
OLR for 
Existing KUSD 

Families 

This guide is for existing KUSD 
parents/guardians to complete 

online registration via the Parent 
Portal 



To begin online registration, go to 
www.kusd.edu and click the 
Registration tab. 
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http://www.kusd.edu/


Click the blue “Parent Portal” button 
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Login to the Parent Portal using your email address 
as the username and enter your password. Use the 
Forgot password/username links if needed. 
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Click “More” at the bottom of the 
left column. 
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Click “Online 
Registration”. 
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Click the Continue button in the Existing Student Registration box. Even if you  
have a new child starting school, use this option and you’ll be able to the add the   
new student at the end. 
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You will see a list of your existing KUSD 
students; if incorrect please contact your 
student’s school before continuing. 
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Choose your preferred language and enter your full 
name in the box. 
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Click the Begin button to start the 
registration process. 
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The system will populate much of your 
information from the Parent Portal. Confirm or 
edit as needed. 

KENOSHA UNIFIED SCHOOL DISTRICT 



Confirm the home address shown is correct in 
the drop down. If it is  not correct select no and 
see the following presentation. 
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If the home address shown is incorrect, enter 
your new address,  effective date and upload 
current proof of residency (optional). 
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If you prefer your mail to be sent to a different 
address, select yes in  the drop down and add 
the address information. Then click on 
“Save/Continue. 
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All existing parents/guardians will be listed. 
Click “Incomplete” next to each name to confirm required information. 
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Confirm or update the 
parent’s address. 
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Confirm or update the parent’s contact 
information and preferences  and click “Next” 
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Select the parent/guardian’s military status for 
each question. 
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Select yes or no if the parent is a 
migrant worker. 
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Enter and/or edit additional 
parents/guardians or continue. 
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All existing emergency contacts will be listed. 
Click “Edit” next to each name to confirm required information. 
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Remove the person listed as an emergency 
contact or continue. 
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Confirm or update the contact 
information as needed. 
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Confirm or update the emergency contact’s 
address as needed. 
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Enter and/or edit additional emergency 
contacts or continue. 
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All other household members will be listed here. 
Click “Edit” 

next to each name to confirm information or 
enroll them as a student. 
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Check the box to register the person 
listed as a student or continue if not 
applicable. 
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Enter and/or edit additional non -enrolling 
household members or continue. 
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All existing KUSD students will be listed. 
Click “Incomplete” next to each name to confirm required information. 
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Confirm or update student demographic 
information as needed. 
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Confirm the student’s race 
and ethnicity. 
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Select yes or no for the student’s 
homeless status. 
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Confirm or update parent/guardian contact 
preferences and sequence. 
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Confirm or update emergency contact 
preferences. 
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Confirm or update the relationships of other 
household members to the student. 
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Enter your student’s doctor and phone 
number (optional). 
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If your student doesn’t have health conditions, 
select “No” in the drop  down and answer the three 
questions. For students with health  conditions 
select yes and see next presentation. 
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If your student has health conditions complete 
the required boxes, then answer the three 
questions. 
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Select “No” in the drop down if your student 
doesn’t take medication. For students who do take 
medication, please see the next slide. 
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If your student takes medications select “Yes” in 
the drop down and  complete the required 
boxes. Repeat as needed for additional 
medications. 
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Select yes or no if your student’s Directory Data 
may be released. 
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Select an option for your student’s 
Media Release. 
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Select if your student’s photo can appear in the 
school yearbook. 
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Select how long you’d like KUSD to retain your 
student’s behavioral  records. 
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Answer all questions about the internet and 
devices in your home. 

KENOSHA UNIFIED SCHOOL DISTRICT 



Answer District Policies. When finished, click on 
“Save/Continue” 
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Confirm all students included in your 
registration. 
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Sign in the box with mouse or finger, then 
click on “Submit”. 
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You have now completed the Online 
Registration process. Thank you for your 
time! 
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