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DESTINY MEDIA MANAGER DIRECTIONS FOR TEACHERS 

1. URL 

a. From district building: type http://destiny into browser. 

b. From home or non-district building: type http://www.kusd.edu/destiny into 

browser. 

2. In the Destiny list of schools, click the link for your school.   

3. Login 

a. In the upper right-hand corner click Login.  

b. Type your KUSD email username (the part before @ sign) and KUSD email 

password.  Then click Login. 

 

4. Check box for District Media Collection.  Uncheck box for your school to see only 

District Media Collection items. 

 

5. Type search terms (title, author’s name, keyword, etc.) in the Find box and complete 

search. 

6. Search tips:  

a. To get a list of all literature sets:  type the search terms literature set in the Find 

box and then click Subject. 

 

http://destiny/
http://www.kusd.edu/destiny
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b. Use other subject terms, such as DVD, videocassette (all one word), district kit, 

district book (for the professional collection), or district game (for educational 

games). 

c. Subject searches can also be limited typing the terms Elementary or Secondary 

with the other terms above in the Find box (e.g.,  elementary literature set) to get 

a list of all elementary items or all secondary items. 

7. When you find an item that you would like to book, click the title or Details button. 

 

8. Checking numbers of copies in a set: 

Click on the Copies tab on the right side of the screen.  Then click back to Title Details. 

 

9. Booking (Reserving) Items 

a. At the Title Details screen, click Book It!  

 

b. Choose the dates by clicking on the first day that you would like the item (the   

end date will fill in automatically).  The loan period appears in the item details. 
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c. Click Save to complete your booking.   

10. To see what you have booked and/or checked out, click My Info tab for a list. 

 

 

11.  Extending the due date of an item you have checked out also can be done at the My 

Info tab.  You cannot extend an item if another person has it booked. 

 

a. Click Extend button next to item. 
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b. Pick new due date by clicking an available day (white) on the calendar, or by 

entering date in Extend To box.  System will not allow you to extend if chosen 

day is unavailable (red) or gray (school closed). 

c. Click Save. 

 

 

d. A message will pop up with title, barcode, and new due date. 

 

     12.  (Recommended) Before logging out (upper right-hand corner), click the Reset All link 

to the right of the Find box (click Catalog Tab if you don’t see it) to clear all search limiters 

used.  If this is not done, the same search limiters will be set the next time you log into Destiny. 

   

 

Need more help with this process?   

Please contact Virginia King at vking@kusd.edu or 359-6239. 

mailto:vking@kusd.edu

