal data, diagnostic assessment
data, progress monitoring data, classroom data, and observations and data related to the student’s
social, emotional, and behavioral functioning.

The team will also identify if any Good Cause exceptions apply to the student. If any of the
following Good Cause exceptions are applicable to the student, they will be considered when
making a decision on promotion.

1. A student who is a Multilingual Learner (defined for this purpose as a student whose
“ability to use the English language is limited because of the use of a non-English
language in his or her family or in his or her daily, non-school surroundings, and who has
difficulty ... in performing ordinary classwork in English as a result of such limited
English language proficiency”).

2. A student who has an individualized education plan (IEP).

3. A student who receives services under section 504 of the Federal Rehabilitation Act that
indicates that the pupil has intensive interventions.

4. A student who has received intensive intervention for two or more school years.

5. A student who was previously retained.

Decisions on whether to promote a student with disabilities will be made in accordance with the
Individuals with Disabilities Education Act (IDEA) and as required by other applicable law.

If withholding promotion or acceleration is considered, the team will convene and review the
following in order to reach consensus regarding the decision for the student:

1. Student data that led to a recommendation.

2. Long-term risks of this recommendation (withhold promotion, acceleration) to the
student’s parent or guardian.

Step 2: Parent/Guardian Notification and Acknowledgement

After reviewing all data and considerations, representatives from the school/district will notify
the Chief Academic Officer of the recommendation for the student (withholding promotion,
acceleration). The Chief Academic Officer will review the process and make a final
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POLICY 5118
PROMOTION/ACCELERATION
Page 3

determination. The principal will notify the parent or guardian of the decision and outline
available services and supports. The principal will document parent or guardian notification of
the decision.

If the student’s parent(s) or guardian(s) disagree with the District’s decision under this policy,
they may request reconsideration. The Chief Academic Officer or designee will modify the
initial decision only if, upon a review of all relevant and reasonably available information, they
conclude that the policy was applied incorrectly.

Nothing in this policy or in the related criteria and procedures shall be interpreted in a manner
that would interfere with or detract from a student’s or parent’s rights under any applicable state
or federal law or from the authority of the student’s IEP team.

Legal References:

Wisconsin Statutes

Section 118.24(2)(a) [district administrator authority to manage the promotion of students]
Section 118.33(6)(a) [policy requirement for 4™ and 8" grade promotion criteria]

Section 118.33(6)(cm)  [policy requirement for kindergarten to 1% grade promotion criteria]

CROSS REF.: 5110.1 Student Equal Opportunity, Non-Discrimination, and Anti-Harassment in
Education
5119 Grade 3 to Grade 4 Promotion for Students With a Reading Plan
6421 Services for Students with Disabilities
6426 Student Program or Curriculum Modifications
6427 Individual and Remedial Services
6452 Student Progress Reporting
Special Education Program and Procedure Manual

Created: June 24, 2025
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RULE 5118
PROMOTION/ACCELERATION

Process for Making Promotion Determinations

1. A KUSD representative shall be responsible for promptly informing the student’s parent
or guardian that the District has identified the student as being at risk of possible
retention. Reasonable efforts shall be made to provide this information to the parent or
guardian.

2. The decision process may occur at one or more team meetings and/or through a series of
communications.

3. A data analysis process shall be applied by the team, as defined in Policy 5118, to
initially identify students in grades K through 8 who are at risk of promotion being
withheld, except as defined by Policy 5119 Grade 3 Promotion Policy. The following
components will be considered to the extent reasonably available:

a. The student’s academic progress to date, with no single test or assessment result
serving as the sole measure of the student’s progress.

b. Interventions that have been implemented for the student to date, the extent to
which the student was able to fully participate in those interventions, and the
student’s response to those interventions, including especially whether the
student’s learning gaps relative to applicable grade-level academic standards were
materially narrowed, grew wider, or stayed about the same.

c. At least a tentative identification of available interventions (e.g., instructional
modifications, services, and supports) that the District would be likely to provide
to the student under both a retention outcome and under a promotion outcome.

d. Relevant non-academic factors affecting the student, such as potential impacts of
the decision on a student’s social relationships, social development, and self-
perception, which should be identified and evaluated with input from relevant
staff and, if available and willing to provide such information, the student’s
parent(s), guardian(s), or other caregiver(s).

e. Long-term risks of withholding promotion to the student’s parent or guardian.
Such risks may include, but are not limited to, the following:

i.  Students who are not promoted are more likely to have adverse outcomes,
including dropping out of school and obtaining lower paying jobs in the
future. (Cockx, B., Picchio, M., & Baert, S. 2018; Hughes, J.N., West,
S.G., Kim, H., & Bauer, S.S. 2018)
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ii.  Students who are not promoted are more likely to experience emotional
distress. (Buckmaster et. al. 2024; Carlton & Winsler 1999; Demanet &
Van Houtte 2016; Goos et al. 2013b; Carlton, M. P., & Winsler, A. 1999;
Jimerson & Ferguson 2007; Lavrijsen & Nicaise 2017; Martin 2009;
Martin 2011)

iii.  Students who are not promoted are more likely to have lower
socioeconomic status and more likely to be eligible for government
assistance. (Goos, M., Pipa, J., & Peixoto, F. 2021)

Iv.  Students who are not promoted are at higher risk for future criminal
behavior. (Eren, O., Lovenheim, M., & Mocan, H. 2022)

4. A final decision regarding promotion or retention need not be made until after the end of
the normal school term, or, if the student is participating in summer school in an effort to
become eligible for promotion, until after the completion of the student’s summer school
program.

5. When a student has been enrolled in District schools for less than the entire school term
prior to an applicable promotion decision for the next school term, the administration
shall use its discretion to identify and apply relevant academic criteria that are reasonably
available for the student in question and use decision-making procedures and timelines
for promotion and retention decisions that are practical in light of the student’s actual
date of enrollment.

6. Following the completion of the data analysis process and prior to making any final
decision, the team shall hold a meeting involving the Chief Academic Officer or designee
and, if reasonably available, the student’s parent(s) or guardian(s).

7. Upon the principal notifying the parent or guardian of the decision and outlining the
available services and supports, one of the following choices will be made if withholding
promotion is the recommendation.

a. The parents or guardians and school/district representatives agree that
withholding promotion (with applicable services/supports) is more appropriate
than promotion and the student’s parent or guardian gives written consent for
withholding promotion, which will be recorded.
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b. The parents or guardians disagree that withholding promotion is more appropriate
than promotion with support and services, then the student is promoted. Written
parent disagreement for withholding promotion will be recorded.

Process for Making Acceleration Determinations

The Kenosha Unified School District recognizes a need for educational alternatives for students
who demonstrate advanced academic achievement. The purpose of acceleration is to place
students at the level of their demonstrated competence either through content or grade-level
acceleration.

1. A data analysis process shall be applied by the team, as defined in Policy 5118, to
initially identify students in grades K through 8 who are candidates for subject or grade-
level acceleration. The following components will be considered to the extent reasonably
available:

a. The student’s academic progress to date, with no single test or assessment result
serving as the sole measure of the student’s progress.

b. District Curriculum enrichment opportunities that have been implemented for the
student to date, the extent to which the student was able to fully participate in
those enrichment opportunities, and the student’s response to those enrichment
opportunities, including especially whether the student’s learning strengths
relative to applicable grade-level academic standards were materially increased or
stayed about the same.

c. Relevant non-academic factors affecting the student, such as potential impacts of
the decision on a student’s social relationships, social development, and self-
perception, which should be identified and evaluated with input from relevant
staff and, if available and willing to provide such information, the student’s
parent(s), guardian(s), or other caregiver(s).

d. Long-term risks of acceleration to the student.

2. The decision process may occur at one or more team meetings and/or through a series of
communications.
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3. Following the completion of the data analysis process and prior to making any final
decision, the team shall hold a meeting involving the Chief Academic Officer or designee
and, if reasonably available, the student’s parent(s) or guardian(s). At this time, the
principal will make a determination, outline supports, and notify the parent/guardian.

If a parent or guardian believes that the District has not followed its policies or procedures
related to promotion or acceleration decisions, or that the District has made an incorrect decision
in regard to the promotion or acceleration of a student, the student’s parent or guardian may
appeal the decision to the Chief Academic Officer. Such appeals should be submitted in writing
to the Office of Teaching and Learning as soon as reasonably possible after the parent or
guardian is informed of the District’s decision, but no more than 30 days after being notified of

the decision by the principal.
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Kenosha Unified School District
Kenosha, Wisconsin

June 24, 2025

POLICY 5119 Third Grade to Fourth Grade Promotion for Students with a Reading Plan

Background

Act 20 requires school districts to create a policy for third grade students who have not yet exited
their reading plan by the end of third grade. The promotion policy outlines a structured process
to determine promotion eligibility. This includes the process for making promotion
determinations, analyzing student progress data and risk considerations, and parent/guardian
notification and acknowledgement.

Recommendation

It is the administration's recommendation to approve Policy 5119 Third Grade to Fourth Grade
Promotion for Students with a Reading Plan as a second reading at the June 24, 2025 regular
board meeting.

Dr. Jeffery Weiss
Superintendent of Schools

Mrs. Wendy Tindall
Chief Academic Officer

Mr. Kristopher Keckler
Chief Information Officer

Mrs. Mary Hoover
Coordinator of Elementary English Language Arts
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POLICY 5119
THIRD GRADE TO FOURTH GRADE PROMOTION FOR STUDENTS WITH A READING PLAN

Section 1: Promotion Policy

The Kenosha Unified School District adopts this third to fourth grade promotion policy as of
July 1, 2025 to take effect beginning with third grade students at the end of the 2026-27 school
year.

For any student who has not exited their personal reading plan by the end of the student’s third
grade year, the school/district will engage in a structured process to determine eligibility for
promotion to fourth grade. This process will carefully assess the factors that led to the student’s
lack of completion of their personal reading plan and explore alternative strategies to retention
that can support the student to achieve reading proficiency. This process is described in Rule
5119.

Section 2: Process for Making Promotion Determinations

For any student who has not exited their personal reading plan by the end of the third grade year,
the team will engage in a process to consider the needs of each student regarding promotion to
fourth grade. This process will carefully consider all relevant factors that contributed to the
student being identified as at-risk by the Early Literacy Screener and alternatives to retention that
can help support the student to achieve reading proficiency. The three-step process for making
promotion determinations is a structured approach that ensures a fair and thorough evaluation of
each student's academic progress. Step 1 involves identifying if any good cause exceptions
apply, which are specific circumstances that may allow a student to be promoted despite not
meeting the standard criteria. Step 2 focuses on determining whether the student will be
promoted to the next grade, in this case, fourth grade, or if retention is necessary to provide the
student with additional support. Finally, Step 3 involves notifying the parents or guardians of the
decision and obtaining their acknowledgment, ensuring that they are informed and involved in
the process. The process is described in more detail in Rule 5119.

Team: As defined by Wis. Stat. §.115.76(12), the team in this case refers to the principal, parent
or guardian, and no less than two additional school/district representatives who have knowledge
of the reading instruction and interventions provided to the student and how the student
responded. School representatives must include the principal or designee and may include, but
are not limited to: the teacher of record, the district/school reading specialist, a staff member who
has provided additional reading support and conducted progress monitoring, and a student
services professional with knowledge of the social and emotional implications of grade retention.

Step 1: Good Cause Exceptions:

Identify if any “good cause” exceptions apply to the student. Section 118.33(5m)(b) of the state
statute allows, but does not require, the District to apply a “good cause” exception to providing
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the notification, services, supports, and/or progress monitoring (as listed above) to certain
students who would otherwise be eligible. If any of the following are applicable to the student,
the student may be promoted.

1. Students who are multilingual learners as defined for this purpose as a student
whose ability to use the English language is limited because of the use of a non-English
language in his or her family or in his or her daily, non-school surroundings, and who has
difficulty in performing ordinary classwork in English as a result of such limited English
language proficiency.

2. A student who has an individualized education plan (IEP) that indicates that
neither taking the statewide third grade standardized reading assessment nor taking the
universal reading screening assessment or diagnostic reading assessments administered
under state law is appropriate for the student.

3. A student who has an IEP or a plan to provide accommodations or services under
section 504 of the Federal Rehabilitation Act that indicates that the pupil has received
intensive intervention in reading for more than two years if the student continues to
demonstrate a deficiency in reading and was previously retained in kindergarten, first,
second, or third grade.

4. A student who scores as proficient in reading on an alternative standardized
assessment approved by the Wisconsin Department of Public Instruction

5. A student who has received intensive intervention in reading for two or more
school years and continues to demonstrate a deficiency in reading.

6. A student was previously retained in kindergarten, first, second, or third grade.

Step 2: Data and Risk Considerations:

The team will consider all available data demonstrating the student’s response to reading
instruction and intervention and data demonstrating the student’s progress towards meeting
personal reading plan goals. This data analysis will be used to determine if promotion or
retention is recommended. This data may include, but is not limited to, the most recent and
previous universal reading screener data, longitudinal data, diagnostic reading assessment data,
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progress monitoring data, classroom data, and observations and data related to the student’s
social, emotional, and behavioral functioning.

POLICY 5119
THIRD GRADE TO FOURTH GRADE PROMOTION FOR STUDENTS WITH A READING PLAN
Page 3

If retention is considered, the team, including the student’s parent or guardian, will convene and
review the following in order to reach consensus regarding retention for the student:

1. Student data that led to a recommendation for retention.

2. Long-term risks of retention to the student’s parent or guardian. Such risks may include,
but are not limited to, the following:

a. Students who are retained are more likely to have adverse outcomes, including dropping
out of school and obtaining lower paying jobs in the future (Cockx, B., Picchio, M., & Baert, S.
2018; Hughes, J.N., West, S.G., Kim, H., & Bauer, S.S. 2018);

b. Students who are retained are more likely to experience emotional distress (Buckmaster

et. al. 2024; Carlton & Winsler 1999; Demanet & Van Houtte 2016; Goos et al. 2013b; Carlton,
M. P., & Winsler, A. 1999; Jimerson & Ferguson 2007; Lavrijsen & Nicaise 2017; Martin 2009;
Martin 2011);

C. Students who are retained are more likely to have lower socioeconomic status and more
likely to be eligible for government assistance (Goos, M., Pipa, J., & Peixoto, F. 2021);

d. Students who are retained are at higher risk for future criminal behavior (Eren, O.,
Lovenheim, M., & Mocan, H. 2022); and

e. Students who are retained do not achieve increased academic achievement and make less
progress compared to other students (Silberglitt, B., Appleton, J., & Burns, M., & Jimerson, S.
2006).

Step 3: Parent Notification and Acknowledgement:

After reviewing all data and considerations, representatives from the school/district will make a
recommendation of promotion or retention to the student’s parent or guardian. In either case, the
parent or guardian will be informed of the services and supports and will acknowledge receipt of
the communication.

One of the following choices will be made if retention is the recommendation after engaging in
the review process designated in Rule 5119:
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1. The parents or guardians and school/district representatives agree that retention (with
applicable services/supports) is more appropriate than promotion to fourth grade and the
student’s parent or guardian gives written consent for retention, which will be recorded.

2. The parents or guardians disagree that retention (with applicable services/supports) is
more appropriate than promotion to fourth grade and the student is promoted to fourth grade with
support and services. Written parent disagreement for retention will be recorded.

If the student’s parent(s) or guardian(s) disagree with the District’s promotion or retention
decision under this policy, they may request reconsideration. The Chief Academic Officer or
designee will modify the initial decision only if, upon a review of all relevant and reasonably
available information, they conclude that the policy was applied incorrectly.

Section 3: Post Promotion Mandates and Exemptions

Per Wis. Stat. §118.33(5m)(a), for any student who did not complete the personal reading plan
and is promoted to fourth grade after the determination process the district will:

1. Provide the student with the applicable intensive instructional services and supports
during fourth grade.

2. Monitor the student’s progress with respect to the student’s development of reading skills
using the district’s progress monitoring platform.

3. As a further service/support, offer the student an intensive summer reading program each
summer until the student scores at grade-level in reading on a summative assessment.

Legal References:

Wisconsin Statutes

Section 118.016(1)(a)  [definition of “at risk” with respect to reading readiness assessments]

Section 118.016(5)(d)  [completion of a personal reading plan by a third grade pupil]

Section 118.15(1)(d) [parent requests for program and curriculum modifications]

Section 118.24(2)(a) [district administrator authority to manage the promotion of students]

Section 118.33(5m) [post-promotion service and support mandates for certain students
promoted to fourth grade; good cause exceptions]

Section 118.33(6)(a) [policy requirements for third, fourth, and eighth grade promotion
criteria]

Section 118.33(6)(cm)  [policy requirement for kindergarten to first grade promotion criteria]
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Section [reading interventions and remedial reading services must be provided to certain
121.02(1)(c) students in kindergarten through grade 4]

Wisconsin Administrative Code
Section P1'13.09(1) [limitations on using test results and test exemptions to make
promotion and retention decisions for students with limited English proficiency]

Wisconsin Association of School Boards
345.41 Sample Policy 1, 2, and 3 and Sample Rule 1 and 2

CROSS REF.: 5110.1 Student Equal Opportunity, Non-Discrimination, and Anti-Harassment in
Education

5118.1 Promotion Acceleration and Retention

6421 Services for Students with Disabilities

6426 Student Program or Curriculum Modifications

6427 Individual and Remedial Services

Special Education Program and Procedure Manual

Created: June 24, 2025
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Process for Making Promotion Determinations

1. A District representative shall be responsible for promptly informing the student’s parent
or guardian that the District has identified the student as being at risk of possible retention.

2. The decision process may occur at one or more group meetings and/or through a series of
communications.

3. The following components will be considered to the extent reasonably available:

a. The student’s academic progress to date, with no single test or assessment result serving
as the sole measure of the student’s progress;

b. Interventions that have been implemented for the student to date, the extent to which the
student was able to fully participate in those interventions, and the student’s response to those
interventions, including especially whether the student’s learning gaps relative to applicable
grade-level academic standards were materially narrowed, grew wider, or stayed about the same;

C. At least a tentative identification of available interventions (e.g., instructional
modifications, services, and supports) that the District would be likely to provide to the student
under both a retention outcome and under a promotion outcome;

d. Relevant non-academic factors affecting the student, such as potential impacts of the
decision on a student’s social relationships, social development, and self-perception, which
should be identified and evaluated with input from relevant staff and, if available and willing to
provide such information, the student’s parent(s), guardian(s), or other caregiver(s).

If after reviewing the data and any of the following criteria are applicable to the student, the
student shall be promoted.

1. The student has exited a reading plan because they met the criteria of adequate growth on
the Early Literacy Screener and has achieved “meeting” or “advanced” expectations on the state-
approved summative assessment during the third grade administration. The student will be
promoted to fourth grade with applicable supports and services.

2. The student has shown growth as measured through weekly progress monitoring and
demonstrates reading proficiency through multiple measures, but did not yet meet adequate
growth and/or has not achieved “meeting” or “advanced” as defined on the state-approved
summative assessment during the third grade administration. The team will consider additional
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factors along with assessment to consider a holistic review of the best interests of the student.
The student will be promoted to fourth grade with applicable supports and services. The
student’s parent or guardian gives written consent to promotion.

3. If the student were to be promoted with available interventions, the District would be able
to provide the student with at least a realistic opportunity to (1) participate in the fourth grade
general curriculum in a meaningful manner and (2) make more than negligible progress in
reducing the gap(s) that exist between the student’s present level of academic progress and
grade-level standards (i.e., with a “realistic opportunity” meaning that it is reasonable to think
that those academic outcomes would be possible, not that those outcomes are assured or even
highly likely).

4, The student’s noncompletion of the student’s personal reading plan was not primarily due
to the student’s lack of reading proficiency. Other factors or “good cause” exceptions as
described in Policy 5119/Section 2 have been identified, and when applicable, the appropriate
support and services will be provided in conjunction with promotion.

5. The district/school will not deny any English learner advancement to fourth grade solely
based on level of language proficiency (Wis. Admin. Code §13.09(1)(b)). The team may
conclude that promotion (with applicable services/supports) is in the best interest of a student
even if the team also concludes, based on clear documentation, that the student was unable to
complete their personal reading plan primarily due to the student’s lack of reading proficiency.

6. The school/district representatives recommend retention, but the student’s parent or
guardian does not consent to retention. Regardless of any other facts, circumstances, or analysis,
the student is promoted to fourth grade with appropriate supports and services. The student’s
parent or guardian gives written consent to promotion.

7. Any student who enrolls as a third grade student late in the school term without any
accompanying record of a personal reading plan (i.e., after the final annual administration of the
universal screening assessment and, potentially, also after the third grade Forward Exam) shall
be promoted to fourth grade under the criteria that the student did not have a personal reading
plan in effect at the end of third grade.

8. If a student transfers into a school enrolled as a fourth grade student and the provided
records indicate the student may have met requirements to be retained in third grade, the school
district will provide adequate and necessary supports, including but not necessarily limited to the
intensive instructional services, supports, progress monitoring, and parent notification referenced
under Wis. Stat. §118.33(5m)(a).
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9. If a student was previously retained in kindergarten, first, second, or third grade, they
shall be promoted.
10. If a student’s IEP includes alternative academic content and achievement standards in

reading, math, or both, then the student shall be promoted if the student’s IEP team determines
that promotion will be the appropriate setting for the student in the following year based on
relevant academic and non-academic factors, evidence-based practices, and the educational best
interests of the student.
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KENOSHA UNIFIED SCHOOL DISTRICT
June 24, 2025

Update on Policy 6470 Student Records

As with other recent policy updates related to management of various records, Policy and
Rule 6470 Student Records is a very detailed approach to the many different formats and
accessibility options, and was in need of a major revision (last updated in 2018).
Referencing an updated sample policy and rule from the Wisconsin Association of
School Boards Policy Resource Guide, the proposed changes align to all current state and
federal regulations related to the various types of student records documents, and how
different requests to process them are handled in accordance with those regulations.

All formatting and presentation layouts of the policy and rule will be made consistent
prior to final publication.

Administrative Recommendation:

Administration recommends that the Board of Education review and approve the listed
revisions for Policy and Rule 6470 Student Records as a second reading at the June 24,
2025, regular School Board meeting.

Dr. Jeffrey Weiss Wendy Tindall
Superintendent of Schools Chief Academic Officer
Kris Keckler William Haithcock

Chief Information Officer Chief of School Leadership
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POLICY 6470
STUDENT RECORDS

Student records shall be maintained in the interest of the student to assist school personnel
in providing appropriate educational experiences for each student in the District.

The School Board recognizes the need for confidentiality of student records. Therefore, the
District shall maintain the confidentiality of student records at collection, storage,
disclosure and destruction. Student records shall be available for inspection or release only
with prior approval of the student’s parent or guardian or the adult student, except in
situations where legal requirements specify release of records without such prior approval.

Building principals shall have primary responsibility for the collection, maintenance and
dissemination of student records in accordance with state and federal laws and established
District procedures.

Student record notices shall be published annually in accordance with state and federal
law. All District staff will have an annual requirement regarding the expected handling
and disclosure protocols related to student data.

Student records shall respect such student rights as enumerated by law and the information
contained in them shall be clear and accurate. Amendment of records believed to be inaccurate,
misleading or in violation of the privacy rights of the student may be requested.

—Copies of Rrecords

for students in special education containing progress and behavioral data shall be maintained in
the Office of Special Education and Student Support. The Director of Special Education and
Student Support shall have responsibility for the maintenance and confidentiality of all student
records kept by the Office of Special Education and Student Support.
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Wisconsin Statutes
Section 19.65

Section 48.396
Section 115.812(2)

Section 118.125
Section 118.126
Section 118.127
Section 118.51(8)
Section 118.52(10)
Section 146.82
Section 146.83
Section 252.15
Section 767.41(7)
Section 938.396
Section 950.08(2w)

Federal Laws
20 U.S.C. 81232(q)

34 C.F.R. part 99

34 C.F.R. part 300, subpart F

[rules of conduct; employee training; and security regarding
personally-identifiable information]

[law enforcement officer records]

[reporting information regarding specified students with disabilities to
appropriate county departments]

[state student records law; policies required]

[privileged communications related to student alcohol and drug use]
[law enforcement agency record information]

[full-time open enrollment; disciplinary and special education records]
[part-time open enroliment; disciplinary records]

[confidentiality of patient health care records]

[access to patient health care records]

[access to HIV test results]

[custody and physical placement; parent access to records]

[access to records; law enforcement and court records]

[information provided by district attorney to schools in criminal cases]

[Family Educational Rights and Privacy Act, the federal student records
law]

[U.S. Department of Education FERPA regulations]

[U.S. Department of Education IDEA regulations; confidentiality and

20 U.S.C. 87908

10 U.S.C. 8503(c)

42 U.S.C. 81758(b)(6)

maintenance of records]

[providing high school students’ contact information to military recruiters

and institutions of higher education]

[providing high school students’ contact information to military recruiters]
[heightened privacy rules for students’ eligibility status and other National
School Lunch Program records; see also 7 C.F.R. §245.6]
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CROSS REF.:

ADMINISTRATIVE REGULATIONS: None

AFFIRMED:

REVISED:

1240 -Access to Public Records

5910 -Children of Divorced or Separated Parents
6330; Privacy Rights in District Programs

6452; Student Progress Reporting

6460; Testing/Assessment
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Special Education Program and Procedure Manual

August 13, 1991

September 14, 1999
July 10, 2001

July 24, 2018

June 24, 2025
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RULE 6470
STUDENT RECORDS
GUHDELINES FOR-THE-MAINTENANCE-AND
CONHDBENHALHY-OF-STUDENT RECORDS
A. DEFINITIONS
"Student records" include all data relating to an individual student other than notes or
records maintained for personal use by teachers or other certified personnel that are not
available to others, and records necessary for and available only to persons involved in
the psychological treatment of a student, records created or received by the District
after an individual is no longer a student in attendance and that are not directly
related to the individual’s attendance as a student, and law enforcement unit
records.

1. "Progress records" mean those pupt-student records which include the pupi's
student’s grades, a statement of the courses the-pupi-has-taken, the pupils
attendance record, the pupH's immunization records, any-lead-sereening-recerds,-and

records of the student's school extracurricular activities.

2. "Behavioral records"” mean those student records which include psychological tests,
personality evaluations, records of conversations, any written statement relating
specifically to an individual pupis-student’s behavior, tests relating specifically to
achievement or measurement of ability, the pupH’s-physical health records, other

than immunization records-erany-lead-sereeningrecords, law enforcement officer

records and any other pupi’s-student records which are not progress records.

a) “Special education records" include referral information (including notices
and forms), signed parent/guardian consent for evaluation, individualized
education program (IEP) team evaluations, individual reports, etc., the
student's IEP, placement decisions and signed parent/guardian consent or
refusal, medical evaluations and prescriptions required to substantiate health
care plans and medical evaluations used to substantiate a determination of
disability.

b) "Law enforcement agency records" include those records and other
information obtained from a law enforcement agency relating to: (1) the use,
possession or distribution of alcohol or a controlled substance by a student
enrolled in the District, (2) the illegal possession of a dangerous weapon by a
student, (3) an act for which a District student was taken into custody based on
the law enforcement officer's belief that he/she violated or was violating any
state or federal criminal laws, and (4) the act for which a student enrolled in
the District was adjudged delinquent. The law enforcement agency may
provide such record information to the District on its own initiative or on the
request of the District Administrator or designee, subject to the agency's official
policy. The District may also enter into an interagency agreement with law
enforcement and other appropriate agencies to provide for the routine
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disclosure of record information in accordance with state law provisions. If a
law enforcement agency denies access to any of the aforementioned records,
the District may file a petition with the court seeking access to the records
based on legitimate educational or safety interests in the records.

c) "Court records" include those records received from a court clerk concerning a
juvenile enrolled in the District who: (1) has had a petition filed with a court
alleging that he/she has committed a delinquent act that would be a felony if
committed by an adult, (2) has been adjudged delinquent, (3) has school
attendance as a condition of his/her court dispositional order, or (4) has been
found to have committed a delinquent act at the request of or for the benefit of a
criminal gang that would be a felony if committed by an adult and has been
adjudged delinquent on that basis.

€)d) "Student physical health records™ are those student records that include
basic health information about a student including: the student's immunization
records, an emergency medical card, a log of first aid and medicine
administered to the student, an athletic permit card, a record concerning the
student's ability to participate in an education program, the results of any
routine screening test such as for hearing, vision or scoliosis, and any follow-
up to such test, and any other basic health information as determined by the
State Superintendent of Public Instruction.

eé)e)  "Student patient health care records" include all records relating to the
health of a student prepared by a health care provider that are not included in
the "student physical health records™ definition above. Any record that is
required to be treated as a patient health care record is subject to different
disclosure and confidentiality requirements than other behavioral records.
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3. Directory Data - The School Board has designated the following information as
student directory data: student's name, address, telephone number, date and place of
birth, major field of study, participation in officially recognized activities and sports,
weight and height of members of athletic teams, dates of attendance, photographs,
degrees and awards received and the name of the school most recently previously
attended by the pupil, and other similar information. Parents have the option to
designate sharing of student directory data through the annual online
registration process and at any point during the school year. General directory
requests will not include those students whose parents have opted out of sharing
this information.

4. Adult Student means a student who has attained 18 years of age. The consent
required of and the rights accorded to the parent/guardian of a student while he/she
was a minor shall thereafter only be required of and accorded to the adult student,
except as otherwise provided.

4.5. Law enforcement unit records include those records maintained by a law
enforcement unit of the District that were created for the purpose of law
enforcement. A “law enforcement unit of the District” is an individual, office,
department, division or other component of the District that is authorized by the
School Board to do any of the following: (1) enforce any law or ordinance, or refer to
the appropriate authorities a matter for enforcement of any law or ordinance against
any person other than the school district; and/or (2) maintain the physical security
and safety of a public school. Law enforcement unit records relating to students
must be treated according to the same limitations on use and disclosure that apply
to a law enforcement agency’s treatment of any student’s records.

B. CONFIDENTIALITY OF STUDENT RECORDS

All student records are confidential, subject to (1) the following exceptions, (2) any other
disclosures of student records that may be mandated by state or federal law, and (3) any
more specific restrictions on disclosure that are imposed by a state or federal law that
protects specific records to a greater extent than provided under these procedures:

1. Release of Student Records to Adult Students and Parents/Guardians
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a) A student or the parent or guardian of a minor student shall, upon request, be
shown and provided with a copy of the student's progress records.

b) To the extent authorized by state and federal law, an adult student or the
parent or guardian of a minor student shall, upon request, be shown the
student's behavioral records in the presence of a person qualified to explain
and interpret the records. Such a student or parent or guardian shall, upon
request, be provided with a copy of the behavioral records.

C) To the extent authorized by state and federal law, a parent shall have access
to a student's school records regardless of whether the parent has legal
custody of the student, unless the parent has been denied periods of physical
placement with the child as ordered by the court.

€)d) Personally identifiable information from an adult student's records may be
disclosed to the student's parent(s)/guardian, without the adult student's
written consent, if the adult student is a dependent of his/her parent(s) or
guardian under the Internal Revenue Code. An exception shall be made when
an adult student has informed the school, in writing, that the information may
not be disclosed.

eé)e)  Adult students or parents/guardians of minor students shall be provided a
copy of the student’s records upon request, including the student’s transcript,
at no cost consistent with legal requirements. Transcripts requested by adult
students or parents/guardians of minor students to be provided to other
persons, agencies or institutions shall be provided at cost.

2. Access to Student Records (Other than Patient Health Care Records) by School Officials

a. School officials shall have access to a student’s records only if they have a legitimate
educational interest, including safety interest, in the record. A "school official" is a
person employed by the District who is required by the Department of Public
Instruction (DPI) to hold a license; a law enforcement officer(s) who is individually
designated by the Board and assigned to the District, a person who is employed by
or working on behalf of the District as an administrator, supervisor, instructor or
support staff member (including health or medical staff); a person serving on the
Board; a person or company with whom the District has contracted to perform a
specific task (such as an attorney, hearing officer, auditor, medical consultant or
therapist); or a person serving on an official committee such as a disciplinary or
grievance committee, or assisting another school official in performing his/her tasks.
A school official has a "legitimate educational interest" if the official needs to review
a student record in order to fulfill his/her professional or District responsibility.

b. Law enforcement agency record information received by the District may be made
available to those school officials with legitimate educational interests, including
safety interests, in the information. If law enforcement agency record information
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obtained by the District relates to a District student, the information may also be
disclosed to those District employees who have been designated by the Board to
receive that information for the purpose of providing treatment programs for District
students. The information may not be used as the sole basis for suspending or
expelling a student from school, or as the sole basis for taking any other disciplinary
action against a student, except action under the District's athletic/activity code.

c. Law enforcement unit records may be made available to school officials under the
same conditions as outlined above regarding access to law enforcement agency
record information.

d. Court records obtained by the District must be disclosed to District employees who
work directly with the juvenile named in the records or who have been determined
by the Board to have legitimate educational interests, including safety interests, in the
information. An employee cannot further disclose the information, and the
information cannot be used as the sole basis for suspending or expelling a student
from school, or as the sole basis for taking any other disciplinary action against a
student, except action under the District's athletic/activity code.

e. Notwithstanding their confidential status, student records may be used in suspension
and expulsion proceedings and by individualized education program teams under
special education laws.

2 3. Release of Student Progress or Behavioral Records (Other Than Patient Health Care
Records) to Others

a) Studentrecords shall be disclosed at the request or order of a court. The District will
make a reasonable effort to notify a parent or guardian of a court order for disclosure
of student records prior to complying with the order except when (1) a parent or
guardian is a party to a court proceeding involving child abuse and neglect or
dependency matters and the order is issued in the context of such a proceeding; (2)
the court order itself prohibits such notice; (3) or any applicable law prohibits
disclosure of the order to the parent or guardian.

b) If school attendance is a condition of a student's dispositional order under section

48:355(2}(b)F-06r-938:358(2)state law, the District shall notify the court or, if the

student is under the supervision of an agency, the agency the-county-department-that
is responsible for supervising the student shall be notified within five days after any

violation of the condition by the student.
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c) A law enforcement agency shall be provided a copy of a student’s attendance record

if the law enforcement agency certifies in writing that the student is under
investigation for truancy or for allegedly committing a criminal or delinquent act and
that the law enforcement agency will not further disclose the student's attendance
record information except as permitted by law. If a student's attendance record is
disclosed to a law enforcement agency for purposes of a truancy investigation, the
student's parent/guardian shall be notified of that disclosure as soon as practicable
after that disclosure.

d.) A fire investigator shall be provided a copy of a student's attendance record if the

fire investigator certifies in writing that: (a) the student is under investigation for
arson, (b) the student's attendance record is necessary for the fire investigator to
pursue his/her investigation, and (c) the fire investigator will use and further disclose
the student's attendance record only for the purpose of pursuing that investigation.

The District may disclose student records to appropriate parties in connection with
an emergency if knowledge of the information is necessary to protect the health or
safety of any individual. In making this determination, the District may take into
account the totality of the circumstances pertaining to a threat to the health or
safety of a student or other individuals. If the District determines that there is an
articulable and significant threat to the health or safety of a student or other
individuals, it may disclose information from student records to any person whose
knowledge of the information is necessary to protect the health or safety of the
student or other individuals. The District shall record the following information when it
discloses student record information under this exception: (1) the articulable and
significant threat to the health or safety of a student or other individuals that formed
the basis for the disclosure; and (2) the parties to whom the District disclosed the
information.

f.) For any purpose concerning the juvenile justice system and the system's ability to

effectively serve a student, prior to adjudication:

1. The District shall disclose pertinent student records to an investigating law
enforcement agency or district attorney if the person to whom the records are
disclosed certifies in writing that the records concern the juvenile justice
system and the system’s ability to effectively serve the student, relate to an
ongoing investigation or pending delinquency petition, and will not be
disclosed to any other person except as otherwise authorized by law.

2. The District may disclose student records to a city attorney, corporation
counsel, agency as defined in section 938.78(1) of the state statutes, intake
worker under section 48.067 or 938.067 of the statutes, court of record,
municipal court, private school or another school board if disclosure is
pursuant to an interagency agreement and the person to whom the records
are disclosed certifies in writing that the records will not be disclosed to any
other person except as otherwise authorized by law. This disclosure can be
made for any purpose concerning the juvenile justice system and the
system’s ability to serve a student prior to adjudication.
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g.

On request, the District may disclose student records that are pertinent to addressing
a student’s educational needs to a caseworker or other representative of the
Department of Children and Families, a county department under sections 46.215,
46.22 or 46.23 of the state statutes, or a tribal organization, as defined in 25 USC
450b(L), that is legally responsible for the care and protection of the student, if the
caseworker or other representative is authorized by the department, county
department, or tribal organization to access the student’s case plan. {Editor’s

Note: Section 118.125(2)(q) of the state statutes authorizes the limited disclosure of
student records to representatives of certain social service agencies and tribal
organizations, as identified in this paragraph. However, the relevant statutes are
ambiguous concerning whether a school board must first enter into a memorandum
of understanding, as described in section 115.298(1)(b), in order to use this authority.
Therefore, school districts may wish to seek legal advice on the implementation of
this exception to student-record confidentiality, including the advisability of
executing such a memorandum of understanding with at least those social service
agencies with which the district has regular contact.}

The District, when reporting a crime that may have been committed by a student with
a disability, is required to ensure that copies of the student’s special education and
disciplinary records are provided to the law enforcement authorities to whom the
District has reported the crime. However, such disclosures must be pursuant to an
applicable provision for disclosure under state and federal student records law. In
general, the District will consider the following: (1) whether disclosure of the records is
appropriate due to the existence of a health and safety emergency; and (2) if no
imminent emergency exists, whether parent or guardian consent has been obtained
for the disclosure or whether some other basis exists under the state and federal
student records laws.

The District shall make student records available for inspection or, upon request,
disclose the contents of student records to authorized representatives of the
Department of Corrections, the Department of Health Services, the Department of
Children and Families, the Department of Justice, or a district attorney for use in the
prosecution of any proceeding or any evaluation conducted under Chapter 980 of
the state statutes (related to commitment of sexually violent persons), if the student
records involve or relate to an individual who is the subject of the proceeding or
evaluation.

Upon the written permission of an adult student, or the parent or guardian of a minor
student, the school shall make available to the person named in the permission form
the student's progress records or such portion of his/her behavioral records as
determined by the person authorizing the release. Law enforcement records may not
be made available under this exception unless specifically identified by the adult
student or by the parent or guardian of a minor student in the written request.

Student records shall be provided to a court in response to a subpoena by parties to
an action for in camera inspection, to be used only for purposes of impeachment of
any witness who has testified in the action. The District will make a reasonable effort
to notify a parent or guardian of the subpoena prior to complying with the subpoena
except when (1) a parent or guardian is a party to a court proceeding involving child
abuse and neglect or dependency matters and the subpoena is issued in the context
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of such a proceeding; (2) the subpoena itself prohibits such notice; (3) or any
applicable law prohibits disclosure of the subpoena to the parent or guardian.

I.  Under conditions where the disclosure is permitted under both state and federal law,
the District shall provide to the DPI, or another authorized federal, state, or local
agency, or such an agency’s authorized representative, any student record
information that relates to an audit, evaluation, or any compliance or enforcement
activity, that is associated with a federal or state-supported education program. In
the case of disclosures to DPI, the District shall provide student records needed by the
department to determine compliance with requirements under Chapters 115 to 121 of
the state statutes. Student records may also be provided to the DPI for other purposes
consistent with both state and federal law.

m. Information from a student's immunization records shall be made available to state
and local health officials to carry out immunization requirements. Summary student
immunization data shall be reported. Individual student information for those students
out of compliance with school immunization laws shall not be reported to the local
health department or to the District Attorney without specific written parental consent
for the reporting.

n. Upon request and after obtaining written consent to the extent required by federal
law, the names of students who have withdrawn from school prior to graduation to
participate in a program leading to high school graduation or an equivalency
diploma shall be provided to the technical college district board in which the public
school is located or, for verification of eligibility for public assistance, to the
Department of Health Services, the Department of Children and Families or a county
department under section 46.215, 46.22 or 46.23 of the state statutes.

0. Annually, on or before August 15, the District shall report to the appropriate
community services boards established under sections 51.42 and 51.437 the names of
students who reside in the District, who are 16 years of age or older, who are not
expected to be enrolled in an educational program two years from the date of the
report and who may require services under section 51.42 or 51.437 (community
mental health, development disabilities, alcoholism and drug abuse). The parent(s) or
guardian(s) of such students shall be contacted to obtain informed consent prior to
making such a report.

p. The District shall provide student records necessary for purposes of open enrollment in
another public school district to the extent required by law. These records may
include copies of any individualized education program (IEP) that has been
developed for a student with a disability and the following student discipline-related
records:

(1) A copy of any expulsion findings and orders or records of any pending
disciplinary proceedings involving the student;

(2) A written explanation of the reasons for the expulsion or pending disciplinary
proceedings; and

(3) The length of the term of the expulsion or the possible outcomes of the pending
proceedings.
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Copies of student records shall be provided without unnecessary delay at cost to the person or
agency who is authorized to inspect them.

3-2.Release of Student Patient Health Care Records

Except as otherwise provided, student patient health care records may only be released to
persons specifically designated in the state patient health care records laws or to other persons
with the informed consent of the patient or a person authorized by the patient. Any part of a
student health care record that concerns the results of a test for the presence of HIV or antibody
to HIV (the virus which causes acquired immune deficiency syndrome - AIDS) shall be
confidential and may be disclosed only with the informed written consent of the test subject.

4.3.Release of Directory Data

Directory data will be released as outlined below, unless the parent/guardian or adult student
informs the principal of any or all items he/she does not wish to have released without prior
written consent of the parent/guardian or adult student. The District will give annual written
notice to adult students and parents/guardians of the categories of information that the Board has
designated as directory data with respect to each student and inform them that they may inform
the school that all or any part of the directory data may not be released without the prior consent
of the parent/guardian or adult student. The District will not release directory data after the
District has been restricted from doing so by any of those parties.

a) If aschool has followed the notification procedure outlined above, and the
adult student or parent/guardian does not object to the directory data being
released, the building principal or district may release student directory data.

b) If a school has followed the notification procedure as outlined above, and the
adult student or parent/guardian does not object to the directory data being
released, the Board Clerk or designee shall, upon request, provide a technical
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college district board with the name and address of each such student who is
expected to graduate from high school in the current school year.

c) If the school has followed the notification procedure outlined above, and the
adult student or parent/guardian does not object to the directory data being
released, the Board Clerk or designee shall, upon request, provide any
representative of a law enforcement agency, district attorney, city attorney or
corporation counsel, county department under sections 46.215, 46.22 or 46.23
or a court of record or municipal court with such directory data information
relating to any such student enrolled in the District for the purpose of
enforcing that student's school attendance, to respond to a health or safety
emergency or to aid in the investigation of alleged criminal or delinquent
activity by a student enrolled in the District.

5.4 Transfer of Records

transfer to another school (including private schools and out-of-state schools) or school
district all student records relating to a specific student (including disciplinary and other
behavioral records; and not including records treated as patient health care records or
certain treatment records for which informed consent for disclosure has not been
obtained) if it has received written notice:

a. from an adult student or the parent or guardian of a minor student that the student
intends to enroll in the other school or school district;

b. from the other school or school district that the student has enrolled; or

c. from a court that a student has been placed in a secured correctional facility,
secured child caring institution or a secured group home.

The District forwards student records as requested so long as the disclosure is for purposes
related to the student’s enrollment or transfer.

Student records shall be transferred no later than the next working day of receiving the
records transfer request.

C. APPEALING THE CONTENT OF STUDENT RECORDS
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1. A parent or guardian or adult student who believes that information contained in the
student's records is inaccurate, misleading or otherwise in violation of the student's rights
of privacy may request the District to amend the records. Such request shall be
addressed in writing to the school official having custody of the records. Within a
reasonable time after receiving the request, the person having custody of the records
shall decide whether to amend the records in accordance with the request and inform
the parent or guardian or adult student of the decision.

2. Ifthe person having custody of the records refuses to amend the records, he/she shall
inform the parent or guardian or adult student of the refusal and advise him/her of the
right to a hearing. The request for the hearing shall be filed in writing with the District

Administrator or designee. The parent or guardian or adult student shall be given notice
of the date, place and time of the hearing reasonably in advance of the hearing.

a. The hearing shall be conducted by the District Administrator or designee, who must
be someone who does not have a direct interest in the outcome of the hearing.

b. The parent or guardian or adult student shall be afforded the opportunity to present
relevant evidence and may be assisted or represented by individuals of his/her
choice at his/her own expense, including an attorney.

c. The decision of the hearing officer shall be based solely upon the evidence
presented and shall include a summary of the evidence and the reason for the
decision.

d. The hearing shall be held and the parent(s) or guardian or adult student informed of
the hearing officer's decision in writing within a reasonable period of time after the
hearing.
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e. Ifthe hearing officer decides that the information is inaccurate, misleading or
otherwise in violation of the student's privacy rights, the education records of the
student shall be amended accordingly.

f. If the hearing officer decides that the information is not inaccurate, misleading or
otherwise in violation of the student's privacy rights, the District shall inform the parent
or guardian or adult student of the right to place a statement commenting upon the
information in the education records and/or describing reasons for disagreeing with
the decision of the hearing officer.

D. RECORDS MAINTENANCE AND DESTRUCTION

1.  While students are attending school in the District, their records shall be maintained
in the school of attendance. Upon transfer of the student to another school operated
by the District, the records shall be transferred to that school. Special education
student records shall be maintained as outlined below. Patient health care records,

law enforcement agency and law enforcement unit records shall be maintained
separately from a student's other records.

2. Physieal-Sstudent records shall be contained within the student information
system when possible. Physical student records that are not in the electronic
system will be malntalned in the student record folder en—and—m—th&pnnted

maten&lseent&med—therem—The pr|n0|pal WI|| be responS|bIe for havmg student
records current and designating professional staff to review the student record
folder.

3. Arrecord of each request for access to and each disclosure of personally identifiable
information from a student's record folder shall be maintained with such student's
records, except when the request is from or the disclosure is to the following
person/party:

e the parent/guardian or adult student;

e aschool official;

e a party with written consent from the parent/guardian or adult student;
e aparty seeking directory data; or

e aparty seeking or receiving the records as directed by a federal grand jury
or other law enforcement subpoena and the issuing court or other issuing
agency has ordered that the existence or the contents of the subpoena or the
information in response to the subpoena not be disclosed.
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4. When a student ceases to be enrolled in a school operated by the District, the student’s
remaining student records shall be maintained as follows:

a. Behavioral records that are identifiable to the student will be maintained for no longer
than one year after the student graduated from or last attended the school unless the
student or his/her parent or guardian, if the student is a minor, gives permission that
the records may be maintained for a longer period of time.

e The District will normally request consent to maintain the behavioral records of
such former students (such as students with disabilities) for the period of time that
such records may be needed for program audit purposes. If the District does not
obtain such consent, the District will arrange to maintain records needed for audit
purposes in a manner that is not identifiable to the individual student.

b. Student progress records shall be maintained for a minimum of 5 years after the
student graduates or ceases to be enrolled in the District, except that a student’s high
school transcript shall be maintained permanently.

c. Any request for the “directory data” of a former student will be treated according to
the District’s policy on “directory data,” and, to the extent applicable, the District will
continue to honor any valid request to opt out of the disclosure of directory
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information (e.g., such as the opt-out decision that was in effect when the student
was last in attendance), unless such opt-out decision is appropriately rescinded.

5. The Director of Special Education and Pupil Services shall oversee the management of
the records of students with disabilities.

a. The District shall inform the parent(s) or guardian of a student with disabilities, or the
adult student if applicable, when personally-identifiable information that was
collected, maintained, or used under the Individuals with Disabilities Education Act
(IDEA) is no longer needed to provide educational services to the child. Except for a
record of a student's name, address, and phone number, his/her grades, attendance
record, classes attended, grade level completed, and year completed, such
personally identifiable information must be destroyed at the request of the parent(s),
guardian, or adult student. By submitting a timely written request, the parent,
guardian, or student may elect to take possession of the personally-identifiable
records in lieu of having the records destroyed.

b. Such a notice that certain records are no longer needed to provide a child with
educational services will normally be given at the time the child graduates or
otherwise ceases to be enrolled in the District. As further described above, the District
will also normally, at the same time, request consent to maintain particular records for
the additional time period that they are needed for program audit purposes.

A. COMPLAINTS REGARDING ALLEGED NONCOMPLIANCE WITH FEDERAL REQUIREMENTS

Adult students or parents or guardians of minor students may file a complaint with the Family
Policy Compliance Office of the U.S. Department of Education for alleged District
noncompliance with requirements of the federal Family Educational Rights and Privacy Act
(FERPA).

B. ANNUAL NOTICE

Parents, guardians and adult students shall be notified annually of the following: (1) their
rights to inspect, review and obtain copies of student records; (2) their rights to request the
amendment of the student's school records if they believe the records are inaccurate,
misleading or otherwise in violation of the student's rights of privacy; (3) their rights to consent
to the disclosure of the student's school records, except to the extent state and federal law
authorizes disclosure without consent; and (4) their right to file a complaint with the Family
Policy Compliance Office of the U.S. Department of Education.

The notice shall be distributed to parents and guardians and adult students at the beginning
of each school year. When a student transfers into the District after the above notice has
been given, the student and his/her parent(s) or guardian shall receive a copy of the notice
at the time and place of enrollment.

C. OTHER NOTICES

In a manner consistent with the requirements of applicable law, the District shall provide
parents, guardians, and adult students with notice of the District’s student directory data
designations and their right to opt-out of the release of such information as student directory
data.
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With respect to high school students, the District shall also provide parents, guardians, and
adult students with notice of the rights of parents, guardians, and eligible students to direct
the District not to release certain student contact information to military recruiters or
institutions of higher education without first obtaining prior written consent from the parent or
guardian of a minor student or (if applicable) the adult student. Unless a parent, guardian, or
eligible student has affirmatively opted out of such disclosures of student contact
information, federal law requires the District (1) to provide the names, addresses, and phone
numbers of high school students to military recruiters and to institutions of higher education

upon request; and (2) to additionally provide high school students’ electronic mail addresses
to a military recruiter upon request.
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KENOSHA UNIFIED SCHOOL DISTRICT
Kenosha, Wisconsin

June 24, 2025
EDUCATION FOR EMPLOYMENT PLAN

Background

The Wisconsin Department of Public Instruction (DPI) has revised the Education for
Employment (E4E) Administrative Rule Chapter Pl 26 (Appendix A). The purpose of E4E
programs is to prepare elementary and secondary pupils for employment, to promote cooperation
between business and industry and public schools, and to establish a role for public schools in
the economic development of Wisconsin. School boards and districts must adhere to the
following guidelines:

e Provide academic and career planning (ACP) services to students in grades 6
through 12.

e Develop an E4E plan with the school district staff and community
stakeholders.

e Publish the plan on the school district’s website.
e Review the plan annually.

The E4E plan includes:

e Local, regional, and state labor market needs.

e Education and training requirements for occupations that will fill labor market
needs.

e A process to engage parents regarding ACP services provided and
opportunities to participate.

e A description of career and technical (CTE) programming available, staff
professional development for ACP delivery, and how the school district will
meet E4E program requirements.

e A strategy to engage business, postsecondary education, and workforce
development.

The services shall provide information and opportunities that lead to:
e Career awareness in elementary school.

e Career exploration in middle and high school.
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e Career planning and preparation in high school that includes:
o Career research;
o School-supervised work-based learning experiences;
o Career decision making;

o Application of academic skills, technologies, economics, and
entrepreneurship;

o Personal financial literacy;

o CTE opportunities;

o Labor market information; and
o Employability skills.

This review is an information update to the school board about the Kenosha Unified
School District’s E4E plan as required by Wisconsin Administrative Code PI 26.03.

Kenosha Unified School District Education for Employment Plan

Kenosha’s plan provides students, parents, and community members with an
understanding of learning outcomes and the implementation of E4E programs and services in the
district. The objectives listed in the related legislation (W1 P1 26.03) include:

e Preparing all students for future employment;
e Ensuring technical literacy to promote lifelong learning;
e Promoting good citizenship;

e Promoting cooperation among business, industry, labor, postsecondary
schools, and public schools; and

e Establishing a role for public schools in the economic development of
Wisconsin.

A student’s pathway to a career includes all relevant learning experiences that help to
inform his/her investment in postsecondary education or training; and it positions the student for
success in a career of interest.

As the Kenosha Unified School District continues to update its E4E plan each year, the
economic growth in Kenosha County (regionally and in the state) is studied. Some of the major
developments in Kenosha are industrial, healthcare, housing, and retail. It is important that
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economic development continues to be shared with staff and students so that students are being
educated about labor market needs and educational and training requirements for occupations
that will fill those needs. Long-term planning with the E4E plan, the Office of Career and
Technical Education, and Academic and Career Planning will work to align goals and indicators
to the Kenosha Unified School District's achievement plan.

Kenosha Unified School District’s E4E plan aligns with the required components in W1
P126.03 (Appendix B). The following information is included in the district’s E4E plan:

Career readiness mission/vision
Career readiness team members
Career readiness data

Student success stories

Labor market information
Postsecondary education and workplace preparation
Professional development for staff
Family engagement

Community partnerships
Academic Career Planning (ACP)
Access for all students

Current progress and future goals

Dr. Jeffrey Weiss Ms. Laura Stone
Superintendent of Schools Coordinator of School Culture and Safety

Mrs. Wendy Tindall Mr. Aaron Williams
Chief Academic Officer Coordinator of Career and Technical

Education

Ms. Stacy Guckenberger
Director of Special Education and
Student Support
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P126.01
Pl 26.02
P1 26.03
Pl 26.04
P1 26.05

APPENDIX A
Chapter PI 26

EDUCATION FOR EMPLOYMENT PLANS AND PROGRAM

Applicability and purpose.

Definitions.

Education for employment program.
General requirements for school boards.
Program approval.

Note: Chapter PI 26 was repealed and recreated by CR 15-025 Register November 2015 No. 719, eff. 12-1-15.

P126.01 Applicability and purpose.

(1) Under s. 121.02 (1) (m), Stats., every school board shall provide access to an education for
employment program approved by the state superintendent. Under s. 115.28 (59), Stats., the state
superintendent shall ensure that every school board is providing academic and career planning services
to pupils enrolled in grades 6 to 12 in the school district beginning in the 2017-18 school year.

(2) This chapter establishes the requirements for education for employment programs. The purpose
of education for employment programs is to do all of the following:

(a) Prepare elementary and secondary pupils for future employment.

(b) Ensure technological literacy; to promote lifelong learning.

(c) Promote good citizenship.

(d) Promote cooperation among business, industry, labor, postsecondary schools, and public schools.
(e) Establish a role for public schools in the economic development of Wisconsin.

(3) The purpose of academic and career planning services is to assist pupils with planning and
preparing for opportunities after graduating from high school. These opportunities may include
postsecondary education and training that leads to careers. This chapter describes school districts’
academic and career planning responsibilities while allowing school districts to determine how they
meet those responsibilities.

History: CR 15-025: cr. Register November 2015 No. 719, eff. 12-1-15.

P126.02 Definitions. In this chapter:

(1) “Academic and career plan” means a comprehensive plan developed and maintained by a pupil
that includes the pupil’s academic, career, personal, and social goals and the means by which the pupil
will achieve those goals both before and after high school graduation.

(2) “Academic and career planning services” means the activities, instruction, resources, and
opportunities provided by a school district to assist a pupil with developing and implementing an
academic and career plan.

(3) “Academic and career planning software tool” means the computer software program procured
by the department under s. 115.28 (59) (b), Stats., to provide academic and career planning services,
or a similar computer software program that allows pupils to download their academic and career plan.
(4) “Child with a disability” has the meaning given in s. 115.76 (5), Stats.

(5) “Department” means the Wisconsin department of public instruction.

(6) “Education for employment program” means the program under s. 121.02 (1) (m), Stats.

(7) “Individualized education program” has the meaning given in s. 115.76 (9), Stats.

(8) “Parent” includes a guardian.
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(9) “Pupil postsecondary outcomes” means the activities a pupil pursues after high school graduation,
which may include: pursuing postsecondary education and training, including at a technical college,
college, or university; entering the workforce; serving in the armed forces: or undertaking other
personal growth and development activities.

(10) “School board” has the meaning given in s. 115.001 (7), Stats.

(11) “State superintendent” means the state superintendent of public instruction.
History: CR 15-025: cr. Register November 2015 No. 719, eff. 12-1-15.

P126.03 Education for employment program.

(1) An education for employment program shall include a long-range plan approved by the school
board and developed by a team of school district staff and community stakeholders, which may include
businesses, postsecondary education institutions, and workforce development organizations. The long-
range plan shall include all of the following:

() An analysis of local, regional, and state labor market needs and the educational and training
requirements for occupations that will fill those needs.

(b) A process used to engage parents in academic and career planning. The process shall do all of the
following:

1. Inform parents in each school year about what academic and career planning services their child
receives.

2. Provide parents with multiple opportunities during each school year to participate in their child’s
academic and career planning.

3. Update parents throughout the school year on the progress of their child’s academic and career
planning.

(c) A description of all of the following:

1. How, in each year of the plan, the school district will support pupils in academic and career planning,
including meeting the requirements under subs. (2) and (3).

2. The career and technical education provided in the school district.

3. The professional development provided to staff to assist staff with delivering academic and career
planning services to pupils in grades 6 to 12.

4. How the education for employment program will meet the requirements of s. 121.02 (1) (m), Stats.
(d) A strategy to engage businesses, postsecondary education institutions, and workforce development
organizations in implementing the education for employment program.

(2) An education for employment program shall provide pupils with information and opportunities
that lead to all of the following:

(a) Career awareness at the elementary grade levels, including developing an understanding of the
following:

1. Why people work.

2. The kinds of conditions under which people work.

3. The levels of training and education needed for work.

4. Common expectations for employees in the workplace.

5. How expectations at school are related to expectations in the world of work.

(b) Career exploration at the middle school grade levels, including developing an understanding of the
continuum of careers across work environments, duties, and responsibilities and how a pupil’s personal
interests and skills relate to those careers. Career exploration may also include work-based learning
experiences and career research identifying personal preferences in relation to occupations and careers
pupils may pursue.
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(c) Career planning and preparation at the high school grade levels, which shall include the following:
1. Conducting career research to identify personal preferences in relation to specific occupations.
2. School-supervised, work-based learning experiences.
3. Instruction in career decision making.
4. Instruction that provides for the practical application of academic skills, applied technologies,
economics, including entrepreneurship education and personal financial literacy.
5. Pupil access to career and technical education programs, including programs at technical colleges.
6. Pupil access to accurate national, regional, and state labor market information, including labor
market supply and demand.
7. Instruction and experience in developing and refining the skills and behaviors needed by pupils to
obtain and retain employment.
(3) Beginning in the 2017-18 school year, an education for employment program shall provide pupils
in grades 6 to 12 with academic and career planning services, including providing each pupil with all
of the following:
(a) Individualized support, appropriate to the pupil’s needs, from school district staff to assist with
completing and annually updating an academic career plan.
(b) If a pupil is a child with a disability, the pupil’s academic and career plan shall be made available
to the pupil’s individual education program team. The pupil’s individualized education program team
may, if appropriate, take the pupil’s academic and career plan into account when developing the pupil’s
transition services under s. 115.787 (2) (g), Stats.
(c) Access to an academic and career planning software tool that allows pupils to engage in career
exploration and career planning and preparation.
(d) Access to a formal process for connecting pupils to teachers and other school staff for assistance
with the development and implementation of each pupil’s academic and career plan.

History: CR 15-025: cr. Register November 2015 No. 719, eff. 12-1-15.
P126.04 General requirements for school boards. The school board shall do the following:
(1) Indicate on a pupil’s transcript the name of each course completed by the pupil, the number of
high school credits earned for each course, whether a course is eligible for postsecondary credit, and,
if applicable, a course’s participating postsecondary institution.
(2) Annually review and, if necessary, update the long-range plan and education for employment
program under s. PI 26.03. This review shall evaluate pupil postsecondary outcomes. At the conclusion
of the review, the school board shall prepare a report on the school district’s education for employment
program. The report shall describe the education for employment program’s current progress and
future goals related to improving pupil postsecondary outcomes.
(3) Publish its long-range plan under s. Pl 26.03 (1) and the report under sub. (2) on the school
district’s website.
(4) Annually notify parents of its education for employment program. The notice shall inform parents
of the information and opportunities available to pupils under s. Pl 26.03 (2) and (3), including the

availability of programs at technical colleges.
History: CR 15-025: cr. Register November 2015 No. 719, eff. 12-1-15; correction in (4) made under s. 35.17, Stats., Register
November 2015 No. 719.

P126.05 Program approval. A program shall be approved by the state superintendent as long as
the program complies with all of the requirements of this chapter and ss. 115.28 (59) and 121.02 (1)

(m), Stats.
History: CR 15-025: cr. Register November 2015 No. 719, eff. 12-1-15.
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eIIOSha Education for Employment Plan APPENDIX B

Unified

CAREER READINESS MISSION/VISION

The Moral Imperative of the Kenosha Unified School District states: “ALL students will have an equal
opportunity to prepare for college and/or careers with the support of highly qualified educators in a
learning environment that is resource rich, safe, and welcoming.” In support of guiding the KUSD
students to become college and/or career ready, the district, along with input and support from
community stakeholders, developed our Growth of a Graduate profile identifying five key
competencies intended to create a clear, unified direction in the work we are doing to educate
students in collaboration with families, businesses, and communities we serve.

CAREER READINESS TEAM

Aaron Williams, Coordinator of Career and Technical Education
Amanda Drews, Family and Consumer Science Teacher

Anna Watson, Bilingual School Counselor

Babette Montee, Middle School Counselor

Bethany Pelc, Elementary School Counselor

Brian Erdmann, Coordinator of Special Education and Student Support
Eric Sutkay, Youth Apprenticeship Specialist & Technology and Engineering Teacher
Jennifer Page, Middle School Counselor

Joyce Dohnal, High School Counselor

Wendy Tindall, Chief Academic Officer

Laura Stone, Coordinator of School Culture and Safety

Lora Lehmann, Youth Apprenticeship Specialist

Rita Allen, High School Counselor

Samantha Rodriguez, High School Counselor

Stacy Guckenberger, Director of Special Education and Student Support

DISTRICT CAREER READINESS DATA

Career and Technical Education Participants: SY 2023-2024: 3,438

Career and Technical Education Concentrators: SY 2023-2024: 1,353

Students Participating in Youth Apprenticeship (11th-12th grade): SY 2024-2025: 152
Number of Youth Apprenticeship Employer Partners (Attachment A): SY 2024-2025: 79
Students Participating in a School-Based Enterprise and/or Simulated Worksite: SY 2023-
2024: 48

Total Number of College Credits Earned by Students (9th-12th grade): SY 2023-2024: 5,474
Students Participating in Career and Technical Student Organizations: SY 2024-2025: 337
Students Completing State-Approved Industry-®ecognized Credentials: Class of 2024: 166



https://www.kusd.edu/district/growth-of-a-graduate/

Total Number of Certifications Earned by the Class of 2024 Throughout High School: 749
Number of Local and Regional Career Pathways offered: SY 2024-2025, 13

Number of Xello Student Logins so far in 2024-2025: 7,370 students have logged in an
average of 6 times each

Number of Unique Educator Logins so far in 2024-2025: 271 have logged in an average of 11
times each

Number of Student Lessons Completed so far in 2024-2025: 1,364 students have completed
all lessons, 1,498 students are in-progress of completing all lessons

Number of Transcripts sent so far in 2024-2025: 1,250

STUDENT SUCCESS STORIES

State Superintendent, Dr. Underly, Visits Tremper CTE Program
o DPI News Release, Social Media Post

Career and Technical Student Organization Competition Winners

Building Trades Career Summer Camp

School Field Trips

LABOR MARKET INFORMATION

Labor market information (LMI) helps our school districts develop cutting-edge Career and Technical
Education programs by uncovering the skills students will need in the future. In addition, LMI can
help students understand which jobs are most likely to be available and well-compensated.

Labor Market Information can be found at the links listed below.

Kenosha Area Business Alliance (KABA), Data Center

Job Center of Wisconsin - WisConomy, Kenosha County 2025 Workforce Profile

Wisconsin Department of Public Instruction - Industry Projection Reports, Southeastern
Wisconsin

Wisconsin Department of Public Instruction - Wisconsin K-12 Labor Market Information Guide

POSTSECONDARY EDUCATION AND WORKFORCE PREPARATION

The ACP program at the Kenosha Unified School District ensures every student is prepared for life
after high school no matter what path they plan to take. This includes:

Career and Technical Education provided in the KUSD.

High school course catalog and career pathway maps.

Dual credit courses that provide transcripted credit and/or advanced standing at Gateway
Technical College upon graduation from high school.

Dual credit opportunities through the Early College Credit Program and Start College Now
Program.

Career-based learning experiences offered in the KUSD.

Wisconsin Department of Workforce Development, Youth Apprenticeship work-based
learning program.

The KUSD schools provide students with muItiB?e opportunities to prepare for post-secondary
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education including tours at UW-Parkside, Carthage College, Gateway Technical College, and
others. College representatives, both locally and across the country, are invited to present
admission information to high school students. Students are encouraged to participate in the
PowerUp: College & Resource Fair in addition to the Wisconsin Education Fair to learn about
both 2-year and 4-year post-secondary options available to them. High schools offer students
FAFSA workshops, college application workshops, and scholarship writing support through
lessons and ‘evening with the counselors’ events. As part of the NextGrad College
Opportunity Network, some high schools have installed a digital kiosk displaying post-
secondary opportunities. KUSD students have access to various dual credit courses outside of
the ECCP and SCN programs to get a jumpstart on their post-secondary journey through UW-
Parkside’s PACC program, Gateway Technical College transcripted credit, and Carthage
College’s Educators Rising coursework. (Attachment B)

e Employability skills, and the soft/durable skills employers seek from their employees, are
integrated into a variety of courses and lessons in our curriculum. Students begin learning
basic social-emotional learning skills beginning in kindergarten and continuing through eighth
grade utilizing the Second Step: Social-Emotional Learning program. At the high school level,
students are able to enroll in specific courses related to employability skill development such
as Employability Seminar and Employability Skills. Through our Career and Technical
Education courses, students are engaged with employability skill development through real-
world curriculum experiences.

e Students participating in the KUSD Career and Technical Education pathways have an
opportunity to earn many different stackable industry-recognized credentials and
certifications through their coursework. These certifications and credentials validate
students’ knowledge and skills helping them prepare for entry-level employment in high-skill,
high-demand careers. (Attachment C)

CAREER PATHWAYS

e The Career and Technical Education career pathways available in the KUSD include:

o0 Advanced Manufacturing, *State approved regional career pathway

Architecture & Construction, *State approved regional career pathway
Arts, A/V Technology, & Communications, *Locally developed career pathway
Business Management & Administration, *State approved regional career pathway
Direct & Non-Direct Patient Care, *State approved regional career pathways
Education & Training, *State approved regional career pathway
Energy, *State approved regional career pathway
Hospitality, Culinary, and Tourism, *State approved regional career pathway
Information Technology, *State approved regional career pathway
Marketing, *Locally developed career pathway
Science, Technology, Engineering, & Mathematics (STEM), *Locally developed career
pathway
o Transportation, Distribution, and Logistics, *State approved regional career pathway

O O 0O O O0OO0OO0OO0oOOoOOo

e The Coordinator of Career and Technical Education, along with CTE staff, engage in
continuous improvement activities throughout the year to align course curriculum with
industry standards and implement any needed changes. The CTEC, Youth Apprenticeship
Specialists, career and technical student organization advisors, and CTE staff meet frequently
with employer partners to discuss current trends related to skills and knowledge needed by
employers in the region. This information help84%uide what curriculum enhancements are
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needed to ensure our students are learning the most up-to-date skills. Every two years, the
KUSD CTE program completes a comprehensive local needs assessment (CLNA) as part of the
federal Perkins V Grant. Through the CLNA process, each component of the CTE program is
reviewed by a number of stakeholders including the size, scope, & quality of each pathway,
student access and equity, and educator recruitment, retention, and training. When
evaluating the career pathways as part of the CLNA, we review local labor market data with
the help of industry partners to identify in-demand careers in our region that offer a
sustainable wage.

PROFESSIONAL DEVELOPMENT FOR STAFF

The Kenosha Unified School District is committed to supporting our entire staff to become engaged
in the career readiness process. We provide the following professional development to staff:

School ACP teams will select the training appropriate for their staff, including but not limited
to Xello training, staff meeting presentations from Coordinators of Student Support and CTE,
and small group presentations from Coordinators of Student Support and CTE.

High school counseling staff attend professional development with military branches to learn
about career opportunities. Information regarding post-secondary programs and resources
are provided to counselors through annual UW-System updates, Gateway Technical College
updates, and GTC counselor Lunch-n-Learns throughout the year.

Counselors frequently meet with grade level teams to reinforce ACP/SEL.

Staff are trained on using Xello by counselors and/or district coordinators, as needed.

Career readiness activities including reviewing local labor market information is integrated in
secondary CTE professional development through the year.

The Coordinator of Career and Technical Education provides onboarding support to new
administrators as needed.

Administrators and school staff new to the district or ACP will be provided with Xello
accounts and receive training to use the tool with proficiency as needed.

FAMILY ENGAGEMENT

The Kenosha Unified School District engages families and caregivers in academic and career planning

by:

Schools regularly send out communication to families regarding career readiness activities
taking place at their schools through multiple means. Communications may include, but are
not limited to Xello lessons, career based field trips, and post-secondary institution
information sessions.

Families are notified about Xello usage with their students and are encouraged to have
‘career conversations’ with their students.

Communication is bi-annually provided to students and families regarding the ECCP and SCN
programs through the community bulletin and school messaging.

KUSD families and community members are provided information about upcoming district

wide Family Education programs through KUSI¥s Weekly Bulletin email, Virtual Backpack,




Social Media Channels, school and district websites, fliers, promotion to local non-profit
networking groups and word of mouth.

e Families are invited to attend formal parent/student/counselor meetings to review career
readiness plans during 8th and 10th grade.

® ACP event updates are provided on school and district-level websites as needed.

e Secondary student course selection information is available for parents to review with
students and/or counselors.

e Secondary families are encouraged to participate and provide feedback on district CTE
opportunities, including ACP career readiness activities, as part of the Perkins CLNA process.

e Stakeholder feedback from parents and students is used through the Perkins CLNA process.

e Student voice related to classroom instruction in specific content areas is also provided
through the implementation of the Elevate survey at the secondary level.

e Through the Community School Relations Department, students and families are encouraged
to participate in a variety of academic and career related opportunities throughout the year
geared toward many different grade levels. Events such as Cooking with Chef Kyle, the Build It
Program, and Family Literacy Fest reinforce how academics and careers are intertwined in the
KUSD. They provide an opportunity for students and families to interactively learn both in-
person and virtually about career readiness opportunities available to students during their
enrollment in KUSD schools. At the completion of every Family Education program, families
are provided surveys to provide feedback about the program they attended, what they
liked/disliked about it, how it could be improved and other programs they would like
Community School Relations to offer. Community School Relations then forwards this
feedback to the program organizers, presenters and staff. Many Community School Relations
programs, such as Build It! are developed through the results of this survey.

COMMUNITY PARTNERSHIPS

The Kenosha Unified School District is proud to collaborate with many business, industry, and
community partners.

e Qur district actively seeks feedback from community, industry, and higher education partners
when regularly evaluating our career readiness activities, programs, and initiatives
throughout the year. Engagement opportunities that exist include reviewing local labor
market data, evaluating CTE curriculum, hosting career-based learning experiences,
mentoring, and hiring of youth apprentices. Continuous engagement with employer and
community partners is one of the responsibilities of KUSD’s Coordinator of Career and
Technical Education. Specific opportunities for soliciting feedback from business and
community partners include:

CTEC participation in Gateway Technical College Career Prep trimester meetings
CTEC is a member of the Southeast Wisconsin Workforce Development Board

CTEC is a member of the Southeast Wisconsin Construction Advisory Committee
CTEC and district administration attend Rotary and Kiwanis meetings regularly
CTEC leads the KUSD Youth Apprenticeship Steering Committee

KUSD staff members are a part of Gateway Technical College’s advisory committees
The KUSD is part of interagency collaboration to meet the needs of students of
diverse backgrounds. Collaboration agencies include, WI division of Vocational
Rehabilitation, WIOA, Boys & Girls Club, Kenosha Country Community on
Transportation, Aging & Disability Rescafrce Center

O O OO0 OO0 O




o

Superintendent of Schools, is a member of the Kenosha Area Business Alliance’s
Board of Directors

Collaboration with Building Our Future to support students and families with FAFSA
completion

e Career-based Learning Experiences that are offered.

o

O O O O

O O 0O OO0 OO OoOOo

Building Trades Career Summer Camp in partnership with Riley Construction, Lee
Mechanical, and Pieper Electric

LakeView Lego Summer Camp

Worksite tours with local business partners

Southeast Wisconsin’s Build My Future interactive day in the trades event
Gateway Technical College High School visits: transportation day, HERO Fire/EMS
exploration, health care expo, business and liberal arts career fair, STEM &
manufacturing career expo, african american youth empowerment conference,
protective & human services programs career exploration fair, and the hispanic youth
career fair in collaboration with YO Puedo

Carthage College Educators Rising event

KUSD’s Young Adult Job Fair in partnership with Southeastern WORKS

Wisconsin Youth Apprenticeship program

School career fairs, virtual and in-person

Various grade level career day presentations

The Transition Expo and Navigating the Future

Kenosha Area Business Alliance Mentor Program

Jeffery Elementary Community Day in partnership with the Kenosha Mayor’s Office
Family Education Programs

Community partners interested in getting involved with the KUSD can contact Aaron Williams,
Coordinator of Career and Technical Education, at awilliam@kusd.edu

ACP CURRICULUM, SUPPORT, AND SERVICES/FORMAL ACP PROCESS

Grade Level Appropriate Career Readiness Activities and Career-based Learning Experiences

K-5: Career Readiness Activities:

e® Teaching staff utilize teacher generated career exploration activities, school and classroom
career day visits, and counselor career discussions in conjunction with academic courses. In
4th and 5th grade, students have opportunities to discuss strengths and interests and how
they may lead to future career choices. Social skills and behavior expectations related to
obtaining and holding a career are highlighted during counselor lessons.

e Career readiness activities are also blended into the elementary social studies curriculum.

o Grades K-2

m Learning and Working Together - Addresses how expectations at school and
work are related by engaging in activities and discussion around: cooperation,
sharing, problem-solving and following rules. This part of the curriculum
addresses common expectations as well. At this level, the lens is of a
kindergarten student in their job, which is a student in school. This chapter also
exposes students to jobs related to community leaders
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m Economics - This part of the curriculum describes the many different jobs
available to students and the tools used in those jobs. It also addresses why
people work by discussing needs and wants.

m People, Places, and Nature - this part of the curriculum addresses how
geography and resources can shape the work that is available.

O Grades 3-5

m Economics - By third grade, students are learning about human capital and the
importance of starting to prepare now for the future. In this part of the
curriculum, students learn about the type of education or training needed and
other attributes important to success in a job. Students develop a stronger
understanding of the relationship between work and economics. Students will
also be exposed to leaders in different fields to learn more about what they do
and how they became successful.

m Citizenship and Civics - This part of the curriculum speaks to the importance of
being a good citizen, which includes following rules and expectations within
the community.

6-8: Career Readiness Activities:
e Students are introduced to the Xello platform and complete grade level specific activities
including but not limited to:
o 6th grade: School Subjects at Work, Interest Survey, Decision Making, and Time
Management
o 7th grade: Learning Styles, Discover Learning Pathways, Biases & Career Choices, and
Jobs & Employers
o 8th grade: Skills, Explore Career Matches, Transition to High School, and Self-Advocacy
9-12: Career Readiness Activities:
e 9th grade: Personality Styles, Exploring Career Factors, Getting Experience, and Study Skills &
Habits
e 10th grade: Program Prospects, Work Values, Workplace Skills & Attitudes, and Careers &
Lifestyle Costs
e 11th grade: Work/Life Balance, Choosing a College, Career Demand, and Entrepreneurial Skills
e 12th grade: Career Backup Plans, Defining Success, Career Path Choices, and Job Interviews

ACP/School Counseling Services

® School counselors support the ACP process by following the comprehensive school counseling
modeling including four components including: school counseling curriculum, individual
student planning, responsive services, and system support. Second Step: Social-Emotional
Learning program (K-8) and the CORE Project (9-12) are utilized within the KUSD to help
students develop strong social-emotional learning skills that are transferable between
education, careers, and life. The social-emotional learning curriculum delivery supports skill
development in goal-setting and planning, problem solving, and relationship building. K-8
includes weekly lessons and 9-12 monthly lessons. The district utilizes an advisory period
within the 9-12 school day that allows counselors to engage in ACP activities with students.
Counselors introduce families to the Xello platform during career conversation and share
results from the platform during meetings with families.

e Formal advisory periods built into the school day are utilized at some schools to provide
career readiness activities.

e KUSD’s Academic and Career Planning information website.
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https://www.kusd.edu/departments/special-education-student-support/student-support/academic-and-career-planning/

INDIVIDUALIZED ACP SUPPORT

Our district has a process to identify and provide modifications, accommodations, or
enhanced support for career readiness activities to maximize participation of English
Learners, students with an Individual Education Plan (IEP), or students at-risk of not
graduating.

Our district implements specific strategies to communicate with students, families and
caregivers of English Learners, students with an Individual Education Plan (IEP), and/or
students at-risk of not graduating about career readiness.

Our district makes an effort to seek out diverse community, industry, and higher education
partnerships so that students are more likely to interact with adults that come from many
different backgrounds and cultures. Mentoring partnerships in place with KABA, Jockey, and
KAFASI

Our district provides individualized course planning support for students as needed. At the

middle school level counselors support student transitions from elementary school to middle
school and then again from middle school to high school. They provide this support by
coordinating course planning for both levels and have lessons to educate students on their
choices of high school including choice/charter schools. Special education staff works closely
with CTE and academic staff to support students in their classes and guide them through
course planning. At the high school level, counselors and staff meet with all students
regardless of 504, IEP, and ELL through classroom ACP meetings.

ACCESS FOR ALL STUDENTS

The academic and career plan for a student with a disability shall be made available to the student's
individual education program team. The student's individualized education program team may, if
appropriate, take the academic and career plan into account when developing transition services.

As part of the annual IEP meeting, staff review the ACP plan: and complete additional
informal and formal transition assessments.
A Postsecondary Transition Plan (PTP) is developed based on the information from these
assessments. Goals are written in the area of education/training, employment, and
independent living. Transition services are implemented in order to address these goals.
The school district is a part of interagency collaboration to meet the needs of students of
diverse backgrounds.

o Division of Vocational Rehabilitation

o Wisconsin Innovation Opportunities Act

O Boys & Girls Club

o Kenosha CountyCounty Community on Transition

o Aging & Disability Resource Center
Counselors and teaching staff work collaboratively with special education staff to ensure
students with IEPs are signed up for the correct and appropriate classes.
Family and student messages are provided in dual language whenever possible including
translation services built into Xello to support multilingual learners.
The KUSD Transition Team hosts two annual events to connect students and families to
community resources and post-secondary options. The Transition Expo shares information
about navigating supports in college, apprenti%ships, and employment supports. Navigating




the Future shares information regarding community supports, alternate college programs,
and adult programs for individuals with disabilities.

ACP SOFTWARE TOOL/CAREER READINESS TECHNOLOGY

Students in grades 6-12 have access to Xello: College & Career Readiness software. Through Xello,
students are able to complete many of the career lessons and activities previously discussed. High
school students are also able to explore scholarship opportunities, colleges, careers, and send their
transcripts to post-secondary institutions all through the platform.

CURRENT PROGRESS AND FUTURE GOALS FOR IMPLEMENTATION

Through academic and career planning and the Career and Technical Education program, we have
provided students with many different opportunities to experience academic and career activities
helping to guide them to future success. We have worked to increase opportunities for students to
earn dual credit at post-secondary institutions, earn industry-recognized credentials, and participate
in career awareness events. During the 2025-2026 school year, KUSD teaching staff and coordinators
will review and work to embed the Wisconsin Career Readiness Standards into the grade level
curriculum. With KUSD’s Growth of a Graduate, the district will work to align components of the
Education for Employment plan and the Growth of a Graduate indicators to ensure that “ALL
students will have an equal opportunity to prepare for college and/or careers with the support of
highly qualified educators in a learning environment that is resource rich, safe, and welcoming.”

MOST RECENT DATE OF SCHOOL BOARD REVIEW

June 24, 2025
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Attachment A: 2024-2025 Youth Apprenticeship business partners
® Absolute Computer Systems

American Eagle

AMP'D Electric

Athletico Physical Therapy - Racine
Aurora Health Center

Azura Memory Care of Kenosha
Beyond Reality Plumbing
Blackhawk Community Credit Union
Brookdale Senior Living

Brookside Care Center

Cadence Cabinetry, Inc.

Catalyst Exhibits

Cheddar's Scratch Kitchen
Chiappetta Shoes

Colbert Packaging Corporation
Crawford & Wright Orthodontics
Culver's

CVS Pharmacy

Dickow Cyzak Tile

Discount Tire

Doctors of Physical Therapy

Don's Auto Parts & Machine Shop
Dunkin'

Educators Credit Union

Elite Fence and Construction
Familia Dental

Family Psychiatric Care

FireHouse Performance

FNA Group

Froedtert South

GenMar Remodeling

Good Value Pharmacy

Goodwill Industries

Handi Ramp

InSinkErator

JA Landscape, LLC

JCPenney

Kenosha Animal Hospital

Kenosha Community Health Center (KCC)
Kenosha Lake Shore Veterinary Clinic
Kenosha Metal Products, Inc. 101

Kenosha Place Assisted Living & Memory Care



Kenosha Unified School District
Kid's Castle

Levi's Outlet Store

Library Terrace Assisted Living
LightQuest Outdoor Illumination
Lov-N-Care Academy

Martin Petersen Company, Inc.
McDonald's

Michael's Signs Inc.

Misurelli Sorensen Heating & Air Conditioning
Nosco, Inc.

Old Navy

Ono Kenosha Sushi Restaurant & Bar
Palmen Motors

Parker Plastics Inc.

Patco Industries Inc.

Pleasant Prairie Animal Hospital
PPC Industries Inc, A DuPont Business
Rehrig Pacific Co

Roland Machinery

Ruffalo's Salon & Spa

Scamps Gymnastics

Shel's Bridal & Talent, LLC
Southern Lakes Credit Union

Sozo Chiropractic

State Farm Insurance

Tenuta's Deli

The Club At Strawberry Creek
The Legacy at St. Joseph's

TK Distinct Properties, LLC/Accent
Tropical Tan

Ulta Beauty

Unidine Corporation

Valeo's Pizza

Walgreens

Willowbrook Assisted Living
Wisconsin Fuel & Heating, Inc.
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Attachment B: Dual credit opportunities available to students in the KUSD
e® Transcripted Credit with Gateway Technical College (Availability depends on teacher
credentialing and GTC approval)
o Advanced Accounting Honors
AP Computer Science Principles
Business and Personal Law
CAD Solids
Career Foods
Child Development 1
Child Development 2
Civil Engineering and Architecture
Computer Aided Design-Beginning
Computer Applications
Computer Applications for Business
Computer Integrated Manufacturing
Construction Systems 2
Culinary Skills
Digital Electronics
Early Childhood Education
Engineering Design and Development
Fundamentals of Engineering/Manufacturing
Industrial Internet of Things
Interior Design 1
Interior Design 2
Introduction to Engineering Design
Introduction to Industrial Control Systems
Introduction to Industrial Robotics
Introduction to Mechatronics
Java Programming 2 Honors
Marketing
Personal Finance
o Welding
e Advanced Standing with Gateway Technical College
O Introduction to Medical Terminology
e® Contract for Service Dual Credit with Gateway Technical College
o Certified Nursing Assistant
CNC Machine Technology
Computer Programming C
Databases
Foundations of CNC Machining
Front-End Development with Angular
Fundamentals of Blueprint & Safety
Game Programming
Gauging and Quality Control
High School Academies
Industrial Controls for Maintenance
Industrial Control Systems, Intro to
Industrial Internet of Things 103
Intro to DB Concepts
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Intro to Industrial Robotics
Intro to Mechatronics
Javascript

Mechanical Skills for Tech
Mobile Game Programming
Pneumatics/Hydraulics
Programming in Python

Web Programming

Web Programming Advanced

e Parkside Access to College Credit (PACC)

(@)

O O O O O

AP Calculus AB

AP Statistics

AP US History

Education Psychology and Assessment
Foundations of Education
Quantitative Reasoning
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Attachment C: Industry-recognized credentials and certifications

A*S*K Fundamental Business Concepts

A*S*K Fundamental Marketing Concepts

Abusive Head Trauma Prevention Certificate
Autodesk Certified User

Certified Guest Service Professional Golden Opportunities Certificate
Certified Nursing Assistant (GTC)

CNC Operator Certificate (GTC)

Dremel 3D Printing

FANUC Robot Certification (GTC)

Group Child Care Essentials (GTC)

Infant/Child CPR Certificate

Introductory Industry 4.0 Certificate (GTC)

IT - Full Stack Web Developer Certificate (GTC)
Levels One and Two, Foundations of Restaurant Management and Culinary Arts
Mechanical Maintenance Technician Certificate (GTC)
OSHA 10

SACA Advanced Operations Associate Level

SACA Basic Operations Associate Level

SACA Industrial Internet of Things Associate Level
SACA Robot Systems Operations Associate Level
ServSafe Food Handler Certificate

Snap-on Electricity Introduction

Snap-on Hand Tool Identification and Safety
Snap-on Multimeter

Snap-on Pro-Cut Rotor Matching

Snap-on Wheel & Tire Fundamentals

Snap-on Wheel Balancer

Snap-on Wheel Balancing Service

Snap-on Wheel Service

Snap-on/Starrett Angle Measurement
Snap-on/Starrett Caliper Measurement
Snap-on/Starrett Dial Gauge Measurement
Snap-on/Starrett Gage Measurement
Snap-on/Starrett Micrometer Measurement
Snap-on/Starrett Tape and Rule Measurement
Tormach XS-Router Desktop CNC Mill Certification
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Supplement A: CTE data trends

Snapshot Year
CTE Participants 2019-20 | 2020-21 | 2021-22 | 2022-23 | 2023-24
9th Grade N/A 994 981 1017 1035
10th Grade N/A 869 669 863 786
11th Grade 752 955 787 828 823
12th Grade 850 943 848 798 794
Total 1602 3761 3285 3506 3438
Snapshot Year
CTE Concentrators 2019-20 | 2020-21 | 2021-22 | 2022-23 | 2023-24
1177 1343 1311 1268 1353
Snapshot Year
Youth Apprenticeship Participation | 2020-21 | 2021-22 | 2022-23 | 2023-24 | 2024-25
Hospitality & Tourism 11 19 11 6 8
Marketing 40 46 40 25 24
Manufacturing 9 11 13 24 11
STEM 6 5 5 2 1
Transportation 10 5 9 14 8
Business N/A N/A N/A 1 4
Architecture & Construction 4 6 6 10 13
Arts, A/V Tech, & Communications 1 1 2 0 2
Health Science 42 59 33 49 59
Information Technology 1 4 1 2 2
Education N/A N/A N/A 6 5
Agriculture, Food, & Natural
Resources 5 7 6 7 9
Finance 3 9 6 5 6
Total 132 172 132 151 152
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State Approved Industry-Recognized
Credentials 2019-20 | 2020-21 | 2021-22 | 2022-23 | 2023-24
199 165 188 188 166
CTSO Participation in 2023-2024 2020-21 | 2021-22 | 2022-23 | 2023-24 | 2024-25
N/A N/A N/A 296 337
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Kenosha Unified School District
Kenosha, Wisconsin

June 24, 2025

CONTRACT IN AGGREGATE OF $50,000 WITH PHOENIX PRINTING FOR THE
PRINTING OF K-5 BRIDGES IN MATHEMATICS STUDENT BOOKS

School Board Policy 3420 requires that “all contracts and renewals of contracts in
aggregate of $50,000 in a fiscal year shall be approved by the School Board except in
the event of an emergency as determined and reported to the School Board monthly by
the Purchasing Agent.”

Bridges in Mathematics is the resource used in K-5 math instruction and student books are a
component of that resource. In efforts to be fiscally responsible, we engage in an RFP process
to source printing of the student books. Phoenix Printing has been awarded this contract for
$69,285. The Teaching and Learning budget is responsible for this purchase.

The Purchase/Contract Rationale is provided in Appendix A. The quote from Phoenix Printing
is provided in Attachment 1.

Vendor Program/Product Amount
Phoenix Printing Bridges in Mathematics student $69,285
Printing books T&L Budget

Recommendation

It is the administration's recommendation that the Board of Education approve the contract with
Phoenix Printing in the amount of $69,285 to print Bridges in Mathematics student books.

Dr. Jeffery Weiss
Superintendent of Schools

Mrs. Wendy Tindall
Chief Academic Officer

Mrs. Stacy Cortez
Coordinator of Elementary Mathematics and Science
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Kenosha
Unified. M

PURCHASE/CONTRACT RATIONALE

Per School Board Policy 3420, please complete the following to be attached to your purchase order/contract. Additional
information may be required and presented before the District's School Board for approval. Your submission must allow
for adequate time for the Board to approve.

Vendor: Phoenix Printing

Purchased Good/Program; K-5 Bridges in Mathematics student books
Start Date/Date Needed: 7/15/2025

1. PURPOSE — What is the purpose of the proposed purchase?

Kindergarten through Grade 5 students use math student books to
engage with the daily math lesson. This is a proposal to contract with
Phoenix Printing to print K-5 Bridges in Mathematics student books.

2. FUNDING — What is the total cost of purchase and the funding source?

The total cost of this purchase is $69,285 and the funding source is
811-1240-005-2471.

3. REQUEST FOR PROPOSAL (RFP) — indicate if an RFP has been completed
YES U] NO If no, please request an RFP packet
4. EDUCATIONAL OUTCOME — What is the educational outcome of this purchase?

The educational outcome of this purchase is for K-5 students to engage
in daily math lessons by practicing math skills to increase achievement
in mathematics.

5. START DATE — When is the anticipated start date?

Use of this resource begins on the first day of the 2025-26 school year
(Frank 8/4/2025, All other elementary and choice schools 9/2/2025).

Your response does not establish approval of either a contract or a purchase order.
Appropriate Leadership Signature Date

% 262-359-6300 &  www.kusd.edu Vv 3600 52nd St., Kenosha, W1 53144




Attachment 1

Phoenix Printing, Inc K-S MATH WORKBOOKS SPEC SHEET

v - Grade # of Pages Binding Type  |Bid Quantityl _ Unit Price Total
Number Corner Kindergarten 26 Saddle Stitch 1300 S 095|$ 1,235.00
Student Book Kindergarten a2 Saddle Stitch 1300 S 1.21 | S 1,573.00
Number Corner 1st 79 Saddle Stitch 1300 S 1.78 | S 2,314.00
Student Book 1st 80 Saddle Stitch 1300 S 1.78 | S 2,314.00
Number Corner 2nd 102 Saddle Stitch 1300 S 211 | S 2,743.00
Student Book 2nd 113 Perfect Bind 1300 S 287 |S 3,731.00
Number Comer 3rd 94 Saddle Stitch 1500 S 2.00 | $ 3,000.00
Student Book Vol 1 3rd 144 Perfect Bind 1500 S 3.25| S 4,875.00
Student Book Vol 2 | 3rd 150 Perfect Bind 1500 S 334 | S 5,010.00
Number Corner ath 126 Perfect Bind 1500 S 298 | S 4,470.00
Student Book Vol 1 ath 164 Perfect Bind 1500 S 3.55| S 5,325.00
Student Book Vol 2 4th 187 Perfect Bind 1500 S 391 | S 5,865.00
Number Corner Sth 110 Perfect Bind 1500 S 274 | $ 4,110.00
Student Book Vol 1 5th 166 Perfect Bind 1600 S 3.67|S 5,872.00
Student Book Vol 2 Sth 188 Perfect Bind 1600 S 390|$ 6,240.00
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(Vendor's Name Here)

MATH WORKBOOKS SPEC SHEET

[ WORKBOOKS Grade #of Pages| Binding Type | Bid Quantity | Unit Price Total

Number Corner Kindergarten 26 Saddle Stitch 100 S 5.81 | $581.00
Student Book Kindergarten 42 Saddle Stitch 100 S 6.01 | $ 601.00
Number Corner 1st 79 Saddle Stitch 100 S 6.55 | §$ 655.00
Student Book 1st 80 Saddle Stitch 100 S 6.55 | $ 655.00
Number Corner 2nd 102 Saddle Stitch 100 S 6.89 | S 689.00
Student Book 2nd 113 Perfect Bind 100 S 7.09 | $ 709.00
Number Corner 3rd 94 Saddle Stitch 100 S 6.75 | $ 675.00
Student Book Vol 1 3rd 144 Perfect Bind 100 S 7.43 | S 743.00
Student Book Vol 2 3rd 150 Perfect Bind 100 S 7.49 | $ 749.00
Number Corner 4th 126 Perfect Bind 100 S 7.22 | $722.00
Student Book Vol 1 4th 164 Perfect Bind 100 S 7.63 | $763.00
Student Book Vol 2 ath 187 Perfect Bind 100 S 7.97 | $797.00
Number Corner 5th 110 Perfect Bind 100 S 7.09 | $ 709.00
Student Book Vol 1 5th 166 Perfect Bind 100 S 7.63 | $763.00
Student Book Vol 2 5th 188 Perfect Bind 100 S 7.97 | $797.00
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Kenosha Unified School District
Kenosha, Wisconsin

June 24, 2025

Board Approved Student User Fees and Recreation Department
Fees for the 2025-2026 School Year

As a component of the budget development process, a review of fees charged by the District
is conducted annually. The administration is recommending changes to the 2025-26 student
user fees and changes to the recreation department fees for the upcoming school year.

Attachment A delineates the proposed Student User Fees Schedule, and Attachment B
delineates the proposed Recreation Department Fees Schedule.

District-wide Fee Procedures:

¢ All fees and payments for a student will be maintained in Infinite Campus by the school
at which the student is primarily enrolled. Schools will have access to create fees
based on circumstances (e.g., field trips, yearbook, clubs, and activity accounts).

e Charter schools are required to collect all applicable district-required user fees
according to the Board-approved fee schedule. Charter schools may retain the fees
as part of the individual charter agreements.

¢ All schools looking to charge for workbooks or any other supplemental consumable
materials, not covered by the base fees, must submit the fee to be reviewed
and approved by the respective school leadership department prior to the allocation
of any funds for the purchase of these materials or the assessment of any such fees.

e Automated phone reminders are sent to families with outstanding balances.

Administrative Recommendation

Administration recommends that the Board of Education approve the attached schedules to
establish the fiscal year 2025-2026 student user fees and recreation department fees.

Dr. Jeffrey Weiss Tarik Hamdan
Superintendent of Schools Chief Financial Officer
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| Attachment A |

Kenosha Unified School District

Historical Schedule of Student User Fees
Proposed Fees for the 2025-2026 School Year

2016-17 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24 2024-25 2025-26

Base User Fees

High School $ 67 $ 67 $ 67 $ 67 $ 67 $ 67 $ 67 $ 67 $ 67 $ 67
Middle School 72 72 72 72 72 72 72 72 72 72
Elementary School 44 44 44 44 44 44 44 44 44 44
Pre-School " 22 22 22 22 22 22 22 22 22 22

() Base User Fee includes individual project materials and workbooks

2016-17 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24 2024-25 2025-26

Program Fees
1:1 Electronic Device Program $ - $ - $ - $ - $
Kenosha Military Academy Leadership 25 25 25

2016-17 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24 2024-25 2025-26

Technology Education (LakeView Academy) $ 3B $ 3B $ 3B $ 3B $ 3B $ 3B $ 3B $ 3B $ 3B $ 35

2016-17 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24 2024-25 2025-26

Athletic Fees

Athletic Fee High School @ $ 7% 7% 7 $ 75 % 7% 75 $% 75 % 75 3% 75 8% 75
Athletic Fee Middle School ©) 50 50 50 50 50 50 50 50 50 50
Hockey Participation Fee 900 900 900 900 900 900 900 900 900 900

@ Athletic Fee per sport, $10 earmarked for building athletic uniforms, $150 max per student, $300 per family
() Athletic Fee per sport, $5 earmarked for building athletic uniforms, $100 max per student, $200 per family

Other School Fees 2016-17 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24 2024-25 2025-26
ActivityFee(“) $ 15 $ 15 $ 15 $ 15 $ 15 $ 15 $ 15 $ 15 $ 15 $ 15
Music Activity Fee ® 30 30 30 30 30 30 30 30 30 30
Instrument Usage ©® 50 50 50 50 50 50 50 50 50 100

50 50 50 50 50 50 50 50 50 50

Parking M
After School Program (per day) -

@) Activity Fee (HS, $30 max per student, $60 max per family; for debate, forensics, academic decathlon, cheerleading, robotics and other competitive events)

() Music Activity Fee (HS, $60 max per student; $120 max per family; for jazz ensemble, chamber orchestra, madrigal singers, golden strings, theater and drama)

©® Instrument Usage (MS, HS - $100 max per student, $200 max per family)
(™ Parking (HS, $30 for only second semester, $15 for only 4th quarter, students taking classes at multiple buildings will receive complimentary passes with proof of permit from
their home school)

2016-17 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24 2024-25 2025-26

Summer School Fees ®
Elementary and Middle Schools

High Schools - -
Gear-Up (MS, HS) - - - -

®)  Additional consumable fees may apply to summer camp programs

2016-17 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24 2024-25 2025-26

Miscellaneous School Fees
Fines for Lost or Damaged Locks (MS, HS) $ 9 3 9 % 9 $ 9 % 9 % 9 $ 9 9 $ 9 % 9
Copy of Student Records (per page) 0.50 0.50 0.50 0.50 0.50 0.50 0.50 0.50 0.50 0.50
Copy of Student Transcripts 5 5 5 5 5 5 5 - - -

Lost I.D./Library Card (MS/HS) 1.50 1.50 1.50 1.50 1.50 1.50 1.50 1.50 1.50 1.50
1.D. Card Lanyard Replacement 0.50 0.50 0.50 0.50 0.50 0.50 0.50 0.50 0.50 0.50

Library Fines and Breakage Charges At Cost
Students Unable to Pay Per School Board Policy
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| Attachment B |

Kenosha Unified School District

Historical Schedule of Recreation Department Fees
Proposed Fees for the 2025-2026 School Year

Adult Basketball 2016-17 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24 2024-25 2025-26
Team Fee (" $ 680 $ 680 $ 680 $ 680 $ 680 $ 680 $ 680 $ 680 $ 680 $ 680
Player Fee - - - - - - - - - -
Trophy Fee - - - - - - - - - -

Adult Softball
Team Fee (" $ 675 $ 675 $ 675 $ 675 $ 675 $ 675 $ 675 $ 675 $ 675 $ 675
Player Fee - - - - - - - - -
Trophy Fee - - - - - - - - -

Adult Volleyball 2022-23 2023-24 2024-25 2025-26
Team Fee (" $ 280 $ 280 $ 280 $ 280 $ 280 $ 280 $ 280 $ 280 $ 280 $ 280
Player Fee - - - - - - - - - -
Trophy Fee - - - - - - - - - -

Swim Fees 2022-23 2023-24 2024-25 2025-26
Employee Swim $ - $ - $ - $ - $ - $ - $ - $ - $ - $ -
Lifeguard Training (Red Cross Certification) 150 150 150 150 150 150 150 150 150 150

Student Player Fees

Instructional Swim $ - $ - $ - $ - $ - $ - $ - $ - $ - $ -

Competitive Swim 25 25 25 25 25 25 25 25 25 25
Basketball - - - - - - -
Tennis - - - - - - -
Weight Training 20 20 20 20 20 20 20 20 20 20
Baseball/Softball - - - - - - - - -
Soccer - - - - - - - - -

2016-17 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24 2024-25 2025-26

Kenosha Youth Performing Arts Center (KYPAC) @ $ 50 $ 5 $ 5 $ 5 $ 75 $ 75§ 75 $ 75 $ 75 $§ 100
Band of the Black Watch 150 150 150 165 175 175 175 175 175 200
Rambler Band ® 125 125 125 140 150 150 150 150 150 175
Color Guard - - - - - - - - - 200
All City Choir - - - - - - - - - -

“) Changing to a flat team only fee

@$100 per season fee, (summer production and winter workshops are separate)

® Fee does not include shoes or trips as not all participants need the shoes and trips are not required
“ $200 per season fee, (summer parade and winter competitive programs are separate)
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KENOSHA UNIFIED SCHOOL DISTRICT NO. 1
Kenosha, Wisconsin

June 24, 2025

CHANGES TO BUILDING PERMIT FEES & REGULATIONS

Background:

In light of increased operating costs due to inflation, Administration is recommending that building
rental permit rates be increased by 3% over the current rates for the 2025-26 school year. As in
years past, the 3% increase for each individual space involves either a round up or a round down
to the nearest whole dollar amount for the permit amount. The choice of a 3% increase was
based in part on actual cost increases in areas directly related to rental uses, and the increase in
the Consumer Price Index increase. The attachment to this report provides a comparison of the
current rental rates and the rates being proposed for the 2025-26 school year, and also takes into
account the school closures, relocations, and rebranding that occurred over the past year.

Administration Recommendation:

Administration recommends Board approval of the increases to the building rental permit fees
effective September 1, 2025, as described in this report.

Dr. Jeffrey Weiss Tarik Hamdan

Superintendent of Schools Chief Financial Officer

Patrick Finnemore, P.E.
Director of Facilities
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Kenosha Unified School District Attachment 1

2025-26 Facility Rental Fees Current Fees: 9/1/24-8/31/25
HIGH SCHOOL GYMNASIUMS RENTAL FEE PER HOUR RENTAL FEE PER HOUR
LOCKER & SHOWER ROOMS: ADDITIONAL FEE Partial Cost Full Cost Partial Cost Full Cost
Bradford Fieldhouse $158 $209 $163 $215
Indian Trail Fieldhouse $175 $234 $180 $241
Indian Trail Upper Gym $38 $52 $39 $53
Reuther Gym $30 $59 $31 $61
Tremper P.E. Center $69 $140 $71 $144
Tremper Gym $77 $103 $79 $106
Tremper Upper Gym $31 $43 $32 $45
Locker & Shower Rooms (per hour): $22 $23
MIDDLE & ELEMENTARY GYMNASIUMS RENTAL FEE PER HOUR RENTAL FEE PER HOUR
INCLUDES LOCKER & SHOWER ROOMS (UNLESS NOTED) Partial Cost Full Cost Partial Cost Full Cost
Bullen $34 $66 $35 $68
Lakeview K-8 $30 $59 $31 $61
Lance $34 $66 $35 $68
Mahone $52 $103 $53 $106
Washington $30 $59 $31 $61
Brass, Frank, KSOL, Nash, Pleasant Prairie, Somers $26 $52 $27 $53
Bose, Forest Park, Grant, Grewenow, Harvey, Hillcrest, Jeffery, Prairie
Lane, Roosevelt, Ruth Harman, Southport, Strange, Whittier $22 $43 $23 $45
SWIMMING POOLS INITIAL RENTAL FEE PER HOUR INITIAL RENTAL FEE PER HOUR
INCLUDES LOCKER & SHOWER ROOMS POOL FEE Partial Cost Full Cost POOL FEE Partial Cost Full Cost
Bradford $283 $58 $78 $291 $60 $80
Reuther $143 $30 $40 $147 $31 $41
Tremper $208 $38 $52 $215 $39 $54
AUDITORIUMS RENTAL FEE PER HOUR RENTAL FEE PER HOUR
Bradford Performance $124 $127
Rehearsal $87 $89
Indian Trail Performance $179 $185
Rehearsal $126 $129
Reuther Performance $124 $127
Rehearsal $87 $89
Tremper Performance $124 $127
Rehearsal $87 $89
Room 120 $47 $49
Bullen $76 $79
Lakeview K-8 $76 $79
Lance $98 $101
Mahone $98 $101
CAFETERIAS & MULTI-PURPOSE ROOMS RENTAL FEE PER HOUR RENTAL FEE PER HOUR
Partial Cost Full Cost Partial Cost Full Cost
Bradford $59 $80 $61 $82
Indian Trail $81 $108 $84 $111
Lakeview Tech $40 $55 $41 $57
Reuther $40 $55 $41 $57
Tremper $59 $80 $61 $82
Bullen $40 $55 $41 $57
Lakeview K-8 $40 $55 $41 $57
Lance $40 $55 $41 $57
Mahone $59 $80 $61 $82
Washington $40 $55 $41 $57
Brass, KSOL, Nash, Pleasant Prairie, Prairie Lane, Whittier 116 $40 $56 $41 $57
Bose, Forest Park, Grewenow, Ruth Harman, Jeffery, Somers $38 $52 $39 $53
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Kenosha Unified School District

2025-26 Facility Rental Fees

Current Fees: 9/1/24-8/31/25

Attachment 1

LIBRARIES

Bradford, Indian Trail, Tremper, Mahone

Reuther, Bullen, Lakeview K-8, Lance, Washington, Brass, Frank, KSOL,
Nash, Pleasant Prairie, Prairie Lane, Somers

Bose, Forest Park, Grant, Grewenow, Harvey, Jeffery, Roosevelt, Ruth
Harman, Southport, Strange, Whittier

RENTAL FEE PER HOUR

Partial Cost Full Cost
$48 $64
$44 $59
$39 $53

RENTAL FEE PER HOUR

Partial Cost Full Cost
$50 $66
$46 $60
$40 $54

MISCELLANEOUS AREAS

Asphalt/Concrete Areas Playgrounds, parking lots, concrete spaces

Classrooms All Schools
Commons Bradford, Tremper

All Schools

Grass Fields — Elementary Schools

Grass Fields — Middle Schools

Grass Fields — High Schools Does not include synthetic turf fields

Locker Rooms

Computer Labs

Bradford, Indian Trail, Tremper, Mahone
Kitchens
Tennis Courts

Bradford, Indian Trail, Tremper, Washington

Bullen, Indian Trail, Tremper

RENTAL FEE PER HOUR

Partial Cost Full Cost
$10 $17
$38 $52
$40 $54
$68 $92
$10 $17
$10 $17
$13 $24
N/A $22
$44 $58
$17 $24

RENTAL FEE PER HOUR

Partial Cost Full Cost
$10 $18
$39 $53
$41 $56
$70 $95
$10 $18
$10 $18
$13 $25
N/A $23
$46 $60
$18 $25

ATHLETIC TURF FIELDS/STADIUMS
AMECHE FIELD, BRADFORD STADIUM, JASKWHICH FIELD
Football Practice

Football Game
Soccer Practice
Soccer Game
Track Practice
Track Meet

All Day Events
Half Day Events

Events lasting longer than 5 hours

RENTAL FEE PER EVENT

RENTAL FEE PER EVENT

Other events lasting 5 hours or less

VARSITY BASEBALL/SOFTBALL FIELDS

ANDY SMITH, BOSMAN, WAVRO
2-Hour Practice

Single Game
Double Header
All Day Rental

WI/O Lights With Lights
$117 $174
$525 $584
$117 $174
$348 $407
$117 $174
$525 $584

$1,048 $1,164
$348 $407
RENTAL FEE PER EVENT
Mon-Wed Thurs-Sun
$56 $90
$90 $141
$151 $225
Not Available $562

WI/O Lights With Lights
$120 $179
$540 $602
$120 $179
$359 $419
$120 $179
$540 $602

$1,079 $1,199
$359 $419
RENTAL FEE PER EVENT

Mon-Wed Thurs-Sun
$58 $92
$92 $145
$156 $232

Not Available $579

ADDITIONAL FEES*

*Not subject to 3% increase

Permit Processing Fee
Custodial Overtime Fee
Kitchen Supervision Fee
Stadium Manager Fee

Field Prep & Manager Fee
Gum/Seed/Tobacco Cleanup

$25 per permit
$49 per hour
$38 per hour
$22 per hour
$35 per game
$100 per violation
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Kenosha Unified School District
Kenosha, Wisconsin

June 24, 2025
Board of Education Meeting

POLICY AND RULE 1330 - FACILITIES USE, POLICY 1331 - CLASSIFICATION OF GROUPS
USING SCHOOL DISTRICT FACILITIES, AND POLICY 1333 - FACILITIES CHARGES

Background:
Policies 1330, 1331 and 1333 define who may use Kenosha Unified buildings and properties beyond the school

day in accordance with applicable laws and Board-adopted policies, rules and procedures. To ensure the district
remains politically neutral and has language to support this, the following has been added to these policies,
“District buildings and property shall not be used for political or partisan activities, events, meetings or
advocacy by any individual, group or organization.”

This statement will also be added to the 2025-26 and beyond Permit Fees & Regulations for the Use of KUSD
Facilities document.

Administration Recommendation:

Administration recommends that the board approve revised Policy And Rule 1330 - Facilities Use, Policy 1331
- Classification Of Groups Using School District Facilities, And Policy 1333 - Facilities Charges as a first
reading on June 24, 2025, and a second reading on July 22, 2025.

Dr. Jeffrey Weiss Tanya Ruder
Superintendent of Schools Chief Communications Officer
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POLICY 1330
FACILITIES USE

Schools are an integral part of the community in terms of its intellectual and social expression and development.
To this end, the District encourages the use of District facilities (including grounds) by the community under
conditions prescribed or permitted by law and in accordance with adopted policies, rules and procedures of the
School Board.

It is the intent of the Board to encourage and prioritize use of the District’s facilities by School Activity Groups,
Recreation Department Sponsored Groups, School Related Activity Groups, Non-Curriculum Related Student
Groups, Community Youth Groups, and Community Groups operating as nonprofit organizations when the
facilities are available and upon specific request. It is the intent of the Board to allow the use of District facilities
by for-profit and other groups on a limited basis. District buildings and property shall not be used for political
or partisan activities, events, meetings or advocacy by any individual, group or organization.

The primary use of District facilities is for District activities including curricular, extracurricular and recreational
activities. School facilities are generally not available for community use during regularly scheduled school hours
or when otherwise in use for District activities.

Authorization for use of District facilities shall not be construed as an endorsement of or approval of any group
or organization, nor the purpose it represents. Furthermore, such authorization shall not be construed to allow the
permanent institutionalization of community groups or organizations within District facilities.

The Board retains the right to deny use of District facilities and shall be the final authority in all cases. Uses of
District facilities for the following shall be strictly prohibited: (1) usage for obscene, pornographic, lewd, vulgar
or indecent purposes; and (2) usage that will likely cause substantial disruption or materially interfere with the
proper and orderly operation and discipline of the District's schools.

The District's Chief of School Leadership, Director of Facilities Services or Building Principal is authorized to
approve/deny and schedule the use of District facilities in accordance with Board policies, rules and procedures.
If the request for use is denied, the requesting party may appeal to the Board of Education for approval.

LEGAL REF.: Wisconsin Statutes

Sections 120.12(1) [Board duty; care, control and management of school property]
120.12(9) [Board duty; use for discussion of public questions]
120.125 [Use for before and after-school child care programs]

120.12(17) [Board power; temporary use of school property and authority
to charge use fees]
120.13(19) [Board power; use for community education programs]
120.13(21) [Board power; use for educational lectures]
120.13(35) [Board power; presence of persons in school buildings]
Wisconsin Administrative Code
HSS 172.05 [Swimming pool staffing rules]
Equal Access Act [Access to school facilities by non-curriculum related student groups
Boy Scouts of America Equal Access Act [Access to school facilities by Boy Scouts and other
designated youth groups]
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CROSS REF.: 1310, Tobacco Use on School Premises
1331, Classification of Groups Using School District Facilities
1333, Charges for Use of District Facilities & Grounds
1350, Use of District Equipment by Community Groups
1600, Visitors
1812, Relations with Parent-Teacher Organizations
3600, School Safety
3622, Access to School Buildings and Grounds
5436, Weapons
6570, Before and/or After-School Child Care Programs

ADMINISTRATIVE REGULATIONS: None
AFFIRMED: December 28, 1990

REVISED: May 28, 1991
May 27,2003
December 19, 2006
November 27, 2012
December 18, 2012
February 28, 2017
June 25, 2019
July 26, 2022
July 22, 2025
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RULE 1330
FACILITIES USE

The following rules govern the use of District facilities (including grounds) by all organizations and
individuals. Violation of these rules may result in revocation of approval, denial of future requests for facility
use and/or legal action.

L.

e

10.

11.

12.

13.

No organization or individual shall be permitted to use District facilities when such use interferes with
the use of the property for school purposes or school related functions. The determination of whether
a requested use interferes with use of the facilities for school purposes or school related functions shall
be made by the building principal (where applicable) and the District's Director of Facilities
Services/designee.

Requests for use of District facilities shall be initiated by the sponsoring person or organization by
enrolling and requesting facility use through the “Community Use” calendar and request system online.
Requestors shall log into their account online, complete the Facility Use Request, and enter it into the
online request system at least three (3) weeks in advance of the proposed date(s) of use. At the time of
entering the Facility Use Request online, a permit processing fee shall be paid at the building that is
being requested to use. In the event the permit request is denied, the permit processing fee will be
returned to the requestor. The requested school will approve/decline the Facility Use Request through
the online request system. All participating organizations or groups must be named in the request.

All requests must be reviewed by and are subject to the approval of the Director of Facilities
Services/designee and building principal (where applicable).

Agreements for use of District facilities must be acknowledged by all responsible applicants.
Applicants and users must follow all policies, rules and procedures of the District, local ordinances, and
Wisconsin Statutes governing the use of public school facilities.

Applicants are responsible for any applicable rental fees and additional costs associated with their rental
of District facilities in accordance with District Policies 1331 and 1333. Such fees and costs must be
paid within 30 days of the billing or shall be subject to the accrual of interest at a rate of twelve percent
(12%) per annum. No future Facilities Usage will be allowed to a requestor/organization that has
outstanding fees and costs that are 90 days or greater past due since the date of the billing.

If additional services are required, the applicant must make separate arrangements with the Director of
Facilities Services/designee. Such additional services may subject the applicant to additional fees or
charges as determined by the Director of Facilities Services/designee.

Approved applicants shall not sublet or otherwise transfer their approved usage of District facilities to
other persons, entities or organizations.

Approved applicants shall be responsible for any damage or loss to District property resulting from their
usage and shall reimburse the District for all such damage or loss immediately upon receipt of a written
demand for payment from the District.

District facilities are to be used only for the purpose and in the areas identified in the rental agreement
with the District.

Organizations advertising or announcing programs to be held on District property shall identify their
sponsorship in any advertisements or announcements of such programs.

Applicants will save and hold the District and the District’s employees and agents harmless from and
against any losses, damages, liability, or expenses (including reasonable attorneys’ fees) resulting from,
claimed by or against, or incurred by the District, arising from any injury to any person or loss of or
damage to any property, to the extent caused by or resulting from any negligence or willful acts or
omissions of the applicant or the applicant’s use of the District’s property and facilities, except to the
extent of the negligence or willful conduct of the District or its employees, agents, and invitees.
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14.

15.

16.

17.

18.

19.

20.

21.

22.

23.
24.

25.

26.
27.

28.

29.

30.

31.

32.

RULE 1330
FACILITIES USE
Page 2

As determined by the Director of Facilities Services/designee, liability insurance coverage may be
required of an applicant. When requested, a Certificate of Insurance, in a form acceptable to the
Facilities Department, must be submitted along with the permit processing fee. The minimum
acceptable policy limit is $1,000,000.00 and the District must be named as an additional insured
covered by the policy.

All cancellations must be made at least five (5) business days in advance of the intended use to either
the Facilities Services office or at the applicable building location. The rental cost will be assessed for
failure to cancel an approved rental.

There is a one-hour MINIMUM usage per rental.

All applicants shall be responsible for the conduct and control of any patrons, participants or invitees
and must provide sufficient supervision to satisfy the Building Principal and/or Director of Facilities
Services/designee that the event will be adequately controlled.

The District is not responsible for any personal items of the applicant or other persons using the
facilities that are lost, stolen or broken.

The applicant and users of District facilities must follow and enforce all state and local laws governing
fire prevention and safety.

Use of District facilities is contingent upon the availability of custodial services and other necessary
services.

The possession and use of tobacco products, alcoholic beverages, intoxicants or illegal controlled
substances on District property is strictly prohibited.

Gambling of any kind is prohibited.

Disorderly conduct is prohibited.

The use of power driven recreational apparatuses such as snowmobiles, go-carts, mini-bikes, miniature
airplanes, and self-propelled modes of transportation such as bicycles, skateboards, roller skates, roller
blades and scooters shall not be permitted on District property without the express consent of the
Director of Facilities Services/designee. This excludes any electronic, battery operated or mechanical
transportation aid for individuals with physical disabilities.

Practice for the improvement of golf skills, including the swinging of golf clubs or hitting of golf balls,
is not permitted on District property.

Use of an open flame on District property is strictly prohibited.

The District reserves the right to remove any individual or organization from District facilities for
violation of District policies or rules.

Any individual or organization failing to conduct their usage consistent with District policies, rules
and procedures may be denied subsequent rental.

All conditions or situations not covered by these rules shall be handled on a case-by-case basis by the
District and the Director of Facilities Services/designee.

District facilities shall be open to inspection, at all times, by authorized representatives of the School
Board.

Approval may be denied if the intended use is contrary to District policy, conflicts with use of the
property for school purposes, or may result in danger to others or District property.

Lifeguards must be chosen from the Recreation Department’s approved list, paid by the user, and must
be on duty anytime that the pool is rented. State law and regulations shall be followed when staffing
the pool.
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POLICY 1331
CLASSIFICATION OF GROUPS USING SCHOOL DISTRICT FACILITIES

Permitted usage and availability of District facilities shall be determined by classification of the group
requesting use of the facility. District buildings and property shall not be used for political or partisan
activities, events, meetings or advocacy by any individual, group or organization. Charges for use of
District facilities, including rental and custodial fees, shall vary in accordance with such classification.

The Director of Facilities Services or designee will categorize groups eligible to use District facilities under
one of the seven classifications defined below. District facilities shall be made available to eligible groups in
the following order, as space and priority allow:

Nk wh =

School Activity Groups

Recreation Department Sponsored Groups
School Related Activity Groups
Non-Curriculum Related Student Groups
Kenosha Unified Community Youth Groups
Kenosha Unified Community Groups
For-Profit and Other Groups

Classification of groups using District facilities shall be as follows:

L.

School Activity Groups

School Activity Groups are those groups that are directly related to a District educational program or
extracurricular program sponsored by the District, including academic, athletic, cultural and social
group activities (e.g., drama clubs, cheerleading, SADD, FBLA, DECA, etc.).

School Activity Groups will be permitted to use District facilities during non-school hours, with the
permission of the Building Principal or Director of Facilities Services, and when such use does not
interfere with District purposes. The District will waive the rental fee. The actual custodial fee beyond
the normal custodial working hours will be charged to the appropriate school account.

Recreation Department Sponsored Groups
Recreation Department Sponsored Groups are those groups or programs that are directly sponsored
and administered by the District’s Recreation Department.

Recreation Department Sponsored Groups will be allowed to use District facilities for any lawful
purpose that promotes the recreation and physical fitness of the District’s residents and students. (e.g.,
senior citizens and summer recreation)

Recreation Department Sponsored Groups will be permitted to use District facilities during non-
school hours with the permission of the Coordinator of Athletics/Physical Education and/or Director
of Facilities Services, and when such use does not interfere with District purposes or by School
Activity Groups. The District will waive the rental fee. The actual custodial fee beyond the normal
custodial working hours will be charged to the Recreation Department.

School Related Activity Groups

School Related Activity Groups are those groups not under direct sponsorship of the school or
District, but related to the schools in that they are organized for the sole purpose of supporting the
District’s schools and improving District education (e.g., parent-teacher and parent booster groups).

123



School Related Activity Groups will be permitted to use District facilities during non-school hours
with the permission of the Building Principal and/or Director of Facilities Services, and when such
use does not interfere with District purposes, or use by School Activity Groups or Recreation
Department Sponsored Groups. The District will waive the rental fee. The actual custodial cost
beyond the regular custodial working hours will be charged to the School Related Activity Group.

Non-Curriculum Related Student Groups

Non-Curriculum Related Student Groups have the following characteristics:

a. The group is comprised of District students.

b. The subject matter of the group is not actually taught, or will not soon be taught, as a regularly
offered course of the school.

The subject matter of the group does not concern the body of courses as a whole.

Participation in the group is not required for a particular course.

Participation in the group does not result in academic credit.

Group meetings are not directed, controlled, conducted or regularly attended by non-school
persons.

o oo

Non-Curriculum Related Student Groups will be given equal access and priority to District facilities.
The District will not deny equal access or a fair opportunity to, or discriminate against, any Non-
Curriculum-Related Student Group who wishes to conduct a meeting on the basis of the religious,
political, philosophical, or other content of the speech at such meetings.

Non-Curriculum Related Student Groups may not be sponsored by the school, the District, or their
agents or employees. Meetings of Non-Curriculum Related Student Groups must be student-initiated
and voluntary.

Non-Curriculum Related Student Groups will be permitted to use District facilities for any purpose
that does not materially and substantially interfere with the orderly conduct of educational activities
within the school. The District retains the right to deny access to District facilities to maintain order
and discipline on school premises, to protect the wellbeing of District students and faculty, and to
assure that attendance of students at meetings is voluntary.

Non-Curriculum Related Student Groups will be permitted to use District facilities during non-school
hours with the permission of the Building Principal and/or Director of Facilities Services, and when
such use does not interfere with District purposes, or by School Activity Groups, Recreation
Department Sponsored Groups or School Related Activity Groups. The District will waive the rental
fee. The actual custodial cost beyond the normal custodial working hours will be charged to the Non-
Curriculum Related Student Groups

Kenosha Unified Community Youth Groups

A Kenosha Unified Community Youth Group is a non-profit group or organization whose primary
purpose is to serve children and youth of the Kenosha Unified School District (e.g., Scouts and youth
sports). The focus of the use of District facilities must be to provide a program that actively involves
young people who reside within the boundaries of the District.
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The Kenosha Unified Community Youth Groups will be permitted to use District facilities during
non-school hours with the permission of the Building Principal and/or Director of Facilities Services,
and when such use does not interfere with District purposes, or by School Activity Groups, Recreation
Department Sponsored Groups, School Related Activity Groups or Non-Curriculum Related Student
Groups. Rental fees may or may not be waived based on the nature of the organization:

e Groups where organizers, coaches, leaders, or other individuals associated with the group are
not compensated for their volunteer work will have fees waived by the District. This
includes, but is not limited to, Scouts and recreational sports programs, such as the Boys &
Girls Club recreational teams.

e Groups where organizers, coaches, leaders, or other individuals associated with the group are
compensated in some financial manner for their services, will be charged the partial rental fee
rate. This includes, but is not limited to, club sports teams and travel teams.

The actual custodial fee beyond the normal custodial working hours will be charged to the Kenosha
Unified Community Youth Groups.

6. Kenosha Unified Community Groups
Kenosha Unified Community Groups are nonprofit groups that intend to use District facilities for a
lawful non-school purpose primarily for adults.

To qualify as a Kenosha Unified Community Group, at least 51% of the owners or members of the
group or at least 51% of its attendees during use of District facilities must be residents of Kenosha
Unified attendance area. Certified lists of members, owners, or attendees, with addresses, may be
requested when applying for use of District facilities.

Kenosha Unified Community Groups may use District facilities during non-school hours with the
permission of the Building Principal and/or Director of Facilities Services and when such use does not
interfere with District purposes or by School Activity Groups, Recreation Department Sponsored
Groups, School Related Activity Groups, Non-Curriculum Related Student Groups or Kenosha
Unified Community Youth Groups.

Kenosha Unified Community Groups will be charged rent for the use of facilities and actual custodial
fee beyond the normal custodial working hours.

7. For-Profit and Other Groups
For-Profit and Other Groups are groups, organizations or individual(s) that intend to use District
facilities for a lawful non-school purpose and do not fall within any of the other classifications stated
herein.

To qualify as a For-Profit and Other Group, at least 51% of the owners or members of the group or at
least 51% of its attendees during use of District facilities must be residents of Kenosha Unified
attendance area. Certified lists of members, owners, or attendees, with addresses, may be requested
when applying for use of District facilities.

For-Profit and Other Groups may use District facilities during non-school hours with the permission
of the Building Principal and/or Director of Facilities Services and when such use does not interfere
with District purposes, or by School Activity Groups, Recreation Department Sponsored Groups,
School Related Activity Groups, Non-Curriculum Related Student Groups, Kenosha Unified
Community Youth Groups or Kenosha Unified Community Groups. For-Profit and Other Groups will
be charged rent for use of facilities and actual custodial fee beyond the normal custodial working
hours.

Nothing in this policy or any other District policy is inf&fded to prohibit or affect the use of District facilities
for free discussions of public questions upon the written application of one-half of the District’s electors
pursuant to state law.



LEGAL REF.: Wisconsin Statutes

CROSS REF.: 1310,
1330, Facilities Use

Sections 120.12(1)
120.12(9)
120.125
120.13(17)

120.13(19)
120.13(21)
120.13(35)

[Board duty; care, control and management of school property]
[Board duty; use for discussion of public questions]

[Use for before and after-school child care programs]

[Board power; temporary use of school property and authority to
charge use fees]

[Board power; use for community education programs]

[Board power; use for educational lectures]

[Board power; presence of persons in school buildings]

Wisconsin Administrative Code

HSS 172.05 [Swimming pool staffing rules]

Equal Access Act [Access to school facilities by non-curriculum-related student groups]

Boy Scouts of America Equal Access Act [Access to school facilities by Boy Scouts and
other designated youth groups]

Tobacco Use on School Premises

1333, Charges for Use of District Facilities & Grounds
1812, Relations with Parent-Teacher Organizations

5436, Weapons

6570, Before and/or After School Child Care Programs

ADMINISTRATIVE REGULATIONS: None

AFFIRMED:

REVISED:

December 28, 1990

May 28, 1991
May 27,2003

December 18, 2012

February 28, 2017
June 25, 2019
July 22, 2025
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POLICY 1333
FACILITIES CHARGES

The School Board shall establish and publish a fee schedule for use of District facilities. Said fee schedule
shall not exceed the actual costs associated with the rental of the facilities or the actual cost for custodial
or other services when outside of the normal working hours. If the event or activity is a fundraiser, or
user/hourly rates for service are charged to participants, Kenosha Unified Youth Groups will be charged
the rental cost. Kenosha Unified Community Groups, primarily for adult activities, and For-Profit and
Other Groups will be charged a modified rental cost including indirect and depreciation charges. Fees
may be charged for rental and custodial costs associated with use of District facilities in accordance with
adopted policies, rules and procedures and the fee schedule. The fee schedule shall be reviewed on at least
an annual basis.

District buildings and property shall not be used for political or partisan activities, events, meetings
or advocacy by any individual, group or organization.

The Board shall annually approve rental fees, at a reduced rate, for the use of District facilities for before
and/or after school child care programs established through District policy during the regular school year.

The Board retains the right to waive or adjust any fees associated with use of District facilities.

LEGAL REF.: Wisconsin Statutes
Sections 120.125  [Use for before and after-school child care programs]
120.13(17) [Board power; temporary use of school property and authority to
charge use fees]
120.13(19) [Board power; use for community education programs]
120.13(21) [Board power; use for educational lectures]

CROSS REF.: 1330, Facilities Use
1331, Classification of Groups Using School District Facilities

1812, Relations with Parent-Teacher Organizations
6570, Before and/or After-School Child Care Programs

ADMINISTRATIVE REGULATIONS: None
AFFIRMED: December 8, 1990
REVISED: May 28, 1991

June 13, 2000

May 27, 2003

December 19, 2006
July 22,2025
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Kenosha Unified School District
Kenosha, Wisconsin

June 24, 2025

2025-2026 EMPLOYEE HANDBOOK

Background:
The 2025-2026 Employee Handbook is the seventh edition. The handbook revisions noted are

clarification on current language, grammatical and formatting corrections.

The following are the administrative recommended changes and/or additions for the 2025-2026
Employee Handbook:

Cover Page:
e Updated to reflect 2025-2026 school year.

Changes Policy References (Throughout Handbook)
e The handbook will now provide a link to the board policy rather than list the language of
the policy to ensure that the handbook is as current as possible.
e Where there was just a board policy number, we have added the name of the policy to
ensure staff know what the policy references when they link to it.

Overtime/Compensatory Time Off for Non-Exempt Employees (pg. 23)
e Wording was added to provide guidance on when compensatory time could be taken.

Bereavement (pg. 30)
e Leave must now be taken within three months of instead of six months of the relative’s
passing.

Family and Medical Leave (FMLA) Act (pg. 32)
e Wording was added to #10 regarding recovery of premiums if the employee does not return
to work after the leave.
e Added a web link to the Wisconsin FMLA site

Tuition Assistance (pg. 37)
e Wording was added to provide clarification on when this benefit would be available.

Worker’s Compensation (pg. 37)
e Wording was added to show that the district would pay for the state mandated three day
waiting period.

Employee Dress and Grooming (pg. 42-43)
e Updated language and guidance outlining dress based on the employee’s position and
function.
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General Rules of Conduct (pg. 50)
e Wording was added to rule #25, to expand the conduct which the district believes staff
should not engage in.

Administrative Recommendations:
Administration recommends the Board of Education approve the 2025-2026 Employee Handbook
with the revisions noted above.

Dr. Jeffrey Weiss Kevin Neir
Superintendent of Schools Chief Human Resources Officer
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MESSAGE FROM THE SUPERINTENDENT

Welcome to Kenosha Unified’s Employee Handbook!

On behalf of the Board of Education and all administration, we are thrilled you are a member of
the KUSD family. This handbook serves as a valuable resource to guide you through our school
board policies, procedures and expectations.

In KUSD, we believe that every employee contributes significantly to our collective success, and
we are committed to providing you with the support and tools you need to excel in your role.

This handbook outlines our policies on various topics, such as professional conduct, workplace
safety, time off, and much more. It is important that you familiarize yourself with these policies to
ensure a smooth and productive experience throughout your tenure.

We encourage you to use this handbook as a reference whenever you have questions or
concerns about KUSD policies and procedures. If you have questions or concerns, please reach
out to the Office of Human Resources.

Once again, thank you for being a crucial part of the KUSD family. We look forward to
accomplishing great things together!

Best regards,

L. y/é%

Dr. Jeffrey Weiss
KUSD Superintendent
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INTRODUCTION

This employee handbook is provided as a reference document for the Kenosha Unified School District,
hereafter referenced as the District. This handbook communicates state and federal statutes and the
employment policies of the Board of Education, hereafter referenced as the Board, which serve as a
decision-making guide for District staff. While it is intended to provide employees with information about
the District, it should not be considered all-inclusive.

Unless expressly stated, the handbook is not intended to disturb or supplant the existing administrative
rules of the District, nor to replace or supersede board policy or administrative regulation. The handbook
replaces any and all expired written agreements that were collectively bargained and is subject to any
future collectively bargained agreements related to base wages in accordance with state law. It has been
prepared to acquaint all employees with these policies, procedures, rules and regulations, and to provide
for the orderly and efficient operation of the District. It is your responsibility to read and become familiar
with this information and to follow the policies, procedures, rules and regulations contained herein.
However, if you have questions regarding the handbook or matters that are not covered, please direct
them to your immediate supervisor or the Office of Human Resources.

Disclaimer Statement

This Handbook was developed to describe the District’s expectations of our employees and to outline the
statements, policies, procedures, rules, regulations and benefits available to eligible employees.
Employees are expected to familiarize themselves with the contents of this Handbook, to read the
Handbook thoroughly, and to retain it for future reference. However, this Handbook is not all inclusive.
There may be other expectations of employees communicated through policy, rule, regulation, directive,
memorandum, guidance or other communication.

None of the statements, policies, procedures, rules, regulations or benefits contained herein constitutes
a guarantee of employment, a guarantee of any other right or benefits or a contract of employment,
expressed or implied.

This Handbook is subject to change at the sole discretion of the District, as are all other policies,
procedures, rules, regulations and benefits, and programs of the District. The District may modify, amend
or terminate any statements, policies, procedures, rules, regulations and benefits whether or not
described in this Handbook at any time, with or without notice. From time to time, employees will receive
updated information concerning changes in this Handbook. Employees with questions regarding this
Handbook should ask their supervisor or the Office of Human Resources for assistance.

The District strives to keep this Handbook up-to-date. However, the Board is responsible for establishing
District Policy. In the event of a conflict between this Handbook and District Policy, the terms of the
District Policy shall govern. This Handbook supersedes any and all previous handbooks given to
employees.

Since this is a general publication being prepared for all of our employees, it is possible that at times a
conflict may arise between an item in this Handbook and any provisions in an individual employment
contract. In the event of any conflict between the provisions of this Handbook and any provision in an
individual employment contract, the individual employment contract shall govern.
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No supervisor, administrator, manager or representative of the District, other than the Superintendent
(or their designee) or the Board by formal action has the authority to make any promises or commitments
that are contrary to this Handbook.

If any provision or section within this Handbook is held to be invalid by operation of law, the remainder
of this Handbook shall not be affected thereby. Any change in the law will impact the operation and
enforcement of the provisions of this Handbook by modifying the provisions to conform to the law.

The Superintendent and/or the designee is/are responsible for the management of this Handbook. The
content of the Handbook is the responsibility of the Board. The Superintendent and/or the designee and
the Board have the right to interpret and apply the provisions of this Handbook in its discretion and as it
deems appropriate as an essential management right and to determine whether specific circumstances
require deviation from its terms.

Common Terms and Definition

. School leadership refers to principals and/or assistant principals.

. District refers to Kenosha Unified School District.

. Supervisor refers to the individual who supervises an employee

) Benefit eligible is defined as an employee who works 30 hours weekly or greater and is eligible
for District benefits as defined in Section 4.

° FTE is defined as a person’s full-time equivalent status.

. Exempt employee is defined as an employee who is exempt from the provisions of the Fair Labor

Standards Act (FLSA) requirements for overtime compensation. Generally, certified staff
(teachers) and administrators are exempt under FLSA regulations 29 U.S.C. Section 213.

. Non-exempt employee is defined as an employee who is assigned an hourly wage and may be
eligible for additional compensation in accordance with the FLSA.

. Part-time/Temporary/Seasonal employee is defined as an employee who works less than 880
hours per year. This employee is not eligible for benefits.

. Workweek is defined, for payroll and Family and Medical Leave Act (FMLA) leave allowance
purposes, as Sunday through Saturday.

Roforonco: En abo andaorg A J R_Dno

The Ddistrict expects its employees to produce quality work, maintain confidentiality, work efficiently,
and exhibit a professional and courteous attitude towards students, other employees, families and the
community. As representative of the district, employees must be mindful of their actions.

Management Responsibilities and Employee Expectations

The Board and/or administration have the right to establish organizational goals and objectives and to
organize resources to achieve desired results. These responsibilities of management include, but are not
limited to, the following rights:

° Hire, promote, transfer, evaluate, discipline and terminate employees in accordance with board
of education policies and procedures and applicable laws.

. Reassign employees from one position to another within the same or a comparable job.

° Direct and motivate the workforce; determine its composition, organization and structure; and to
assign work.
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. Establish job standards, expectations and work rules.
. Amend, revise, revoke or issue new policies and procedures for employees.

Employees of the District have the following reasonable expectations of management:

. A clear understanding of the individual job descriptions, standards, expectations and work rules.
. Performance appraisal based upon job-related criteria.

. A safe and healthy work environment.

. Willingness to respond to employees’ concerns and complaints.

. Fair and non-discriminatory application of policies and procedures.

. Disciplinary action/termination based upon board of education policies and procedures.

138 9



SECTION 1: EMPLOYMENT
Equal Employment Opportunity and Affirmative ActionEmployer

Reference: Board Policy 4110 Equal Employment Opportunity and Affirmative Action enrd-Rute-4110

Employee Anti-Harassment



https://www.kusd.edu/board-education/policies/policy-4110-equal-employment-opportunity-and-affirmative-action/
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Reference: Board Policy 4111 Employee Anti-Harassment

Employee Discrimination and Harassment Complaint Procedure

Reference: Board Policy 4111.1 Employee Discrimination and Harassment Complaint Procedure and Rule

4111.1

Use of Telephone/Mobile Phones

The District provides mobile telephones to some employees for the purpose of conducting District
business. The use of District owned mobile phones to make or receive personal calls is discouraged,
although it is understood that usage for personal reasons may be necessary in some situations. Use of
District mobile phones resulting in cost due to overage, long distance, roaming or other charges realized
by the employee shall be the responsibility of the employee. Such costs shall be passed along to the
employee.

In addition, employees are prohibited from using personal cellphones or District telephones while
supervising students during work hours unless pre-approved by their supervisor. Employees are allowed
to make personal calls on their personal cellphones when not supervising students.

Employee may not use District-owned mobile phones while driving any District-owned or personal vehicle
at any time, unless a hands-free device is employed. Employees are also prohibited from using personal
mobile phones while driving a District vehicle, or while driving a personal vehicle in the performance of
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District business, unless a hand-free device is employed. In addition, texting or emailing while driving a
District vehicle or while driving a personal vehicle while on District business is prohibited.

In all cases, employees must adhere to all state or local rules and regulations regarding the use of
handheld communication devices while driving. In the case of a specific personal situation that requires
an employee to be available via phone for extraordinary needs, arrangements must be made in advance
with their supervisor.

Supervisors will notify employees of any emergency calls intended for the employee.

Use of Cameras, Video and Audio Recording Devices

Cameras, video and audio recording devices are prohibited on District premises without prior consent of
a supervisor. The District recognizes that some handheld communication devices, including cellphones,
have the capability to take photographs and recordings. Employees are prohibited from taking
photographs, videotaping or audio recording anywhere on District grounds, by any means, without
authorization.

Staff Technology Acceptable Use
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Reference: Board Policy 4226 Staff Technology Acceptable Use Policy and Rule 4226 Guidelines for Staff
Technology Acceptable Use

Conflict of Interest
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Reference: Board Policy 4331 Conflicts of Interest (Nepotism) and Rule 4331 Guidelines for Implementation
of Conflicts of Interest Policy

Limitations on Outside Employment

Reference: School Board Policy 4391 Limitations on Outside Employment
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School Year/Hours of the Day/Workday

The current school year calendar can be found on the District’s website.

Work schedules for employees vary throughout the school district. Supervisors will advise employees of
their individual work schedules. Staff needs and operational demands may necessitate variation in
starting and ending times, as well as variations in the total hours that may be scheduled each day and
week. Regardless of the shift, no breaks other than lunch periods are part of your normally scheduled day.

Paid hours per day are as follows for a 1.0 FTE (not including the duty--free lunch):

e Teacher 7.5 hours per day
e ESP 7 hours per day
e Interpreters 7 hours per day
e ASP 8 hours per day
e Service/Maintenance 8 hours per day
e AST 8 hours per day

All staff are responsible for the completion of their duties as set forth in the job description and other
duties specific to each position.

Lunch Periods

Hourly employees working six hours or more per day shall receive at least a 30-minute duty-free lunch
period. Lunch will be scheduled with a supervisor to best meet the scheduling needs of the building or
department. An employee must receive permission to work during their scheduled lunch period and must
report any time worked. Lunch periods may not be used to account for an employee’s late arrival or early
departure.

Break Time for Nursing Mothers

As per Section 7(r) of the Fair Labor Standards Act, for one year after the birth of a child, all nursing
mothers will be allowed reasonable break time during the work day to express breast milk. The break
time will be allowed each time the mother has the need to express breast milk. A place, other than a
bathroom, that is shielded from view and free from intrusion from coworkers and the public, will be
provided for nursing mothers to express breast milk.

Emergency Closings and/or Learning Adjustments

Reference: Board Policy 3643 Emergency School Closings and/or Learning Adjustments and Rule 3643

149 20


https://www.kusd.edu/board-education/policies/policy-3643-emergency-school-closings-and-or-learning-adjustments/

150 21



Job Postings
When the District determines to post a position, the vacancies will be posted online for a minimum of five
calendar days or until filled.

Employment ID

Each employee is given an ID badge at the time of hire. The ID is provided for security purposes.
Employees are expected to wear their badge every day and ensure it is visible when on District property.

Facility Visitors

The District welcomes visitors. To ensure the safety and well-being of all students and staff, visitors must
comply with the following procedures:

1. Enter through the front lobby area.

2. Sign the visitor register upon entering and exiting the facility to ensure that everyone is accounted
for in the event of an emergency.

3. Wear required identification.
4, Comply with building procedures to ensure the safety of the students and staff.
5. Comply with site-specific visitor check-in procedures.
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SECTION 2: COMPENSATION
Base Pay

The District is committed to providing a fair and competitive compensation package that will attract,
retain and develop staff.

Job Classifications

The District positions will be assigned to employment classifications based on the education and
experience requirements of the positions and in accordance with state or federal requirements, where
applicable. When positions change, they will be reassessed and may be reclassified, if necessary.

Payroll

The District runs payroll on a biweekly cycle. Payroll information, including payroll periods and pay dates,
is updated and published annually and can be viewed on the the District intranet. This information is also
accessible by contacting the Payroll Department and is distributed to all new hires. All employees’ normal
wages are paid through the end of the current pay period. Special wages, like overtime (see
Overtime/Compensatory Time Off for Hourly Employees below), will be included in the next pay period.

Direct Deposit

The District requires and provides direct deposit into the employee’s bank or credit union. All payrolls are
processed utilizing direct deposit only.

Employee Intranet

All employees will have the ability to view their paycheck stubs through Employee Online. It is each
employee’s responsibility to verify the accuracy of the information. Employees should check for mistakes
made in salary and leave balances each time a paycheck is processed. The District takes all reasonable
steps to ensure that employees receive the correct amount of pay in each paycheck and that employees
are paid promptly on the scheduled payday. In the unlikely event of an error in the amount of pay, the
employee should promptly bring the discrepancy to the attention of the Payroll Department so that
corrections can be made as quickly as possible. Any changes to an employee’s time record must be
approved by their supervisor/principal.

Overtime/Compensatory Time Off for Non-Exempt Employees

Overtime assignments and weekend duties for hourly employees will be assigned at the discretion of the
supervisor and/or District administrator. Administration and Teachers are exempt from overtime
compensation. Hours, shifts and assignments will be determined by the District. Eligible employees will
be paid for all overtime hours worked. All overtime must be approved in advance by the immediate
supervisor. Employees will be paid overtime as required by the Fair Labor Standards Act. The District may
provide mutually agreeable compensatory time off in lieu of overtime pay. Compensatory time must be
approved and agreed upon between supervisor and employee. An employee may not accumulate more
than 5 days of compensatory time in a calendar year and must use this time before the start of the
following calendar year. Compensatory time must be used in whole or half-day increments.

Overtime Ppay: Only non-exempt employees will receive compensation at the rate of one and one-half
times their regular hourly rate of pay for all hours worked over 40 hours in any given work week. A
supervisor must always approve overtime before it is performed. Only actual hours worked will be used
to calculate overtime. Paid time off for vacation, holidays, sick days, leaves of absence or other reasons
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will not be considered hours worked. Supervisors will attempt to provide employees with reasonable
notice when the need for overtime arises, however, advance notice may not always be possible.

Time and Attendance

All non-exempt employees are required to keep accurate and complete records of time worked on a
District-issued timesheet or timekeeping system (check with your supervisor). Non-exempt employees
will forward a complete and signed timesheet to their supervisor at the end of each pay period within one
working day.

Payroll Deduction

All required deductions, such as federal, state* and local taxes and Wisconsin Retirement System
contributions, as well as all authorized voluntary deductions, such as Tax--Sheltered Annuity (TSAs) and
health insurance and other benefit premiums, will be withheld automatically from employee paychecks.
Employees are able to adjust voluntary deductions via Employee Online.

Garnishments and Wage Assignments

All official garnishments and wage adjustments will be processed according to the prevailing applicable
laws via legal documents provided to the Payroll Department.

Tax Deferred Investments

Employees have the opportunity to take advantage of tax deferred income taxation provisions. The Office
of Human Resources maintains a list of investment companies available to employees on the Employee
Intranet.
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SECTION 3: EMPLOYMENT CHANGES

Personnel Data Changes

The District maintains personnel records and files for each employee. Maintaining these files with up-to-
date information is very important as it provides the District with contact information in case of
emergency, address mailings, data for payroll purposes and information required for reporting purposes
and benefit programs.

All employees must notify the Office of Human Resources within five days of any changes in:

1. Address

2. Marital status/name change
3. Emergency contact

4. Phone number

5. Dependent(s)

Personnel Records
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Reference: Board Policy 4260 Personnel Records and Rule 4260 Guidelines for Maintenance of Personnel
Records

Employee Evaluations

Reference: Board Policy 4380 Employee Evaluations and Rule 4380 Employee Evaluation Guidelines
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SECTION 4: EMPLOYEE BENEFITS AND GENERAL LEAVES

Benefits

The District offers a comprehensive benefit package. Details with respect to eligibility, benefits, including
employee contributions (premium costs), claims procedures and limitations can be found on the District
website. Benefits may include health, dental, life, vision, disability, flex and retirement savings and are
subject to change.

Vacation Days

Benefit eligible 12-month employees will earn vacation on the fiscal year (July 1-June 30) and may take it
on the calendar year (January 1-December 31). New employees will earn vacation on a prorated basis at
the rate of 1/12 of their allocated amount per month and may begin using accrued vacation upon
completion of six months of service.

For example: An hourly 12-month employee is hired on October 1. Since the new hire is starting after
July 1, they will earn vacation on a prorated basis equal to 9/12 (the employee will work 9 months of the
12) of their allocated amount per month.

July 1 —June 30 is the earning period

Date of hire = October 1

Earned vacation from October 1 — June 30 = 75% of the annual vacation allotment.
Total day of vacation available after six months = 7.5 days (10 days x 0.75)

All employees who earn vacation time will be paid out unused earned vacation time upon a voluntary
separation from the District. Payout of vacation time will be calculated based on the remaining balance
of vacation days earned as of the date of the voluntary separation. Any individual whose employment
with the District is involuntarily terminated will not be paid for unused earned vacation time.

Vacation time shall be taken in half-day or full-day increments. The vacation period and the number of
employees on vacation at any given period shall be determined and approved by the employee’s
immediate supervisor or principal. The supervisor may deny the use of vacation time based on needs of
the District. Payment in lieu of vacation time will not be granted.

Employees are required to use all accrued sick and vacation balances for any absences from the District
before being allowed to request unpaid time off with Administrator approval. Vacation cannot be
borrowed or advanced from future allotments.

ADMINISTRATIVE, SUPERVISORY AND TECHNICAL EMPLOYEES (AST)
See AST AgreementPeliey

NON-EXEMPT/HOURLY 12-MONTH EMPLOYEES
(Employees currently receiving a greater benefit will retain that benefit)
One week = five days
During first year, two weeks prorated
After first year, two weeks
After second year, three weeks
After third year, four weeks
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NON-EXEMPT/HOURLY 10-MONTH EMPLOYEES

(FOOD SERVICE OR ADMINISTRATIVE SUPPORT PROFESSIONAL (SECRETARY))

Current 10-month employees who continue to accrue vacation will maintain their vacation benefit for the
duration of their employment as a 10-month employee, but vacation may not be taken. Payment for
vacation time in lieu of time off will be granted annually in June. Once an employee leaves one of the two
10-month employee groups referenced above via transfer or separation from the District, their
grandfather status is gone. The sunset of this benefit was effective June 30, 2013.

Carryover Vacation Days

Employees may carry over a maximum of five vacation days from one calendar year to another.
Employees must submit requests for carryover vacation days to their supervisor for approval who will
submit to the Office of Human Resources for recordkeeping. Carryover vacation days must be used by
June 30 of the following calendar year. Any remaining carryover vacation days at that time will be
removed from the employee’s available vacation leave balance.

Personal Days

All employees who earn sick days may request to use up to two (2) of them as paid personal days. 10-
month FTE employees may request to use up to fivefeur (54) sick days as personal days. Personal days
may be taken July through June. The Personal Day Request must be submitted in writing to the
employee’s supervisor for approval. Personal days may not be taken in greater than two-day increments
and may not be combined with vacation to extend an employee’s absence. Personal days may not be used
to extend a holiday. There must be available sick days in your sick bank equal to the number of personal
days requested before they can be taken. Unrequested personal days do not carry-over from year to year.
These paid personal days will be deducted from the employee’s accrued sick days. Personal days are not
guaranteed, and are granted on a case-by-case basis based on the needs of the department.

lliness on a Holiday or Vacation Day

Any illness or disability, which occurs after approved vacation has commenced, is considered vacation and
shall not be paid as other benefit time. If one of the paid holidays shall fall during an employee’s vacation,
the paid holiday will be applied in lieu of the paid vacation day.

Holidays
ADMINISTRATIVE, SUPERVISORY AND TECHNICAL EMPLOYEES (AST)
See AST Agreement poliey.
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NoN-EXEMPT/HOURLY 12-MONTH AND EXEMPT/NON-EXEMPT/HOURLY 10-MONTH EMPLOYEES

Non-exempt/hourly 12-month employees

Independence Day
Labor Day
Thanksgiving Day

Day after Thanksgiving
Christmas Eve
Christmas Day

New Year’s Eve

New Year’s Day

Exempt and non-exempt/hourly 10-month
employees

Labor Day

Thanksgiving Day

Day after Thanksgiving

Christmas Day

New Year’s Day

Martin Luther King, Jr. Day

Good Friday

Memorial Day

Martin Luther King, Jr. Day
Good Friday
Memorial Day

Additional Holiday Information

The District will establish the preceding Friday or the following Monday as the holiday if the holiday falls
on a Saturday or Sunday.

All 12-month exempt and non-exempt (hourly workers) will receive winter recess as paid time off. These
dates are designated by the District calendar.

Supervisors have the option of adjusting schedules of those employees who may have to work due to the
needs of the District.

Ten-month employees are off during spring break and winter recess; however, these are unpaid days
except the holidays referenced above. Temporary part-time, non-benefit employees are not eligible for
holiday pay.

In order to receive holiday pay, an employee must be paid on their last scheduled day before and the next
scheduled day after the holiday unless other arrangements are made in advance with the employee’s
supervisor or the employee is on vacation at the time of the holiday. If an employee does not do so, then
the employee will not be paid for the holiday. This does not include mandated District closures such as
winter break or spring break.

Sick Days
Sickness is defined as illness or disability for self or immediate family. Sick days may also be used for
attending a medical appointment for an employee or their immediate family member(s).

Employees who work 10 months will receive 10 paid days per year and those who work 12 months will
receive 12 paid days per year up to a maximum of 90 days. Any employee who works 50 percent or
greater per week (.50 FTE or greater) will be eligible for sick days on a pro-rated basis. Temporary (part-
time/non-benefit eligible) employees will not accrue sick days. Employees currently receiving a greater
benefit will retain that benefit. Employees will be required to use all accrued sick and vacation balances
for any absences from the District before being allowed to elect unpaid time off.

Sick days may not be used prior to accrual. The District may require employees to provide a note from
the doctor verifying that an absence was caused by a medical situation or medical appointment. The
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District also may require documentation from the doctor authorizing the employee to return to work. If
sick days are exhausted, employees should refer to this handbook for additional unpaid leaves available.

For purposes of using sick days, immediate family is defined to include only spouse, brother(s), sister(s),
children, parent(s), parent(s)-in-law and other family members living in the household.

Sick days are earned on the first payroll of each month as long as at least half of the prior month was
worked. Teachers will receive their 10 days at the start of the school year. Teachers hired after the start
of the school year will receive their pro-rated sick allotment in a payroll following hire.

Sick days will be taken in half-day or full-day increments. Anytime an employee misses three or more
consecutive days, the employee will be asked to provide documentation from the physician who treated
the employee and/or employee’s immediate family when returning to work. The supervisor may request
a medical excuse or other documentation regarding the use of sick days at any time.

Sick days will not be paid out upon separation from the District. Administrative, Supervisory and Technical
employees should refer to the AST policy.

Bereavement

Employees shall be allowed up to six paid days for absences necessitated by the death of an employee’s
immediate family members (including spouse, mother, father, sister, brother, child, stillborn child,
miscarriage, son-in-law, daughter-in-law, father-in-law, mother-in-law, stepmother, stepfather, or any
other person whom the employee stands in a mutually acknowledged relation of parent or child) and up
to three paid days for grandparents, grandchildren, sister-in-law, brother-in-law, aunt, uncle, niece, or
nephew. Proof of loss must be provided to the building/department leave reporting secretary. Days do
not need to be taken consecutively but must be taken within sixthree months of the individual’s passing.
Bereavement days must be taken in full day increments.

Jury Duty

Upon receipt of notification from the state or federal courts of an obligation to serve on a jury or to act as
a court witness, the employee should notify their supervisor. The employee is required to provide copies
of the subpoena or jury summons to their supervisor and the Office of Human Resources. The supervisor
will verify the notification and make scheduling adjustments to accommodate the employee’s obligation.
Employees will not be deducted pay for the jury duty or subpoenaed court appearances on behalf of the
District if the above is adhered to. If an employee is called to appear as a plaintiff, defendant or for
subpoenaed and non-subpoenaed court appearances not related to the District, they will be deducted
pay unless vacation or personal days are used. Any compensation (except transportation) received by the
employee for jury duty or service must be paid to the Finance Office. Timesheet employees are not eligible
to receive jury duty pay from the District.

Family and Medical Leave Act (FMLA)

Employees may be eligible for leave in accordance with the state and federal Family and Medical Leave
Acts (FMLA). The District utilizes the calendar year (January 1 through December 31) to establish its 12-
month FMLA measurement period.

The following information concerns your rights and obligations under the family and medical leave laws,
and District policy and guidelines, and will explain to you the consequences of your failure to meet these
obligations. Please read this information carefully, and if you have any questions, please contact your
supervisor or the Office of Human Resources.
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Leave entitlement. The actual amount of time you spend on family and/or medical leave will be
subtracted from your unpaid leave entitlement for a calendar year. Your family and medical leave,
under state and federal laws, will run concurrently with any other leave for which you are eligible
under applicable District policies.

Medical certification. If your request is based on your serious health condition or the serious
health condition of your child, spouse, parent, domestic partner or covered service member, you
must provide the District with a medical certification (“Health Care Provider Certification”)
prepared by the health provider. This certification must be provided to the District within 15
calendar days of the request for leave, unless it is not practicable under the particular
circumstances to do so despite the employee’s diligent, good-faith efforts, in which case it must
be provided as soon as practicable. If you fail to provide a timely certification, your leave request
or your continuation for leave may be denied or delayed until the required certification is
provided.

Additional certification. If the District has any doubts about the accuracy of your initial medical
certification, you must submit to another certification, at the District’s expense, by a health care
provider selected by the District. If the second opinion differs from the initial certification, a third
opinion may be obtained. The third opinion is final and binding.

Recertification. On a periodic basis as allowable by law, you must provide the District with
subsequent recertification that your serious health condition still prevents you from performing
your job functions or that you are still needed to care for a family member with a serious health
condition.

Intent to return to work. You must provide the District with a periodic report on your status and
intent to return to work when instructed by the District. If you are released to return with
restrictions, you must contact the Office of Human Resources to discuss possible accommodations
available prior to the return to work.

Fitness for duty. If you are on medical leave because of your own serious health condition, you
must provide the District with a medical release, “Fitness for Duty Certification” form signed by
your health care provider before you can return to work. If you fail to provide the District with a
medical release, your reinstatement will be delayed until the required certification is provided or
denied.

Substitution. Employees will be required to use all accrued sick and vacation balances for any
absences from the District before being allowed to elect unpaid time off under the District’s
applicable leave policies.* You may be paid by the District, or you may request payment, for any
paid leave to which you have a right to payment at the time of your leave under the District’s
applicable leave policies. Paid leave will run concurrently with your family and medical leave and
will not be available to you later. (Reference * at end of section.)

Maintenance of insurance coverage. In order to maintain your current elected benefits during
your family or medical leave you must continue to pay any employee required contributions
towards those elected benefit health insurance premiums, as you did prior to your leave. The
District requires the substitution of paid leave, therefore your share of premiumes, if any, will be
paid through the District’'s normal payroll deduction method. Otherwise, the District will
designate a method for collection premiums when your leave is unpaid.

160 31



9. Employment protection. Upon returning to work from family or medical leave provided your 12
weeks of FMLA have not been exhausted, you will be reinstated to the position you held prior to
leave or, if your position has been filled, to an equivalent position with equivalent pay, benefits,
and other terms and conditions of employment. You will have no greater right to employment at
the end of your leave than you would have had with the District if you had not taken leave. In the
case of instructional employees, your reemployment may be delayed until the commencement of
the next school semester if your leave begins in the last five weeks of the semester. Please contact
the Office of Human Resources for additional information on your reinstatement rights.

10. Recovery of premiums. If you fail to return to work after your family or medical leave, you will
be responsible to pay the District-liable-to-the Bistrictfor any health coverage premiums paid on
your behalf during your leave and coverage will be cancelled at the end of the month in which

your last premium payment was collected.back-to-the-date—of-yourtastpaid-premivm-_ Any

medical expenses incurred after that date will be the employee’s responsibility.

* Wisconsin FMLA allows employees to take up to 2 weeks of leave for their own serious health condition
in a calendar year, up to 2 weeks for the serious health condition of a parent, child or spouse and up to 6
weeks for the birth or adoption of a child. The employee may elect to have this time be unpaid. Once an
employee has exhausted their Wisconsin FMLA rights, they are subject to Federal FMLA and will be
required to use all earned but unused vacation and sick time before election of unpaid time off.

Wisconsin Bone Marrow and Organ Donation Leave Act

Unpaid leave may be taken by an eligible employee for the purpose to serve as a bone marrow or organ
donor if the employee provides their employer with written verification that the employee may be a bone
marrow or organ donor. An employee is eligible for leave if they have been employed by the District for
more than 52 consecutive weeks and worked at least 1,000 hours during the preceding 52-week period.
Leave may be taken only for the period necessary for the employee to undergo the bone marrow or organ
donation procedure and to recover from the procedure, up to a maximum of six weeks in a 12-month
period.

If an employee requests bone marrow or organ donation leave, the employer may require the employee
to provide certification issued by the health care provider of the bone marrow or organ recipient or the
employee, whichever is appropriate, indicating the following: that the recipient has a serious health
condition that necessitates a bone marrow or organ transplant; that the employee is eligible and has
agreed to serve as a bone marrow or organ donor for the recipient; and the amount of time expected to
be necessary for the employee to recover from the bone marrow or organ donation procedure. The
employee shall make a reasonable effort to schedule the bone marrow or organ donation procedure so
that it does not unduly disrupt the District’s operations, subject to the approval of the health care provider
of the bone marrow or organ recipient, and give the District advance notice in a reasonable and
practicable manner.
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An employee may substitute, for portions of bone marrow or organ donation leave, paid or unpaid leave
of any other type provided by the District.

Maternity/Paternity Leave

Employees will be allowed up to 12 weeks of leave during a calendar year as a result of a birth or
placement of a child, or to bond with a newborn or newly placed child. This leave will run concurrently
with any other leave which is available to the employee under other District leave and absence policies,
or state and federal family and medical leave laws. All or a portion of this period may be paid in certain
instances (e.g., sick days or vacation days). The taking of leave under this policy and its accompanying
guidelines will not be used against an employee in any employment decision, including the determination
of raises or discipline.

Child Rearing Leave

Once maternity/paternity and/or FMLA have/has been exhausted, an employee may request up to one-
year unpaid leave for the birth or adoption of a child. This one-year period includes the time off for
maternity/paternity leave and/or FMLA, will not exceed 12 months total, must be taken immediately
following the exhaustion of maternity/paternity or FMLA and may not be taken on an intermittent basis.
Child-rearing leave will be unpaid, and no benefits will be provided during this time. Requests may be
granted at the discretion of the Superintendent and/or the designee and may not be requested in
consecutive years. An employee returning from child-rearing leave will be placed in an assignment for
which the employee qualifies at the pay rate that is commensurate with their assignment.

Non-FMLA Medical Leave

Benefit-eligible employees (as defined in the Introduction section of this Handbook) who have exhausted
FMLA, or did not originally qualify for FMLA, and are still unable to perform their regular duties due to
their need to continue to care for themselves or an individual who was the subject of the original FMLA
request may be eligible for a non-FMLA medical leave. Combined total leaves (FMLA and non-FMLA) shall
not extend more than 12 months calculated by using the initial approved FMLA date leave if applicable.
Non-FMLA medical leave shall not be taken on an intermittent basis. Additional non-FMLA medical leaves
will not be granted until the employee has returned to normal work duties for minimum of six months.

In order to receive a non-FMLA medical leave, the employee must submit a “Request for a Non-FMLA
Medical Leave” form to the Office of Human Resources. The employee will be required to exhaust all
available sick and vacation balances at the beginning of their non-FMLA medical leave. In addition, the
employee will be required to provide the Office of Human Resources medical documentation supporting
the need for the requested leave. The non-FMLA medical leave will be granted at the discretion of the
Superintendent or the designee.

Once all accrued paid time off is exhausted, during the non-FMLA medical leave, the employee will receive
no compensation from the District. If the employee is able to return within the 12 month leave period
(calculated by using the first day of approved FMLA), the employee may return to their original position.

Employees who are unable to return to work following 12 months of leave shall retire, resign or will be
separated from the District in accordance with Section 6 — Employment Separation of this Handbook.
Once separation has occurred, and the employee is able to return to work, the employee may apply for
any vacant position for which they are qualified through the District’s application process.
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Participation in the District’s insurance coverage may be available subject to provisions in the health
insurance summary plan description, which can be found on the HR/Benefits section of the District’s
intranet. (USERRA: Uniformed Services Employment and Reemployment Rights Act)

Military Leave

Employees who serve in the armed forces will be granted leaves of absence if called to duty, and be
reinstated in accordance with the applicable state and federal laws and regulations. Employees will be
paid the difference between their military pay and District pay only for the employee’s annual two-week
military training.

Retirement in Wisconsin Retirement System

For eligible staff, the District will pay one-half of the actual contribution rate (employer-required share),
which is determined by the Employee Trust Fund board. The employee will be responsible for the other
half (employee-required share).

Employee Assistance Program
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Reference: Board Policy 4233 Employee Assistance Program and Rule 4233 Employee Assistance Program
Guidelines

Reference: Board Policy 3412 Mileage Reimbursement and Rule 3412

Boeard-Pelicy-3412
) S ot 2 2
Fair-LaborStandards-Act29
Tuition Assistance

ALL STAFF OTHER THAN AST

The District shall provide tuition assistance of $50 per credit up to 12 credits maximum per school year
(July 1-June 30). The tuition assistance must be requested within 12 months of credits being earned.
Courses taken during the summer will be considered part of the up--and--coming school year. (Facilities
employees only: All costs to maintain employment certifications and/or licenses will be paid by the
District.)

To receive tuition assistance, employees must follow the appropriate guidelines:
1. Priorto taking the course:

a. Visit Frontline-Professional Growth to complete either an Out of District Course Approval
Form or select a course form District’s activity catalog.
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i. Requests will be routed to the building administrator/department supervisor for
review and/or approval.

ii. Out of district courses must be taken via a regionally accredited school.
2. Following completion of the course:

Complete all course evaluations on Frontline — Professional Growth.

b

b. Complete Tuition Assistance Request Form

c. Upload a copy of the official transcript showing the credits earned or a certificate of
completion and a copy of receipts for courses taken.

d. Submit to Human Resources for review and/ or approval.

i. Only courses earning a “B” or higher, or pass for non-graded courses, will be
considered for assistance.

ii. If approved, this will be routed to the Office of Human Resources for processing as
outlined below.

The Office of Human Resources will process requests for tuition assistance biannually in February and
October. Due dates for requests will be January 31 for February processing and September 30 for October
processing.

Submitting a form or selecting a course in Frontline does not track credits needed for Tier advancement.
his-process-willbe communicated separately-toteachingstaffeachspring: If tier movement is approved

by the Board for the current fiscal year, the movement will happen as soon as administratively possible.

ADMINISTRATIVE, SUPERVISORY AND TECHNICAL EMPLOYEES (AST)
See AST AgreementReliey

Worker’s Compensation

Workers’ compensation was established to provide a basic safety net of benefits for employees who are
injured on the job. While working for the District, employees are automatically covered by worker’s
compensation insurance, which is paid by the District. This insurance coverage provides benefits to any
employee who meets the following requirements: 1) the injury or illness occurs while engaged in
performing work activities; and 2) the injury or illness arises out of working conditions, not personal
medical conditions. There is a State mandated 3-day waiting period before benefits may begin. The 3-day
waiting period will be paid by the District.

Under the rights and benefits of Worker’s Compensation Act: It is essential that an employee promptly
report to his/her supervisor any injury or illness, no matter how minor it may appear at the time.
Employees who are injured or become ill on the job must immediately report such injury or illness to their
supervisor(s) along with the Employee Accident Report form which should be turned into the Office of
Human Resources within 24 hours.

Employees are also required to report all work-—related injuries or illnesses that may need medical
attention to the Care Line (1-833-564-0894). If it is unknown whether or not medical attention is needed,
call the Care Line. This is the mandatory procedure for these injuries, and they must be reported as soon
as possible.
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Failure to follow this procedure may result in the failure to file the appropriate Worker’s Compensation
Report in accordance with the law, which may in turn jeopardize the employee’s right to benefit in
connection with the injury or illness.

Any leave taken under worker’s compensation will run concurrently with the employee’s family medical
and leave act (FMLA) allowance.

Light Duty — Worker’s Compensation

If lost time occurs, a written report from the treating physician must be completed within 24 hours of the
incident. If the employee is able to return to work, any pertinent work restrictions must be indicated on
the Workers’ Compensation Work Status Report Form. Forms are available at each site office. If work
restrictions exist, attempts will be made to place the employee in the Transitional Return to Work
Program, if a reasonable placement is available. If the District makes any restricted work available, this
may trigger a cessation or reduction of worker’s compensation benefit payments. If the employee is
unable to work, the anticipated return to work date and expected duration of the injury or illness must
be indicated by the treating physician on the Worker’s Compensation Work Status Report Form. Upon
return to work following a work-related injury or illness, an employee will be required to provide
certification from the employee’s treating physician verifying that the employee is able to safely perform
job functions.

Loss or Damage of Personal Property on District Premises Employee-Rroperty

Reference: Board Policy 3623 Loss or Damage of Personal Property on District Premises
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SECTION 5: CONDITIONS OF EMPLOYMENT

Required Medical Documentation: Non-Certified Positions
All non-certified employees must adhere to the following conditions of employment:

1.

5.

Employee must furnish the District with proof of a completed physical examination prior to
employment start date.

Employee must furnish the District with a completed tuberculin skin test prior to employment
start date.

Employee must agree that the appointment is contingent upon Board of Education approval,
regardless of whether the employee has been placed on the District’s payroll.

Employee must furnish the District with a completed employment drug test within 72 hours of
the offer of employment.

Employee must pass the criminal background check during the hiring process.

Non-compliance in any of these areas will result in immediate revocation of the offer and/or termination
of employment.

Required Transcripts, Certification and Medical Documentation: Certified Staff
The following conditions of employment apply for all certified staff:

1.

Official college transcripts should reflect a 2.75 grade point average (GPA) in overall
undergraduate coursework or 3.0 in major or 3.0 in a master’s program (all GPA’s based on a 4.0
scale). If the position is at the secondary level, employee should have a major or minor in the
subject area(s) being taught.

Employee must provide the District with an official transcript(s) denoting graduation, or if a
graduating senior, a letter from the dean or advisor verifying the anticipated graduation date prior
to employment with Kenosha Unified School District. If a graduating senior, employee must
provide an official transcript denoting graduation within 30 days of graduation.

Employee must furnish the District a copy of their instructional certification or proof of Wisconsin
Department of Public Instruction application (e.g., copy of application and proof of payment) prior
to employment with Kenosha Unified School District.

Employee must furnish the District with proof of a completed physical examination prior to
employment start date.

Employee must furnish the District a completed tuberculin skin test prior to employment start
date.

Employee must furnish the District with a completed employment drug test within 72 hours of
the offer of employment.

Employee must agree that the appointment is contingent upon the Board’s approval, regardless
of whether the employee has been placed on the District’s payroll.

Employee must pass the criminal background check during the hiring process.
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Non-compliance in any of these areas will result in immediate revocation of the offer and/or termination
of employment.

Required Documentation: Non-FTE/Timesheet/Temporary Staff
All part-time timesheet/temporary employees must adhere to the following conditions of employment:

1. Employee must furnish the District with proof of a completed physical examination prior to
employment start date (substitute teachers and substitute custodians only).

2. Employees must furnish the District with a completed employment drug test within 72 hours of the
offer of employment (cafeteria workers, substitute teachers and substitute custodians only).

3. Employees must furnish the District with a completed tuberculin skin test prior to employment start
date (all employees).

4. Employees must pass the criminal background check during the hiring process (all employees).

Non-compliance in any of these areas will result in the immediate revocation of the offer and/or
termination of employment.

Licensure

Certificated staff are required to maintain proper licensure. Failure to maintain proper licensure may
result in pay reduction until the license can be obtained.

Teachers failing to maintain proper licensure, as defined by the Department of Public Instruction, may be
non-renewed or receive a pay reduction until the license can be obtained.

Certificated staff are required to maintain proper licensure in order to maintain employment with the
District. Wis. Stat.§ 118.21 (1) states, “The school board shall contract in writing with qualified teachers.
The contract, with a copy of the teacher’s authority to teach attached, shall be filed with the school district
clerk. Such contract, in addition to fixing the teacher’s wage, may provide for compensating the teacher
for necessary travel expense. A teaching contract with any person not legally authorized to teach the
named subject or at the named school shall be void. All teaching contracts shall terminate if, and when,
the authority to teach terminates.”

Certificated staff are expected to know the expiration date of their licenses/certification, meet the
requirements for re-licensure/certification in a timely manner, and provide immediate notice to the
District if their license/certification is suspended or revoked.

Failure to maintain proper licensure, as defined by the Department of Public Instruction, will result in the
immediate voiding of the employment contract and may result in termination of employment and the
certificated staff member’s position may be posted to be filled. Failure to provide immediate notice to
the District of the suspension/revocation of the employee’s license/certification may result in disciplinary
action, up to and including termination.

Staff Physical Examinations
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Reference: Board Policy 4231 Staff Physical Examinations and Rule 4231 Staff Physical Examination
Guidelines

Employee Attendance and Punctuality
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-Reference: Board Policy 4280 Employee Attendance and Punctuality and Rule 4280

Absence Reporting/Procedures

All employees are responsible for reporting absences to the District absence reporting system in place.
The District’s absences reporting system will be available 24 hours a day, seven days a week, and can be
accessed via internet and phone. Login instructions and access codes will be provided to employees after
start of employment.

The District expects all employees to assume responsibility for their attendance and punctuality as an
integral part of their employment. Regular attendance is expected of every employee. In order for the
District to operate effectively, employees are expected to perform all assigned duties and work all
scheduled hours during each assigned workday, unless the employee has received approved leave. Any
deviation from assigned hours must have prior approval from the employee’s supervisor or building
administrator. Staff should not make personal commitments during the day that may be scheduled at an
alternative time.

Employees who are absent or tardy in excess or without a valid reason may be subject to corrective
counseling and/or, when appropriate, disciplinary action. In cases where absence has been for three (3)
or more consecutive work days due to illness, employee shall bring a doctor’s note or physician’s release
before being allowed to return to work. Absences of three (3) consecutive work days without proper
notification and approval will be construed as job abandonment and will constitute your resignation from
the District without proper notice. (Please refer to Job Abandonment, page 47.)

When unable to work because of illness, injury or any other reason, employees are required to notify their
supervisor or their designee and enter their absence into the leave reporting system as far in advance as
possible, but no later than one (1) hour before the normal starting time on each day of absence. If the
District has reason to believe that sick leave abuse or misuse is occurring, the District may require medical
evidence to support a sick leave claim.

Accident Reports

Reference: Board Policy 3631 Accident Reports

Employee Dress and Grooming
The District supports a professional and welcoming environment where employees are encouraged to

dress appropriately for their roles, responsibilities and daily activities. This approach allows flexibility
while maintaining a neat, respectful and professional appearance.
171 47



https://www.kusd.edu/board-education/policies/policy-4280-employee-attendance-and-punctuality/
https://www.kusd.edu/board-education/policies/policy-3631-accident-reports/

Guidelines:

e Employees should choose attire that reflects good judgement and aligns with the nature of their
work for the day, whether it’s business attire for meetings or more casual, functional clothing for
active or hands-on roles.

e Clothing should be clean, neat and free from offensive language or imagery. Overly revealing
attire (e.g., exposed midriff, backless tops, spaghetti straps) or disheveled (e.g., ripped or
excessively worn clothing) is inappropriate.

e While casual options like jeans are acceptable, employees must maintain a polished appearance
and use discretion.

e Certain roles may require specific attire (e.g., uniforms, safety gear), and employees should
adhere to those expectations as needed.

Supervisors and administrators may provide additional guidance based on specific job functions or
workplace events. Supervisors will introduce these expectations to employees at the time of hiring.

Supervisors may ask employees to make adjustments if their attire does not align with these standards.
Ongoing concerns may result in corrective action.

Alcohol and Drug Free Workplace
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Reference: Board Policy 1310 Tobacco and/or Vaping Device Use

Employee Right to Know: Toxic Substances and Infectious Agents

Reference: Board Policy 4235 Employees Right to Know (Toxic Substances and Infectious Agents)

Employee Training and Professional Learning

The District values professional learning as a means for staff to acquire new knowledge and skills. As a
condition of employment, employees may be required to participate in mandatory training or professional
learning.

It is understood that career development and job skills acquisition are the joint responsibility of the
employee, the supervisor and the employing department. Supervisors are expected to consult annually
with employees to develop an appropriate professional development plan.

Participation by employees in development opportunities should be scheduled so that disruptions to the
delivery of service and normal work processes are minimized.

Supervisors and employees are responsible for ensuring that any requirements specific to a particular
position are met.

Mandatory Training

Employees must complete all mandatory training requirements by the designated due dates established
by the Office of Human Resources. Employees will receive an email from the Office of Human Resources
with their individualized training requirements and the dates those trainings need to be completed. If an
employee does not complete their required training by the required due date, the Office of Human
Resources will reach out to the employee’s supervisor to arrange an extension. If the employee fails to
complete the training as required after an extension has been granted, the Office of Human Resources
may implement disciplinary action up to and including termination.

Examples of mandatory training are, but not limited to:

o Bloodborne Pathogens-EMC Version

. Bloodborne Pathogens Additional Information

. KUSD ALICE Refresher Training

. KUSD Employee Handbook

o WI(DPI)-Mandatory Reporting of Child Abuse & Neglect

. WI(DPI)-Mandatory Reporting of Threats of School Violence
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SECTION 6: EMPLOYMENT SEPARATION

Termination of Employment by the District

An employee may be non-renewed or terminated for any reason supported by just cause. An employee
will be given due process as required by law.

Reduction in Force

When deemed necessary or appropriate, employees will be selected for reduction based on the needs
and best interest of the District. Employees have no recall rights. In the event that positions are restored,
employees may be rehired based on the needs and best interest of the District.

Employee Resignation/Retirement
Employee resignations/retirements shall be made in writing to the Superintendent of Schools and shall
be in accordance with applicable individual contracts. Resignations shall contain a specified effective date
and should include a reason for termination.

Resignations shall be approved by the Board of Education during school board meetings.

Employee’s resignation/retirement date must reflect the last contracted workday. Employees cannot use
vacation and/or sick days to extend their resignation date.

Instructional staff mid-year resignations/retirements shall be made in writing to the Superintendent no
later than the end of the first semester, and no later than June 15 for end of the vyear
resignations/retirements.

If a former employee is rehired, the employee will be considered a new employee and will not be eligible
for prior service recognition for seniority or benefit plan participation purposes. This means that all prior
vacation, sick bank and accrual provisions will be set to zero and the rehired employee will need to earn
them in accordance with the applicable accrual charts based on zero years of service.

Retirement eligible employees are encouraged to meet with a Human Resources representative to discuss
retirement benefit options.

Resignation Forfeiture for Certified Instructional Staff

All certified staff, who after having signed a contract of employment or having their contract of
employment extended for the coming school year, leave their employment with the District for any
reason except the employee’s documented health related reasons (career ending), or documented
health care related reasons where the employee is the primary caregiver shall be required to reimburse
the Board in accordance with the following liquidated damages:

a. If an employee provides written notice of their resignation/retirement, to be effective for the
upcoming school year, before June 15, of the current school year no liquidated damages will be
assessed.

b. If an employee provides written notice of their resignation/retirement between June 16 of the
current school year and the first day of the upcoming school year, $1,000 in liquidated damages will
be assessed.
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c. If an employee resigns/retires once the school year has started, $2500 in liquidated damages will be
assessed against that employee.

If monies are due to a teacher from the Board as of the last day worked, the liquidated damages amount
may be deducted from any remaining paychecks as a payroll deduction(s).

The Office of Human Resources, in the sole exercise of its discretion, may waive the right to pursue
collection of liquidated damages from an employee.

Medical Leave Separation

Employees who are unable to return to work following 12 months of medical leave as outlined herein shall
retire, resign or will be involuntarily separated from the District. Resignations and retirements shall align
with Policy 4361. Individuals who do not resign or retire in accordance with Policy 4361 will be
involuntarily separated from the District upon the expiration of their approved medical leave.

Job Abandonment

If an employee fails to report as scheduled, or to contact their supervisor to report an absence, for a
minimum of three consecutive working days, the District shall consider the employee’s position
abandoned and may treat the employee as having voluntarily resigned their position. If the District
decides to treat the position abandonment as a voluntary resignation, the District shall notify the
employee in writing that the employee is being treated as having voluntarily resigned as of the end of the
last day worked.

Reference:
Wi s Section230.34
Board-Poliey-4280
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SECTION 7: EMPLOYEE CONDUCT, CODE OF ETHICS AND DISCIPLINARY
ACTION

General Rules of Conduct

Rules of conduct for employees are not for the purpose of restricting the rights and activities of employees
but are intended to help employees by defining and protecting the rights and safety of all persons:
employees, students and visitors.

General rules of conduct are essential to the safety and well-being of all employees. Employees are
expected to acquaint themselves on additional departmental rules of conduct and regulations and all
Board policies found on the District website.

Honesty is a core value in the district. Employee will not create any intentional inaccuracies verbally or
on official district documents such as time sheets, job applications, student records, report cards, etc.
Theft of time and/or improper modification of work records will be investigated and will result in
disciplinary action up to an including recommendation for termination.

Disciplinary action or termination, depending on the severity of violation, will be recommended for
violation of any of, but not limited to, the following listed rules:

1. Falsification or unauthorized altering of any and all records, employment application, time sheets,
time cards, student cards, FMLA, etc.

2. Tardiness or absenteeism.
3. Failure to report absences from scheduled work shift in accordance with policy.
4, Unauthorized disclosure of information contained in communications and in personnel, student

or other records of the District.

5. Use and/or possession of intoxicating beverages on District property or while supervising
students.

6. Use and/or possession of narcotics or non-prescribed drugs.

7. Fighting, horseplay, or use of profane, obscene or abusive language toward any manager,

employee or student.

8. Threatening, intimidating or coercing others on District premises.

9. Carrying unauthorized weapons.

10. Insubordinate conduct toward a supervisor.

11. Refusing to comply with District policies and procedures and/or carry out the instructions of a
supervisor.

12. Sleeping while on duty.

13. Creating unsafe or unsanitary conditions.
14. Leaving the job without permission during regularly assigned working hours.
15. Theft or unauthorized use of District equipment or possessions.
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16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

Loss, damage, destruction or unauthorized removal or use of property belonging to the District,
employees or students.

Negligence in observing fire prevention or safety regulations, or failure to report on-the-job
injuries or unsafe conditions.

Unwillingness or inability to work in harmony with others, discourtesy or conduct creating discord.

Engaging in acts of sabotage; willfully or with gross negligence causing destruction or damage of
District property, or the property of fellow employees, students or visitors, in any manner.

Violating a confidentiality agreement; giving confidential information to others; breach of
confidentiality of student or personnel information.

Any act of harassment, sexual, racial or other towards anyone; telling sexist or racial-type jokes,
making racial or ethnic slurs.

Soliciting during working hours and/or in working areas; selling merchandise or collection of any
kind for charities or other organizations without authorization during business hours or at a time
or place that interferes with the work of another employee on District premises.

Gambling during work hours.

Touching students or coworkers in any manner that could be interpreted as unwelcome,
unwanted, or uncomfortable. There should be no aggressive interaction with students or staff
such as but not limited to pushing, punching, unwelcome physical contact, etc.

Providing false statements to your supervisor or during an investigation.

Staff-Student Relationships and Professional Boundaries
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Reference: Board Policy 4227 Staff-Student Relationships and Professional Boundaries and Rule 4227

Employee Code of Ethics
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Reference:
Board Policy 4362 Employee Discipline and Rule 4362 Employee Discipline Procedures

Board Policy 4270 General Employee Complaints and Rule 4270 General Employee Complaint
Procedures

Progressive Discipline/Termination Procedures

The District may adhere to the following progressive discipline/termination procedures. If problems with
performance cannot be resolved informally, there is a four-step disciplinary process that may be followed.
There may be circumstances when one or more steps are bypassed. Certain types of conduct are serious
enough to justify either a suspension or termination of employment without going through progressive
discipline steps. The District reserves the right, in its sole discretion, to impose disciplinary action as may
be appropriate to the particular circumstances.

Note: In certain situations, administrative approval may be obtained to place an employee (instructional
staff) on administrative leave with pay until a decision is made concerning the appropriate response and/or
corrective action

STEP 1 — VERBAL REMINDER
The verbal reminder is a conversation between the supervisor and employee. During this meeting,
the problem is identified along with performance expectations. At this time, the employee is
asked to make a commitment to resolve the problem. A memo summarizing the discussion will
be placed in the employee’s personnel file and a copy will be given to the employee.

STEP 2 — WRITTEN REMINDER
If the employee fails to meet the commitment given in the verbal reminder meeting, the
supervisor and employee meet again to discuss why the performance objective has not been met.
After the meeting, the supervisor summarizes the conversation in a written memo. A copy is
given to the employee and a copy is placed in the employee’s file.

STEP 3 — DISCIPLINARY ACTION
If the employee has failed to correct the performance deficiency, the supervisor should contact
the Office of Human Resources for a discussion with the employee. After the conversation,
disciplinary action may be imposed, up to and including suspension, at the discretion of the
Superintendent per the recommendation of the Office of Human Resources.
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STEP 4 — INVOLUNTARY SEPARATION (TERMINATION OF EMPLOYMENT)
If the employee does not meet their performance expectation they may be subject to separation.
The supervisor will work with the Office of Human Resources to discuss possible separation.
Involuntary separation requires review by the Superintendent. After separation, the employee is
entitled to due process as defined in the employee complaint/grievance procedure.

The Office of Human Resources will consult with the supervisor regarding the appropriate
procedures and documents to be used in the process.

Employee Complaint (Grievance) Rrocedure
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Reference: Board Policy 4271 Employee Complaint (Grievance)

Staff Gifts

Reference: Board Policy 4223 Staff Misconduct Reporting and Rule 4223 Guidelines for Reporting Staff
Misconduct

Leadership Called Meetings

Employees are expected to attend all established staff meetings and professional learning opportunities
as it relates to District/school mission and goals, unless otherwise notified by a supervisor.

Teacher Planning and Collaboration Time

The District believes that preparation time for teachers is important for planning and collaborating within
their building. Therefore, it is the expectation that building principals, working with the teaching staff,
identify regularly scheduled preparation time for all teaching staff. Given the variance in building
programs, the time may not be exact from building to building. Additional information regarding
collaboration time may be found on the School Leadership website: https://www.kusd.edu/wp-
content/uploads/2023/04/CTPL-FLIER-2023.pdf.

Violence in the Workplace
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Reference: Board Policy 4112 Violence in the Workplace

Employee Information Boards

The District maintains bulletin boards for the purpose of posting official District communications. No
employee or non-employee may post anything on the official District bulletin boards. No posting may be
removed, rearranged, altered, or otherwise obscured except with the express permission of the Office of
Human Resources.

Anti-Graffiti

Unauthorized graffiti on District property and equipment degrades the work environment for all
employees and students, is costly to remove, and exposes the District to potential liability. Additionally,
the unauthorized creation of graffiti may be a criminal offense.

For the purpose of this document, “graffiti” means any inscription, word, figure, drawing or design which
is marked, scratched, etched, drawn or painted with any substance, including, but not limited to, paint,
ink, chalk or lead on any District property or the property of any other person or entity located on District
premises.

No employee shall create graffiti on, or otherwise deface, any District property or equipment, or the
property or equipment of any other person or entity located on District premises, without the District’s
authorization.

Any employee found to be in violation may be subject to discipline up to, and including, termination.

Any employee who creates graffiti which is of a sexual or pornographic nature, or which references a
person’s or group of persons’ protected status, such as sex, color, race ancestry, religion, national origin,
age, physical or mental handicap, medical condition, disability, marital status, veteran status, citizenship
status, sexual orientation, arrest record, conviction record or other protected group status, shall be
subject to discipline of no less than a three-day suspension up to discharge.

Employees in violation of this document may also be subject to prosecution under applicable criminal
laws. Any employee who observes, or has knowledge of, anyone violating this policy shall immediately
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report such information to the Office of Human Resources or their supervisor or shall be subject to
discipline.

Any employee who observes graffiti on District property shall immediately report such graffiti to the Office
of Human Resources or their supervisor so that the graffiti can be promptly removed.

Searches

Consistent with applicable law, searches may be conducted at any time either with or without notice. The
District may inspect both District property and employee property, including but not limited to desks,
computers, lockers, file cabinets, storage cabinets, or drawers and closets. District employees should not
have any expectations of privacy in these areas. Additionally, consistent with applicable law, employee
clothing, purses, brief cases, tote bags, lunch bags or buckets, backpacks, duffel bags, tool boxes and
employee vehicles parked on District property may be inspected.
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EMPLOYEE ACKNOWLEDGEMENT

Employees must acknowledge receipt and review of the Kenosha Unified School District Employee
Handbook. The handbook is accessible via the District’s intranet. The intranet is accessible on the District
website under the staff button.

My signature below indicates | agree to read the Employee Handbook and abide by the standards, policies
and procedures defined or referenced in this document. It is also important to know that additional
regulations, policies and laws are in the Board Policies. The Employee Handbook and Board Policies can
be found online via the District’s website and intranet. The information in this Handbook is subject to
change. | understand the changes in the District policies may supersede, modify or eliminate the
information summarized in this handbook. As the District provides updated policy information, | accept
responsibility for meeting and abiding by the changes.

| understand that the Handbook does not constitute an employment contract or alter my status as an at-
will employee. This is only applicable to the employees who do not possess an individual contract. |
understand that nothing in this Handbook is intended to confer a property interest in my continued
employment with the District beyond the term of my current contract (if any). | understand that | have
an obligation to inform the Office of Human Resources and my supervisor of any changes in my personal
information, such as phone number, address, etc. These personal data changes may be updated using
Employee Online.

| also accept responsibility for contacting my supervisor if | have any questions, concerns or need further
explanation. My signature on this form acknowledges that | agree that | am legally responsible for any
fines or fees charged to the District incurred by me (an example may be traffic citation, e.g. parking ticket,
received as a result of my operation of a District motor vehicle) or reduction in salary for breach of
contract. If any contractual relationship between the District and an employee (or group of employees)
conflict with any provision of the Handbook, the contract shall govern with respect to that issue.

Printed name Signature

Date
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Kenosha Unified School District
Kenosha, Wisconsin

June 24, 2025

Policy 4229 - Employee Dress and Grooming

Background:
The following policy is being brought forward to change only one aspect of the current policy.

There has been much feedback from staff regarding the ability to wear blue jeans during the work
day. This has been a common request from staff and presents itself each time the Office of Human
Resources asks for feedback on the district’s employee handbook.

Change:
The entire policy would be deleted and any reference to employee dress and grooming would be

communicated in the district’s employee handbook.

Administrative Recommendations:

Administration recommends the Board of Education approve removal of Policy 4229 and Rule
4229 — Employee Dress and Grooming and reflect this information in the district’s employee
handbook.

Kevin Neir
Chief Human Resources Officer

Dr. Jeffrey Weiss
Superintendent of Schools
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School Board Policies

Kenosha Unified School District
Rules and Regulations

Kenosha, Wisconsin

POLICY 4229
EMPLOYEE DRESS AND GROOMING
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Kenosha Unified School District School Board Policies
Kenosha, Wisconsin Rules and Regulations

RULE 4229
EMPLOYEE PERSONAL APPEARANCE STANDARDS

193



This page intentionally left blank



KENOSHA UNIFIED SCHOOL DISTRICT
Kenosha, Wisconsin

June 24, 2025

Level/Tier Advancement for All Employee Groups

Background

In 2016, the Board approved a new teacher salary structure that has levels and tiers built in with the
understanding that movement on the structure occurs upon Board approval. In 2018, the Board
approved structures for regular full-time equivalent hourly employees that mimic the teacher salary
structure and contain levels that also must be approved annually. The administrative, supervisory and
technical salary structure remained unchanged, but also contains steps that require Board approval for
implementation.

Recommendation

Administration recommends that the Board implement the following for the 2025-26 year:
e Level advancements for all regular full-time equivalent employees (i.e., administrative support

professionals,; administrative, supervisory and technical; community and student support;
educational support professionals; facilities; food services; interpreters; and teachers.)

Dr. Jeffrey Weiss
Superintendent of Schools

Tarik Hamdan
Chief Financial Officer

Kevin Neir
Chief Human Resources Officer
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KENOSHA UNIFIED SCHOOL DISTRICT
Kenosha, Wisconsin

June 24, 2025
CLASSIFICATION, COMPENSATION AND PERSONNEL POLICY FOR GENERAL

ADMINISTRATIVE, INSTRUCTIONAL ADMINISTRATIVE, SUPERVISORY AND
TECHNICAL PERSONNEL AGREEMENT

Background:
The Classification, Compensation, and Personnel Policy for General Administrative,

Instructional Administrative, Supervisory and Technical Personnel is a two-year policy that
outlines benefits other than health, vision and dental for all of the aforementioned groups.

There are six (6) suggested updates for the 2025-2026 policy.

1. Thetitle of the document was changed from Policy to Agreement and any wording in the

document will reflect that change.

Duration of the agreement was changed from two (2) years to one (1) year.

3. There was a change on when the agreement should be reviewed prior to expiration (pg.8),
February 16 was deleted and replaced with March 1.

4. Under Outside Employment (pg. 9), wording was deleted and reference was made to the

Board Policy 4391 - Limitations On Outside Employment.

Early Retirement Eligibility (pg. 10) #3 was deleted and numbering was reassigned.

6. Retiree Heath/Dental (pg. 9 & 10) #1 and #2 had reference to Early Retirement; therefore,
#3 was deleted.

N

o

Board Consideration:

The 2025-2026 Classification, Compensation, and Personnel Policy for General Administrative,
Instructional Administrative, Supervisory and Technical Personnel Agreement is being
recommended for approval by the Board on June 24, 2025.

Dr. Jeffrey Weiss Kevin Neir
Superintendent of Schools Chief Human Resources Officer
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Kenosha Unified
School District

KENOSHA, WISCONSIN

POHICYFOR

ADMINISTRATIVE, SUPERVISORY AND TECHNICAL
PERSONNEL AGREEMENTS
20253-20265

APPLICATION AND EFFECTIVE DATE OF OPERATION

The agreementspeliey herein set forth and detailed shall be effective upon the date of adoption
and shall govern the classification, compensation and working conditions of all administrative,
supervisory, and technical (“AST”) personnel, except the Superintendent of Schools, in
addition to language outlined in the Employee Handbook and Board Policies and Rules.
Detailed benefit information can be found on the staff intranet.

ADOPTION OF THIS AGREEMENT-ROHICY

In the adoption of this agreementspeliey, the Board of Education expresses the plan that it
shall follow in compensating and classifying its AST personnel. It is understood that the Board
of Education reserves the right from time to time to make adjustments to#n this-these
agreementspehey to meet the fiscal, administrative and programmatic requirements and needs
of the District in an efficient and effective manner. The agreementspeliey contained herein
shall, at a minimum of onetweo years, be reviewed by the Superintendent of Schools, with any
recommended changes and/or modifications being reported to the Board of Education.

BASIS FOR DETERMINATION OF SALARY AGREEMENTROHICY AND
OTHER WORKING CONDITIONS

Recognition is made of the fact that only professionally qualified individuals who meet the
qualifications identified in the position’s job description will be appointed to positions herein
specified based on the approved job description for the position. Prior to posting and filling
any of these positions, AST job descriptions shall be reviewed and updated by the Office of
Human Resources and approved by the Superintendent of Schools prior to posting on
WECAN and/or other job boards deemed appropriate by HR. All other job descriptions shall
be reviewed and updated as needed.
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EMPLOYEE CLASSIFICATION DEFINITIONS

A. Administrative employee — For the purpose of this agreementpeliey, “administrative
employee”
will be defined, as per the EEOC definition of an Executive/Senior Level Official
Manager or First/Mid-evelMid-Level Official/Manager as an employee who:

1. Plans, directs, and formulates policies; sets strategy; and who plans, directs,
and coordinates activities with the support of subordinate executives and staff
managers; or

2. Oversees and directs the delivery of services or functions and who
implements policies, programs and directives of an Executive/Senior Level
Official/Manager.

3. The administrative employees’ job titles on the AST salary schedule will
include an “***” indicator.

B. Supervisory employee — For the purpose of this agreementpeliey, “supervisory
employee” will be defined, as per the EEOC definition of Professional, as an
employee:

1. Whose job requires bachelor and/or graduate degrees, and/or professional
certification and comparable professional experience to perform the required
job tasks; and

2. Whose job tasks include the ability to exercise significant direction over
another person’s daily tasks including tangible employment actions such as
hiring, firing, and disciplining subordinate employees.

3. The supervisory employees’ job titles on the AST salary schedule will
include an “**” indicator.

C. Technical employee— For the purpose of this agreementpeliey, “technical
employee” will be defined, as per the EEOC definition of a Technician or
Administrative Support Worker, as an employee:

1. Whose job is comprised of activities that require applied scientific and/or
technical skills, usually obtained by post-secondary education of varying
lengths, depending on the particular occupation, recognizing that in some
instances additional training, certification, or comparable experience is
required; or

2. Whose job involves non-managerial tasks providing administrative and
support assistance, primarily in office settings.

3. The technical employees’ joblgyes on the AST salary schedule will include an
2



V.

“*> indicator.

SALARY AGREEMENTROHEICY

A. Annual Salary Adjustment
1. Salary percentage increases for AST personnel (other than the Superintendent)
shall be considered and determined annually by the Board of Education based
upon recommendation from the Superintendent of Schools and in compliance
with guidelines imposed by the State legislature.

2. Eligible ASTs shall be advanced for step movements on the salary schedule in
effect upon Board approval provided that the District has the ability to pay for
step advancements.

B. Salary Schedule Structure
1. Salaries are established for each level of employment with annual
longevity, salary schedule and education/professional lane increases
determined by the Board of Education following review of
recommendations from the Superintendent of Schools.

a.

Individuals who are on a performance improvement plan or do not
provide satisfactory service are not eligible for any salary increases,
stipends or merit awards.

The Superintendent, with the approval of the Board of Education, may
implement a merit pay plan.

C. Changes in Salary and Classification

1. Salary

a.

The Superintendent will annually meet with the Board of Education for
discussion of AST salary and benefit proposals in accordance with the
timelines described in Article V,—AV, A, 1. Prior to such meeting, the
Superintendent will meet with the Education Leaders of Kenosha
(hereinafter referred to as “ELK”) or its designee.

Salary levels are to be reviewed and compared with normative
information, and recommended changes may be incorporated as a
budget assumption to be presented to the Board of Education for
consideration.

2. Classification

a.

The Superintendent may institute reclassification of positions as
needed to reflect changes in responsibility with the approval of the

Board of Education.
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D.

E.

Salary Status as a Result of Transfer Appointment or Position Reclassification Persons
in the District transferred from one AST position to another position, will be placed at a
salary level based upon qualifications and experience at the discretion of the
Superintendent of Schools with the approval of the Board of Education. Such transfer
could result in an increase or decrease in salary. Any such increase in salary shall
commence on the first pay period following the position change; any such decrease in
salary shall commence on the first pay period of the school semester following the
position change.

Conformity with Applicable Laws
All salary compensation changes, whether pertaining to base salary, equity adjustment,

merit or any other salary compensation item, and all fringe benefit changes, shall
comply with any applicable laws regarding same.

VI. FRINGE BENEFITS

A

B.

Vacation
Vacation shall be accrued on a fiscal year (July 1 - June 30) and taken on a calendar
year (January 1 - December 31). Vacation is accrued at a 1/12 per month basis.

All supervisory and technical employees under this agreementpehey will receive
vacation as follows:

One week = five days

During first year of employment — two weeks (prorated)

After first year — three weeks

After second year — four weeks

New employees will not be allowed to take vacation during the first six
months of employment.

® o0 o

All administrative employees under this agreementpehey will receive vacation as
follows:

a. One week = five days
b. During first year of employment — three weeks (prorated)
c. After first year — four weeks
d. After second year — five weeks
e. New employees will not be allowed to take vacation during the first
six months of employment.
£ Holidays
The following days will be paid holidays for AST personnel: New
Year’s Eve Labor Day
New Year’s Day Thanksgiving Day
Martin Luther King Day Friday after Thanksgiving
Good Friday Chyisgmas Eve



Spring Break Week Christmas Day
Memorial Day Winter Break
Independence Day

If any of the named holidays fall on a Saturday or Sunday, either the preceding or the
following normal workday as approved by the Board of Education shall be observed
as the holiday.

C. Tuition Reimbursement

AST personnel shall be eligible to request tuition reimbursement for college,
university or technical school coursework under the following conditions provided the
Employee has completed one full year of continuous full-time employment within the
AST classification:

1. Courses must be job related and individuals must request written approval in
advance of taking the course(s) from the Superintendent or designee prior to
enrollment. The approval for reimbursement shall be contingent upon the
availability of funds.

2. An official transcript or certification attesting to completion of such
coursework must be filed with the Office of Human Resources along with
evidence of tuition payment by the individual within 60 days after the
completion of the coursework.

3. Reimbursement will be made for actual tuition costs only not to exceed the
UW-System (Milwaukee) cost per credit up to a maximum sum of 24 credits
in the last five years. Employees earning an “A”, “B” or “Pass” in any
authorized course will be reimbursed at 100% of the documented cost. There
will be no reimbursement for less than “B” level work. Employees who leave
employment with the District for reasons other than retirement within one
year of completion of the authorized course(s) shall be obligated to repay the
District two-thirds of the tuition cost paid by the District within 30 days of
resignation or termination; and employees who leave employment for
reasons other than retirement within two years shall repay one-third of the
tuition cost within 30 days of resignation or termination.

D. Sick Leave
1. General Provisions

a. Sick leave with full pay shall be earned and credited at the rate of one
day per month for each month the employee is employed by the
District. Unused sick leave shall be accumulated to a maximum of 120
days. AST employees, who had accumulated sick leave while
employed by the District as a non-AST employee, may carry over their
accumulated non-AST sick days.
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Non-AST sick days shall be used before any sick days accrued as an
AST, but in no case shall the total of AST and non- AST sick days
exceed 120 days.

b. After a minimum of 10 full years of continuous employment as AST
personnel, employees covered under this agreementpeliey whose
employment ends for reasons other than termination (ie-i.e.,
resignation or retirement) shall be entitled to receive a payment equal
to 50% of the value of any accumulated unused sick leave earned as an
AST employee at the time of such separation (ie-i.e., resignation or
retirement) at the rate of pay at the time of separation (i-e-i.e.,
resignation or retirement). The District shall make such payment within
90 days after separation (i€-i.e., resignation or retirement) of
employment. The District shall make such payment in the form of a
post-employment contribution to a tax-sheltered annuity.

2. Personal Injury Benefits

a. Whenever the employee is absent as a result of personal injury caused
by an assault by a student, occurring in the course of the employee’s
employment, the employee shall be paid his/her full salary for the
period of such absence, and no part of such absence will be charged to
his/her annual sick leave. Under these conditions, any benefits accruing
to the employee would be remitted to the District.

b. Whenever the employee is absent as a result of personal injury
occurring on district property and not due to the employee’s
negligence, the employee shall be paid his/her full salary less weekly
indemnity under the Workers’ Compensation Act for the period of
his/her disability up to thirty 30 contract days and no part of such
absence shall be charged to his/her accumulated sick leave.

3. Initial Sick Leave Credit

The District acknowledges that no formal sick leave policy existed prior to
the adoption of this agreementpeliey effective July 1, 1997. Therefore, in
recognition of the tenure of the District’s employees prior to July 1, 1997, the
full-timefull-time employees of the District as of July 1, 1997, covered by
this agreementpeliey, are granted accrued sick leave benefits as of July 1,
1997, (whether or not such fuH-timefull-time employment was as an AST
employee) as follows: One day per month for each month of consecutive ful-
timefull-time employment with the district as of July 1, 1997, to a maximum
of 120 days.

E. Other Leave

1. Employees covered by this agreementpehiey who have completed a
minimum of three years of c%inuous full-time service within the AST
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classification shall be eligible to request a personal leave for up to one year.
Said leave, if approved by the Superintendent or his/her designee, shall be
without compensation. Upon return from such leave, the AST personnel
shall be immediately reinstated in his or her former position, if then
available, and if

not to a substantially equivalent position which he or she is competent to
perform. Employees who take a leave of absence for any period longer than
six months shall not accrue District seniority during that time.

1.2.The District will grant the necessary time off with pay for employees who

are subpoenaed to appear in court proceedings: (1) in connection with the
employee’s employment; or (2) in any other legal proceeding, if the
employee is not a party to the action. Such approved absence will be with
pay provided the employee remits to the District any fees received and files
the subpoena with the Office of Human Resources. Time off with pay for
purpose of attending court proceedings shall include the adoption and/or
accepting appointment as guardian of a child by the employee.

ADDITIONAL COMPENSATION - EDUCATION AND PROFESSIONAL
DEVELOPMENT LANES

The Board of Education shall provide compensation in the amount of
$1,500 annually for up to one achievement in each of the following categories for no more
than a total of $4,500 annually:

A. Master’s degree plus 30 college credits or equivalent continuing education units

(CEU’s) (Implied in Ph.D. or Ed. D.). Once this achievement is approved and received,

no further documentation is needed to continue receiving this stipend on an annual

basis.

B. Professional licensure/certifications including, but not limited to, Certified Public
Accountant (CPA), American Institute of Architects (AlA), Professional Engineer
(PE), Registered Dietician (RD), Certified Network Engineer (CNE), Microsoft
Certified Software Engineer (MCSE), etc. Those who attained this achievement on
or prior to June 30, 2019, shall be grandfathered in receiving their annual stipend
without needing to meet the criteria below. Those attaining the achievement July 1,
2019, and beyond must meet all criteria as outlined.

Professional licensure/certifications considered for additional compensation must:

1.
2.
3.

4.

Be earned through the State of Wisconsin or a professional association
Be pertinent to the employee’s current position

Receive supervisor approval (specifically as it relates to the employee’s
position)

Require continuing education to maintain the licensure/certification
(e-g-e.q., credits or coursework required to remain certified/licensed)

Be turned in to the Office of Human Resources on an annual basis on or
before April 30 with all supporting documentation showing supervisor
approval, what continuing ed%ation is required to maintain licensure/
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certification, the credits/coursework completed to maintain licensure/
certification, and the updated license/certificate for the current year

C. Master Administrator designation through the Wisconsin Department of Public
Instruction. Once this achievement is approved and received, no further
documentation is needed to continue receiving this stipend on an annual basis.

Any and all required documentation for each area outlined above must be turned in on or
before April 30. The Office of Human Resources shall review submissions in May and
notification of approval and payment will be provided by June 30 of the fiscal year.

This section excludes additional teaching or administrative licenses; certifications or
licenses required to hold a position; and/or certifications and licenses required to
accomplish responsibilities or essential job duties as outlined in the job description.

OTHER CONDITIONS OF EMPLOYMENT

A. Duration of Individual Employment Contract

1.

Individual employment contracts issued to employees covered by this
agreementpehiey will be issued in accordance with any applicable State
Statutes and Board of Education policy.

Employment contracts for individuals covered by, Wis. Stat. 8§ 118.24
may be for a term up to, but not to exceed, two years.

Individuals covered by Wis. Stat. §118.24., who are placed on a
professional improvement plan, shall be entitled to a contract with a term
not to exceed one year. Individuals covered by Wis. Stat. § 118.24 who are
in the last year of a twe-yeartwo-year contract, and who are placed on a
professional improvement plan, shall be given preliminary notice and notice
of nonrenewal of their twe-yeartwo-year contract pursuant to Wis. Stat. §
118.24, so as to renew their contract for a term not to exceed one year.

Employment contracts for individuals not covered by Wis. Stat. § 118.24
may be for a term not to exceed one year. Individuals not covered by Wis.
Stat. 8118.24, who are placed on a professional improvement plan, shall be
given notice of same at the time their contract is considered for—renewatfor
renewal and shall be provided the opportunity to meet with the Board of
Education in closed session to discuss the matter.

Six months prior to the expiration of this AgreementPeliey, no later than
March 1February-26,- representatives of the Board of Education and
representatives of Educational Leaders of Kenosha will meet to discuss any
changes, modifications or updates, to the Classification,-Compensation-and-

Persennel-Pelicyfor-General- Administrative, Instructional Administrative,
Supervisory and Technical P(%rosgnnel Agreement.



B. Placement on the Salary Schedule

1. Any newly hired employee or current employee changing positions within
the AST group prior to January 1 of any given year shall be eligible for
salary advancement for the ensuing school year.

2. Prior experience credit as determined by the Superintendent may be
granted personnel being employed in accordance with provisions
contained herein.

3. Salary placement shall be made effective as of July 1 of each year.
C. Overtime for Non-Exempt Positions

Positions classified at Levels 1 through 6 on the Salary Schedule (Appendix A) are
classified as non-exempt employees, and overtime will be paid at one-and-a-half
times the employee’s hourly rate of pay. Overtime will be paid for work in excess of
40 hours per week. Similarly, the District may provide mutually agreed
compensatory time off in lieu of overtime pay that will be accrued at one-and-a- half
hours for every hour a non- exempt employee works over 40 hours per week.

D. Outside Employment

Superintendentordesighee: Refer to Board Polic

Employment.

IX. EARLY RETIREMENT
A. Eligibility

1. Individuals who have been employed in the District on a regular full-time
basis for at least 15 years, who also meet the additional age and other
requirements set forth below and whom the District currently employs, may
apply for early retirement benefits under this Article 1X.

2. Individuals who have been employed by the District for at least 15 years and
who are currently employed by the District, and have served the last 10
years of continuous full-time employment within the AST classification,
and have reached the age of 55 are entitled to the insurance coverage
specified in Article 1X-D-1. Employees eligible for early retirement

insurance benefits may maintain their current single/family coverage until
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age 65 or Medicare eligibility, whichever occurs first.

4.3.Individuals who retire shall not be eligible for re-employment with the
District either as a full-time equivalent (FTE) or a consultant without the
approval of the Board of Education.

5:4 Employees who do not meet the eligibility criteria in paragraph 2 above, but
who do meet the criteria in paragraph 1 above and who have attained age of
55 shall be eligible for single health insurance coverage specified in Article
IX-D-1.

B. Application Procedure

1. Applicants shall apply for early retirement benefits to the Superintendent
and/or his/her designee at least six months in advance of the effective date
of retirement.

2. The effective date of retirement for instructional administrators shall be
July 1. The employee shall tender notice of the effective date of early
retirement immediately upon being notified that the application has been
accepted.

3. Once notice of intent to retire is given by an employee, and is accepted by
the District, the notice of intent to retire shall be irrevocable.

C. Payments

1. The District shall have the discretion to determine whether it will make
any supplemental payment to WRS for any retiree, as determined by
WRS, in accordance with Wis. Stat. §40.05(2)(i).

2. The District shall provide a Letter of Agreement to the retiring employee
that specifies the amount to be paid to the WRS on behalf of the retiring
employee.

D. Retiree Health/Dental

1. Exceptas-otherwiseprovidedin-b<-A-3-and-b<-A-4-Eemployees who
retire pursuant to this Article shall be eligible to remain in the group health,
dental and life insurance programs that the District may maintain from time
to time for similarly-situated active employees until age 65 or until the
individual qualifies for Medicare, whichever occurs first. The District does
not pay premium contributio%gor life insurance.
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2. Execeptas-otherwiseprovided-in-b<-A-3-and-bX-A-4-Tthe District shall

make its portion of premium contributions on behalf of early retirees until
age 65 or until the individual qualifies for Medicare, whichever occurs first
based on the following contribution schedule. Retirees will be responsible
for their portion of the premium contribution.

3. The District will establish the employee/retiree contributions from time to
time and communicate such rates to affected individuals through a separate
benefit schedule or other written communication. Premium contribution rates
and plan design are subject to change.

E. Other Retirement Benefits

1. Employees, who attain the minimum age to retire with 15 years of
continuous full-time employment in the District, shall be entitled to receive a
payment equal to $2,000 per year of continuous full-time employment
within the AST classification. Payment may occur within 90 days of the
termination or may be paid in three equal yearly instaliments (including any
accrued interest based on the average investment rate for the previous year’s
fixed annuity account of the Districts investment vehicle) on the same
corresponding date. The District may choose to make such a payment
through a tax-deferred plan. This and all retirement transactions must be in
compliance with applicable Wisconsin Retirement System rules and
regulations and/or state law.

This provision shall sunset at the close of the 2005/06 classification policy
period (June 30, 2006). (No additional benefits shall accrue.) Those
members covered by this classification policy at the time of sunset will be
eligible to receive $2,000 for each year of service they have attained as of
2005/06 provided they meet the minimum age to retire (age 55).

DURATION AND PROVISIONS FOR AMENDING THIS AGREEMENTROHICY

This agreementpehiey and all its provisions shall be construed as being in full force and
effectstartingeffect starting July 1, 2019 and may be revised or amended only by action of
the Board of Education. The Board of Education may amend this AgreementRehey and any
underlying plan or program at any time and any such changes may apply immediately to a
covered individual, even after an employee retires.

If any portion of this AgreementPeliey is held invalid by operation of law or by any
tribunal or agency of competent jurisdiction, or if compliance or enforcement of any part
should be restrained by such tribunal or agency, or in the event of substantial changes in the
social security or retirement systems which would affect this AgreementPekiey, the entire
AgreementPeliey shall become null and void and shall be reassessed at that time by the
Board of Education.

RESIDENCY
206
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Administrative, Supervisory and Technical personnel are strongly encouraged to reside
within the school district boundaries.

EMPLOYMENT CONTRACT RENEWAL, NON-RENEWAL, MODIFICATION
OR TERMINATION

A. Employment Contract Renewal, Non-Renewal, Modification or Termination for
Administrative Personnel under Wis. Stat. § 118.24.

1. The renewal, non-renewal and termination of the employee’s employment

contract shall be in accordance with the provisions of Wis. Stat.§118.24, and
the rules, regulations and policies of the Board of Education. The employee
contract may be modified or terminated any time during the term hereof by
the mutual written agreement of the parties hereto, except that a breach of
said contract may result in dismissal rather than acceptance of resignation. A
resignation must be made in writing to the Superintendent of Schools at least
30 days prior to the proposed effective date of such resignation and is subject
to acceptance or rejection by the Board of Education on the basis of the
reasons proffered therefor.

. The Superintendent of Schools may unilaterally suspend the individual with

or without pay. The Board of Education may discharge or terminate the
individual for just cause for a breach of the employee’s contract. The
Administrator shall be entitled to procedural due process prior to any
suspension, discharge or termination that occurs during the term of the
employee’s contract.

. Any employee covered under this agreement who has been placed on a

Professional Improvement Plan shall not have their contract renewed for
more than one year in accordance with the provisions of this Article and
Article VII, A. While on a professional improvement plan, the employee’s
salary will be frozen for the duration of the plan. Upon completion of the
plan and recommendation for further employment, the employee will be
placed on the salary schedule at the level he/she would have achieved had
he/she not had his/her salary frozen and shall receive back pay. However,
should said individual remain on review for the period of the contract
renewal and fail to meet District expectations in their evaluation at the end
of the contract term, said individual will be terminated.

B. Employment Contract Renewal, Non-Renewal, Modification or Termination for
Administrative, Supervisory, and Technical Personnel Not Covered by Wis. Stat.§

1. The Board of Education, or designee, will notify the individual at least 30

calendar days prior to the expiration of the employee’s contract of its intent
to renew or non-renew said contract. If the individual receives a notice that
the Board of Education is cor&sd'gering the non-renewal of the employee’s
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contract, the individual may, within five calendar days after receiving such
notice, request, in writing, a private conference with the Board of Education
to discuss the reasons for the non-renewal. The Board of Education will
advise the individual in writing of its decision to renew or non-renew the
individual’s contract within five calendar days after such conference.

The employment contract may be modified or terminated any time during the
term hereof by the mutual written agreement of the parties hereto, except that
a breach of said contract may result in dismissal rather than acceptance of
resignation. A resignation must be made in writing to the Superintendent of
Schools at least 30 days prior to the acceptance or rejection by the Board of
Education on the basis of the reasons proffered therefor.

The Superintendent of Schools may unilaterally suspend the individual with
or without pay. The Board of Education may discharge or, terminate the
individual without cause for reasons that are not arbitrary or capricious during
the term of the employee’s contract, provided that the individual shall be
given written notice 30 days prior to the effective date of any discharge or
termination during the term of the employee’s contract. The individual shall
be entitled to procedural due process prior to any suspension, discharge or
termination that occurs during the term of the employee’s contract.

2. Any employee who has been on a professional improvement plan for one year
and who fails to meet District expectations in their evaluation at the end of
that year shall be terminated.

EVALUATION

All individuals covered herein shall be evaluated in accordance with the policies and
procedures adopted by the Board of Education and receive a written summative copy of
said evaluation.

TRANSFER

The District shall have the right to transfer any employee herein during the term of their
contract from one assignment to another whenever, in the judgment of the Board of
Education, such transfer is in the best interest of the District. In the event of a transfer, the
employee should receive the compensation appropriate for such position pursuant to the
current AST Personnel Salary Schedule and Article 1V, D of this agreementpehey with
consideration of years of service within the AST classification.

MODIFICATION TO AGREEMENTROHICY

All modifications to the Cempensation-and-Personnel “agreements” noticed in this
document Pelicy for General-Administrativetnstructional Administrative, Supervisory

and Technical personnel will be sent to ELK leadership to share with all AST staff
members at such time that the modificationgoagre submitted to the Board of Education, and
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the Superintendent will meet with ELK leadership to explain such changes prior to
adoption.

AgreementRokey revisions approved by the Board of Education on Xx/xx/2023

Signed:

Educational Leaders of Kenosha Representatives

Board of Education Representative
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Kenosha Unified School District
Kenosha, Wisconsin

June 24, 2025

Authorization of 2025-2026 Expenditures
Prior to the Formal Adoption of the Budget

The budget adoption cycle for Wisconsin school districts is such that school boards do not
adopt a final budget until October of each year, despite the fact that the fiscal year begins
in July. The primary reason for this delay is that many of the factors needed to finalize the
budget are not known until October. Equalized property values and official 3rd Friday
student counts will not be known until the end of September. Certification of state aid from
the Department of Public Instruction (DPI) will not occur until October.

It is customary for school boards to approve a resolution authorizing district administration
to expend funds between July 1 and the time that the budget is formally adopted in
October.

Administrative Recommendations

Administration recommends that the Board authorize the payment of all currently
authorized salaries and benefits beginning July 1 and continuing until the budget is formally
adopted.

Administration also recommends that the Board authorize expenditures in other areas to
continue at the discretion of the administration. Expenditures should not exceed one-third
of the funding authorized in the prior year’s budget unless Board action has occurred to
modify specific programs or activities. The one-third guide represents 4 of the 12 months in
the fiscal year between July and October.

Dr. Jeffrey Weiss Tarik Hamdan
Superintendent of Schools Chief Financial Officer
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Keha
Unified

June 24, 2025

DONATIONS TO THE DISTRICT

The district has received the following donations:

1.

N o g ok~ DN

LakeView Construction, LLC donated $1300 to LakeView Technology Academy for the SkillSUSA
conference;

Office Depot donated $1346.74 in gift cards to Reuther Central High School for school supplies;
Hael Properties, LLC donated $1,000 to Bradford High School’s Girls Swim and Dive team;
DAFGiving360 donated $1,900 to Bradford High Schools Boys Soccer team;

Hibbett Retail, Inc. donated $3,500 to Bradford High School in support of their golf outing;
Kenosha Karate, LLC donated $109.12 to LakeView K-8 Academy; and

Kids Castle donated $1,435 to LakeView K-8 Academy.

Administrative Recommendation

Administration requests the Board of Education approve acceptance of the above-listed gift(s), grant(s), or
bequest(s) as per Board Policy 1400 to authorize the establishment of appropriate accounts to monitor fiscal

activity, to amend the budget to reflect this action and to publish the budget change per Wisconsin Statute
65.90(5)(a).

Dr. Jeffrey Weiss
Superintendent of Schools
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KENOSHA UNIFIED SCHOOL DISTRICT
Kenosha, Wisconsin

June 24, 2025

Tentative Schedule of Reports, Events, and Legal
Deadlines for School Board

July

e  7/10 - Special school board meeting
7/22 - Regular school board meeting
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